
SUBCONTRACT AGREEMENT

Between
(Insert your trading title)

And 

_____ (Insert name/company of subcontractor) _____
This subcontractor agreement is entered into on (Insert date) hereinafter referred to as the Agreement, between (Insert your company trading title) (hereinafter referred to as the Company) and (Insert service provider details) (hereinafter referred to as the Subcontractor). 
This Sub Contractor Agreement (the Agreement) is effective from (Insert date) 

The terms and conditions in this Agreement together with any attachments constitute the entire agreement between the COMPANY and SUBCONTRACTOR
TERMS AND CONDITIONS FOR SUBCONTRACTOR AGREEMENT
1. Definitions 
1.1 The Company is the primary contractor. All correspondence and communications relating to this contract should be addressed to (Insert Name and Title) 

1.2 This Agreement consists of the following:                    

	Statement of work
	Key Personnel 

	Qualification and required proficiency 
	Lower tier Subcontractor  

	Performance
	Access to records

	Scope of work
	Additional assignments

	Invoices and payments
	Suspension of work

	Obligations 
	Hours

	   Indemnification
	Health and Safety

	Codes laws and regulations
	   Schedule

	Fees Licenses and Permits 
	   Termination 

	Data 
	   Force Majeure

	Confidentiality
	

	
	

	
	

	
	


1.3 Statement of work: 
The subcontractor agrees to supply the services for the post of (Insert job title) 

1.3.1 The qualification / recognized professional skills are: 
(Insert…details……………..…………….…………………………………………………………………………………………………………………………...……………………………………………………………………………………………….) for which the Subcontractor is required to provide the Company with a formal copy of qualification documentation. The Company will store papers in a secure and confidential record system.
1.3.2 Professional Skill:

The subcontractor agrees to ensure that the level of proficiency matches the exacting standards of the Company. The Subcontractor further agrees to the company carrying out an observation audit at all reasonable times to inspect or otherwise evaluate the services performed. Such inspection or evaluation will not relieve the Subcontractor of its obligations under this Agreement.

1.3.3 Performance:

The Subcontractor shall perform services as authorised by the Company, all work shall be performed according to the specific requirements of the Company under the conditions of this Agreement.
1.3. 4 Scope of work:
The Subcontractor shall perform all services as authorised by the Company according to the specific requirements of the operations covered under the conditions of this Agreement.

1.4 Invoice and Payments:
The Subcontractor may submit invoice to the Company by (Insert details) for work performed for the period (Insert detail). Invoices should record detail of completed work including (Insert detail).
1.4.1 Payments:
The Company shall pay the Subcontractor within (Insert detail) following receipt of an approved invoice at the agreed rate of (Insert detail).
1.5 Obligations:

The Company may at its discretion provide technical guidance for a Subcontractor. Performance, practical and technical guidance may include assistance for the successful accomplishment of the scope of services provided by the Subcontractor.
15.1 Indemnification:

The Subcontractor agrees to indemnify the Company from any claims, damages, losses and costs, caused by breach of contract, negligence or any other professional wrong doing. The Subcontractor further agrees to the legal responsibility to ensure that a lower tier Subcontractor is covered by its standard indemnification policy.
1.6 Code Laws and Regulations:
The Subcontractor will ensure full compliance with applicable legislation including Codes, Laws, and customary standards that are declared in force by statute/regulatory authority during the period this agreement remains in force.
1.7 Fees, Licenses and Permits:
The Subcontractor agrees to pay and maintain all licenses and permits required by law under the terms of this agreement.

1.8 Data:
The Subcontractor agrees to ensure that all Company information in its possession including (Insert detail) relating to the Subcontractors Scope of Services remains private and confidential and the unequivocal property of the Company. The Subcontractor further agrees to comply with the Data Protection Act as detailed by I.C.O (Information Commissioners Office Wycliffe House Water Lane Wilmslow Cheshire SK9 5AF)

1.9 Confidentiality: 

Subcontractors are required to comply with the terms and conditions appertaining to confidentiality.

