	VACATION REQUEST

	· Use of vacation time requires a two-week written notice.
· Vacation Time may only be used by families whose accounts are in good standing.

· Complete a separate vacation request form for each child.
· See the Director for information regarding the amount of time you have available.

	Child’s Full Name
	Today’s Date

	
	

	First Day of Vacation
	Last Day of Vacation

	
	

	Would you like these days credited as Vacation Time?
	If yes, how many days?

	_____ YES      _____NO
	

	Parent Signature

	


