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Students in my Communications classes working with video will be tasked with creating video announcements, commercials, and public service announcements, which will cover topics such as video production and editing. Since I am the only faculty advisor, time requirements will be a concern for everyone. Students don’t have much free time during class, so time management in class is critical. As deadlines approach, it may be necessary to put in extra time outside of the 45-minute class period, such as before school or during IF, as our schedules will allow.

Below are agreements between the student videographers, parents, and me. Video production is considered a form of journalism, and journalism courses are serious, rigorous programs which require much time and dedication. This agreement outlines the expectations for this school year.

Parent and Student Acknowledgement & Contract

Students will be handling expensive equipment, so an understanding of responsibility and liability needs to be established to protect everyone involved. Therefore, by signing below, parents and students agree that:

1. I understand all the responsibilities that go along with this class.

2. I understand that students will be working with specialized equipment and supplies and will be held responsible for any damage and/or waste due to negligence.

3. I understand that students may need to put forth extra effort outside the classroom, such as before school or during IF. This time will vary depending on the deadline and how much work has been completed beforehand.

4. I understand that deadlines are very important to completion of these video projects, and it is each student’s responsibility to meet all personal deadlines to help the class as a whole meet theirs. I also understand that if a student misses a deadline, he or she will lose grade points.

5. Each student is expected to act professionally when serving as a representative of the video class and Union Grove Middle School.

6. I understand that students are to have fun, as well as learn, while participating in video projects.

Additional Student Acknowledgement: By signing below,

1. I agree to handle all video equipment (including cameras, tripods, microphones, batteries and accessories, computers, printers, and other supplies) with care and agree to be responsible for replacement or repair if any equipment is lost or damaged while in my possession. I agree that the Communication Class’s equipment and supplies will be used only for school related assignments. I will not take photos or record video of illegal or inappropriate subject matter (as per the student handbook), and I will follow the ethical and legal standards for video journalism.

2. I understand that not adhering to the outlined rules, procedures, and requirements could result in my failing or being removed from the class.

3. I realize working on the video production requires a professional attitude. I will strive toward fairness, accuracy and good judgment in covering the school year.

4. I understand that video production requires teamwork, and I will perform my duties to support the team.

5. I agree to follow the ethical and legal guidelines for video journalism when I cover topics in the video class, and I will not create anything that is malicious, slanderous, or libelous. I will not use my power as a student videographer to purposely hurt others and I will strive to be fair, balanced and accurate in my productions.

Parent/Guardian Signature: __________________________________



Date: _______________________

Student Signature: ___________________________________________



Date: ________________________

Journalism Tips

· Be Accurate: Check all name pronunciations to ensure the names are pronounced correctly. To maintain student privacy, first names only should be used at all times.
· Be Honest: Never make up information or rely on assumptions in creating your videos. While interviewing can sometimes be time-consuming and challenging, it is essential that you get information and reactions from the sources involved in an event or group being covered. Attending an event you are covering is also a good way to get basic factual information.
· Demonstrate Good Taste: Ensure your videos are free of questionable or obscene material. Everything included in your videos must be “school appropriate.” When in doubt, ask FIRST!
· Avoid Libelous Statements: Make sure you check the facts on all information for truth and do not intentionally present another student or faculty member in a negative light.
· Avoid Using Materials that are Copyright or Trademark Protected: The use of trademarked symbols such as brand logos or copyrighted materials such as song lyrics or photographs is prohibited unless you solicit and receive permission from the originator of the materials. If you are given permission to use materials originated by another source, make sure to credit that source accordingly.
· Maintain Confidentiality: We want to promote our videos and generate excitement about them while still retaining some elements of surprise. Also, if someone shares something with you “off the record,” or asks that something remain confidential, you are not to publish that information in a video.
· Consult Mrs. Fitzgerald When In Doubt: If you are unsure of whether something is acceptable to include in your video or how to handle a specific situation, check with Mrs. Fitzgerald.
After reviewing the above responsibilities, please sign the agreement below, have your parent/guardian sign below, and then return this sheet to Mrs. Fitzgerald by the end of the week. Your signature confirms that you understand all of the information entailed above and serves as your commitment to uphold the ethics and responsibilities involved in being a student video journalist. Please see Mrs. Fitzgerald if you have any questions or concerns.

Parent/Guardian Signature: __________________________________



Date: _______________________

Printed Parent Name: ______________________________________

Student Signature: ___________________________________________



Date: ________________________

Printed Student Name: ______________________________________

