CONNOLLY HOSPITAL, BLANCHARDSTOWN
Job Specification and Terms and Conditions Template
	Job Title and Grade


	 CNM1 Surgical
                               

	Competition Reference:
	CH 36/14

	Closing Date:
	12 noon Wednesday 6th August 2014 


	Informal enquires 
	Eileen Cleary, Divisional Nurse Manager

Tel.  6465131   email:  Eileen.cleary@hse.ie 

	Proposed Interview Dates:
	Early September 2014 

	Taking up Appointment


	A start date will be agreed at job offer stage 

	Location of Post


	Connolly Hospital 

	Organisational Area
	HSE Dublin North East

	Reporting Relationship


	Reports to : CNM2.  Assistant Director of Nursing
Responsible to:  Director of Nursing 

	Principal Duties and Responsibilities 
	Clinical Responsibilities:

Assist the Clinical Nurse Manager 11 in ensuring that a high standard of care is delivered to patients.

Ensure that verbal and written reports are accurate and adequate.

Encourage evidence based practice using a care planning approach to nursing.

Maintain an awareness of the patients as an individual.

Communicate with patients, relatives and other health care personnel.

Ensure that good standards of hygiene are maintained and that infection control policies are adhered to.
Management Responsibilities:

Assist the Clinical Nurse Manager 11 in the overall management of the Department.

Deputise for the Clinical Nurse Manager 11 as required.

Ensure safe custody of controlled drugs and that records are maintained.

Ensure confidentiality of records.

Assist the Clinical Nurse Manager 11 in maintaining a safe environment for patients, visitors and staff.

Co-operate in managing all resources including nursing and non-nursing staff.

Ensure that safety measures are adhered to.

Report accidents, incidents and complaints to and ensure that forms are completed and returned to Nursing Administration.

In the absence of the Clinical Nurse Manager 11 is willing in certain circumstances to share nursing personnel when requested.

Assist the Clinical Nurse Manager 11 in preparing the Service Plan and Budget Estimates.

Participate in Hospital Committees as required.

Educational Role:

Assist the Clinical Nurse Manager 11 in identifying teaching and learning opportunities within the Department.

Assist with training and teaching of student nurses.

Participate in teaching in the clinical area.

Maintain and update knowledge of current changes and development trends in nursing practice.

Assist with orientation of new staff members.
Ensure that good standards of hygiene are maintained and that infection control policies are adhered to. 
The above Job Description is not intended to be a comprehensive list of all duties involved and consequently, the post holder may be required to perform other duties as appropriate to the post which may be assigned to him/her from time to time and to contribute to the development of the post while in office.



	Professional qualifications and experience:


	Candidates must:

Be registered in the General Division of the Register of Nurses as maintained by the Nurses and Midwives Board of Ireland or be entitled to be so registered.

                              and

Have at least 3 years post registration experience of which 1 must be in the speciality or related area

                             and
Have the clinical managerial and administration capacity to properly discharge the functions of the role.

Health

A candidate for and any person holding the office must be fully competent and capable of undertaking the duties attached to the office and be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service. 

Character
Each candidate for and any person holding the office must be of good character

Age

Age restrictions shall only apply to a candidate except where he/she is not classified as a new entrant (within the meaning of the Public Service Superannuation (Miscellaneous Provision) Act, 2004).  In this case the candidate must be 65 years of age on the first day of the month in which the latest date for receiving applications for this office occurs.

Applicants who do not meet in full the eligibility criteria set out above on the closing date will be deemed ineligible and their application will not be processed for this competition.


	Skills, competencies and/or knowledge


	Demonstrate good interpersonal/communication skills.

Demonstrate good planning/organisational skills.

Demonstrate excellent clinical and theoretical knowledge in speciality unit.

Demonstrate awareness of clinical developments in nursing.

Demonstrate interest in career development.

Demonstrate interest in staff teaching and development. 



