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TRAINING MANUAL TEMPLATE
1. Introduction to  training manual

	


1. A framework for a training manual
1. Title of the training course

2. Aim of the training course

.

3. Objectives of the training course
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4. Content outline

5. Participants

6. Methodology

7. Qualification of trainers
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3. Prepare the Training Programme

	Day
	Programme
	Handbook reference

	Day 1
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Day 2
	
	

	
	
	

	
	
	

	Day 3
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Day 4
	
	

	
	
	

	Day 5
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	Day
	Programme
	Handbook reference

	Day 1
	
	

	
	
	

	
	
	

	
	
	

	Day 2
	
	

	
	
	

	Day 3
	
	

	
	
	

	
	
	

	Day 4
	
	

	
	
	

	Day 5
	
	

	
	
	

	Day 6
	
	

	
	
	

	Day 7
	
	

	
	
	

	Day 8
	
	

	
	
	

	Day 9
	
	

	
	
	

	Day 10
	
	

	
	
	

	
	
	



TRAINING EVAULATION 
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