All Subcontractors working for (Insert Company trading title) are bound by a legal duty to protect the organisation’s confidentiality.                                            

(Insert your required Company description below example only)

A description of the invention, software or technical mechanism; technical drawings and design; algorithms, mathematical or chemical formulae; know-how, trade secrets; examples, samples and demonstrations; research results; a business plan; financial data; commercial data; negotiations; miscellaneous. 
This means that all Subcontractors of (Insert trading title) are required, without exception, to strictly keep and protect all Company confidential secrets. The items recorded above, whilst it is intended to provide a clear guide to all Subcontractors, it should be noted that in the event that a Subcontractor comes into contact with identifiable Company information, it must, at all times be treated with the same degree of diligence and care. 
The scope behind this policy and code of conduct is that no employee shall breach their legal duty and at all times fully adhere to the confidentiality clause for (Insert Company trading title).
This code of conduct also binds you to comply with statutory requirements which are:

	The Data Protection Act 1998
	The Human Rights Act 1998

	Copyright Designs and Patents Act 1990
	The Freedom of Information Act 2000

	The Computer Misuse Act 1998
	Common Law Duty of Confidentiality


1.9 Confidentiality continued:

The confidentiality clause has been formed to protect Subcontractors and the Company by making sure that the correct procedures are maintained at all times.

For the avoidance of doubt it is the Company policy to take appropriate action against a Subcontractor if found to have breached the confidentiality clause.
2.0 Key Personnel:

The Subcontractor will provide qualified personnel to perform the Scope of Services within (Insert details) of the execution of this Agreement or following receipt of a formal written authorisation.

2.1 Lower Tier Subcontractor:
Subcontractors engaged by the SUBCONTRACTOR (Lower Tier) are forbidden without prior written agreement from the Company.

2.2 Access to Records:

Subcontractors are required to maintain accurate records in accordance with the Scope of the contract including all financial and accounting documents. The Subcontractor agrees to make available all related contractual documents for inspection by the Company; in the event that either the Subcontractor or the Company terminates this contract, the documentation will remain available for review in normal business hours for a period of (Insert details).
2.3 Additional Assignments:

A Subcontractor will not solicit or accept employment or contract in any form from an existing client of the Company whilst this Agreement remains in force and for a period of (Insert details) following termination of this agreement without written approval from the Company.
2.4 Suspension of Work:
A Subcontractor will following notice from the Company suspend all or part of the contract. In such circumstances the Company will write to the Subcontractor to resume the Scope of Services.

2.5 Hours and Contract Schedule:
The Subcontractor agrees to work for the Company for (Insert hours) at an agreed (delete as appropriate daily / weekly / monthly schedule of…………………). In circumstances where the nature of the business renders it necessary the Company subject to a notice period of (Insert detail) may require the Subcontractor to work additional or vary the agreed hours within this contract.
2.6 Health and Safety Act:
All Subcontract Workers have a statutory duty and are required to fully commit to the Company Health and Safety Rules. Subcontractors that contravene these regulations could have their contract terminated. The management of Health and Safety at Work Regulations 1999 are of particular importance in the Company/Subcontractor contract Agreement. A copy of the Company Health and safety policy is attached for your further information. (The Company Heath and Safety representative is Insert name and can be contacted on Insert contact details).
2.7 Schedule:
The Subcontractor must meet the schedule specified in this Agreement. In the event that a Subcontractor fails to meet a mutually agreed schedule and does not propose a solution that is satisfactory to the Company; the Company may require the Subcontractor to implement any or all of the following:

1. Insert 

2. Insert

3. Insert

4. Insert

2.8 Termination of Agreement:
Cancellation / Termination; in the event that either the Company or the Subcontractor 
serves notice to end this agreement a period of (insert period) must at all times be provided.
2.9 Force Majeure:

Neither party to this agreement will be liable to the other party for the direct or indirect costs resulting from delays that may result from Acts of God, Government Authorities’ extraordinary climate conditions or natural catastrophes or any other situation beyond the reasonable control of either party.

The Company trading as (Insert detail) and the Subcontractor (Insert detail) agree to the terms covenants and conditions of the agreement herein.
	(Insert Company details)
	(Insert Subcontractor details)

	Signature on behalf of the Company:
	Signature on behalf of the Subcontractor:

	Print Name:
	Print Name:

	Title:


	Title:

	Date:
	Date:
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