	Competition specific 

Selection Process:
	Specific application form and interview. 

	Shortlisting
	Applicants may be shortlisted for interview based on information supplied in the application form at the closing date or in other specified assessment documentation

Criteria for short listing are based on the requirements of the post as outlined in the post specific requirements, duties, skills, competencies and/ or knowledge section of this job specification and the information supplied in the competency based application form if used.

	Code of Practice
	The Health Service Executive will run this campaign in compliance with the Code of Practice prepared by the Commissioners for Public Service Appointments (CPSA).

Codes of practice are published by the CPSA and are available on www.careersinhealthcare.ie in the document posted with each vacancy entitled “Code of Practice, information for candidates or on www.cpsa-online.ie


HEALTH SERVICES EXECUTIVE

Terms and Conditions of Employment

CNM 1 Surgical
	Tenure 
	The appointment is whole time, permanent and pensionable.  
Appointment as an employee of the Health Service Executive is governed by the Health Act 2004 and the Public Service Management (Recruitment and Appointment) Act 2004.



	Remuneration 


	The Salary scale for the post is:  €43,288 to €51,191per annum.
Rate @ 1/01/10 


	Working Week


	The standard working week applying to the post is: 39 hours. 



	Annual Leave
	The annual leave associated with the post is: 25-28 days.
As per L.C.R. No: 16261

	Superannuation


	All pensionable staff become members of the pension scheme.

Applicants for posts in the Mental Health service are advised that Section 65 of the Mental Treatment Act, 1945, does not apply to new entrants to the Mental Health Services as defined by the Public Service Superannuation(Miscellaneous Provisions) Act, 2004 (Section 12 of that Act) New entrants 


	Probation
	Every permanent appointment of a person who is not already a permanent officer of the Health Service Executive or of a Local Authority shall be subject to a probationary period of 12 months as stipulated in the Department of Health Circular No.10/71.



	Training
	The HSE is committed to education and life long learning which enables staff to improve their performance and professional competence. In this regard the HSE encourages and supports staff to seek opportunities for their own development. In addition the HSE provides education and training opportunities for staff on a regional basis. The HSE’s Education/Training Guidelines sets out the range of support available for staff undertaking further education. 



	Confidentiality 
	In the course of your employment you may have access to, or hear information concerning, the medical or personal affairs of patients and/or staff, or other health service business. Such records and information are strictly confidential and, unless acting on the instructions of an authorised officer, on no account must information concerning staff, patients or other health service business be divulged or discussed except in the performance of normal duty. In addition, records must never be left in such a manner that unauthorised persons can obtain access to them and must be left in safe custody when no longer required.


	Please note the following General Conditions:
	· Employee must attend fire lectures and drills periodically and must observe fire orders.

· All accidents within the department must be reported immediately in line with the Safety, Health and Welfare at Work Act, 1989, and all staff must comply with all safety regulations.

· In line with the Public Health (Tobacco) Acts 2002 & 2004, smoking within buildings of the Health Service Executive is not permitted.

· The Health Service Executive is not responsible for the loss or theft of personal belongings.



	Protection of Persons Reporting Child Abuse Act 1998

As this post is one of those designated under the Protection of Persons Reporting Child Abuse Act 1998, appointment to this post appoints one as a designated officer in accordance with Section 2 of the Act.  The post holder will remain a designated officer for the duration of the appointment to the current post or for the duration of his/her appointment to such other post as is included in the categories specified in the Ministerial Direction. The post holder will receive full information on his/her responsibilities under the Act on appointment.

	The reform programme outlined for the Health Services may impact on this role and as structures change the job description may be reviewed.

This job description is a guide to the general range of duties assigned to the post holder. It is intended to be neither definitive nor restrictive and is subject to periodic review with the employee concerned.


	The Health Service Executive is committed to a policy of equal opportunity, and welcomes applications from persons with disabilities.




PAGE  
1

