Training Plan Template

Training Name:                                    ​                                     Responsible: 

I. Logistics
Materials: 

Delegates’ movement: 

Facilitators (co-trainers) needed:

II. Goals/outcomes

III. Ideas/remarks (& key messages to be worked upon)
IV. Possible links with the Training before 
V. Possible links with Training after 
VI. Flow – the order of the blocks and the timing for each of them

Example:

Block 1 (10 min)


Block 2 (30 min)


Block 3 (20 min)
VII. Detailed Flow
	Topic
	Objectives and/or key messages
	Method
	Description
	Timing
	Materials needed
	Responsible
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