Sample Thank-You Note 

Month day, 20xx 

[Addresses can be found at: http://www.state.pa.us/papower/taxonomy/taxonomy.asp?DLN=31786]
The Honorable [official's first and last name]
State Representative








[office address]






Harrisburg, PA 17120-2020

or

State Senator

Senate Box [box number]

Harrisburg, PA 17120-[xxxx]
Dear Representative/Senator __________, 

I appreciate you taking the time to meet with me last week (respond to my letter/e-mail), and for listening to (acknowledging) what I had to say (my comments) about higher education funding. I realize that the state of Pennsylvania is facing some difficult budget decisions, but I truly believe that any decision to cut higher education funding, particularly Penn State’s, would be contrary to the best long term interest of our Commonwealth. 

Thank you, 

Your Name
