A.

SNOW SERVICE AGREEMENT

THIS SERVICE AGREEMENT (Agreement”) is made as of _______ day of

_________________________, 2019, between the Sub Contractor

_____________________ and the contractor Complete Landscaping.

GENERAL INFORMATION

PROPERTY NAME: As directed by CLS, INC

PROPERTY ADDRESS: Locations in _____________________________ Counties

SERVICE PROVIDED: Snow Removal

CONTRACTOR: Complete Landscaping Service

CONTRACTOR ADDRESS: 2410 North Crain Highway, Bowie, MD 20716

SUB CONTRACTOR: ____________________________

SUB CONTRACTOR’S ADDRESS: ______________________________________

SUB CONTRACTOR’S TELPHONE NUMBER: ________________________

SUB CONTRACTOR’S REPRESENTATIVE: ________________________

SUB CONTRACTOR’S FEDERAL I.D NUMBER: _____________________

	COMMENCEMENT DATE:________ ______
	_

	Month,
	date,
	year


TERMINATION DATE: _______________________ (subject to earlier termination in

writing, by either party)

EXHIBIT B  PAYMENT/RATE SCHEDULE

EXHIBIT C SCOPE OF SERVICES

EXHIBIT D SNOW CONTROL SHEET(S) : As Directed

	
	
	
	
	
	
	
	EXHIBIT “B”
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	PAYMENT/RATE SCHEDULE
	
	
	
	

	Start Date:
	________
	
	
	, 2019
	
	
	
	
	
	
	
	
	
	
	

	
	
	____
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Month,
	Date
	
	
	
	
	
	
	
	
	
	

	Ending Date:
	April _
	
	, 2020
	
	
	
	
	
	
	
	
	

	
	
	___
	
	
	
	
	
	
	
	
	
	

	Amount:
	As Invoiced According to Guidelines in Exhibit C (attached)

	Frequency:
	Upon Receipt
	
	
	

	Snow removal rates will remain constant from
	
	/
	
	/19 -04/
	
	/20.
	
	
	

	
	__
	
	__
	
	__
	
	
	
	

	SALTING AND ICE MELT RATES:
	
	
	

	Per bag applied:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	$
	
	.00/hr.

	Material supplied by CLS, INC.
	
	
	

	
	
	___
	


NOTE: NO SAND ON THE PROPERTY WITHOUT CONTRACTORS PRIOR APPROVAL.

TRUCK, EQUIPMENT, LABOR RATES:

· The following rates shall apply. Each truck, piece of equipment and laborer’s time must be accounted for on the approved and supplied control sheet (s). No invoicing shall be accepted for travel time to the initial service location. Billing shall commence once the actual work begins on the first site/location of service and shall continue until you are released by the Contractor and/or the storm is deemed over by the Contractor.
	4 x 4 pick-up or stake-body truck w/7-8ft. plow
	$
	___
	.00/hr

	Skid steer loader with regular sized bucket 60”-72”
	$
	___
	.00/hr.

	Skid steer loader with snow bucket (1yd or larger) or 7-8ft. plow
	$
	___
	.00/hr

	Shovel and laborer per man
	$
	___
	.00/hr

	Snow blower w/operator
	$
	___
	.00/hr


EXHIBIT “C”

SCOPE OF SERVICES

o The Sub Contractor will provide their own employees, equipment, and supplies necessary to complete the services described hereunder which includes but is not limited to all parking lot areas, parking spaces, walkways and any other
areas as described by the Contractor.

o The Sub Contractor has agreed to provide ____ trucks with plows, ___ pieces of equipment and at least ___ ___ man crew
for all snow events during the period of this contract. The Sub-Contractor agrees that they do not have any contracts with any local, county, or federal government agencies, school systems, etc. at this time that would prevent them from performing their duties as agreed in this contract. _____ sub-contractor initials

o The Sub Contractor will comply with all federal, state, and local governmental lawn and regulations including local city ordinances.
o The Sub Contractor will begin plowing/salting at the Property as soon as directed by the Contractor and/or the snow has
reached a height of 1.5 inches or icy conditions, regardless of the time of day or night or the day of the week.

o All work shall be completed in a workmanlike manner consistent with customary industry practices, for the amounts specified on the attached price sheet.
o The Sub Contractor shall supply and mechanically spread deicing rock salt when warranted. o The Sub Contractor shall spread calcium or potassium chloride on concrete walkways.
o The Sub Contractor agrees that all snow shall be plowed away from the building and pushed to the furthest end of the parking lot.

o  No snow shall be piled up and stacked around light posts, dumpsters, islands or landscaping.

o The Initial Plow Price as set forth under Standard Charges in Exhibit C includes all fire lanes as applicable. o All fire hydrants must be kept free from snow and easily accessible in case of emergencies.

o When snow begins to fall with heavy and rapid accumulations shortly before or during business hours, Sub Contractor will begin plowing the snow from the parking lot using the fastest method possible. In some cases this means windrowing snow at islands or even light posts and it is understood that the snow will be removed from such places upon request. Stacking snow onto island may also be necessary, depending upon snowfall accumulation and time limitations.

o The Sub Contractor agrees to complete any applicable paperwork provided by the Contractor for each plow and salting. TO RECEIVE PAYMENT, THIS SHEET(S) MUST BE ATTACHED TO THE INVOICE.

o In the event Contractor needs to store salt or other supplies on the property, such supplies must be stored in an appropriate container in a remote location on the property as designated by Management Company.

o  All invoices should be sent to the following address: Complete Landscaping, (Attention A/P Admin)

PO BOX 1584 Bowie, MD 20717 and or emailed to AP@COMPLETELANDSCAPINGSERVICE.COM

o The Sub Contractor agrees to indemnify and hold harmless The Management Company and Contractor for any claim of liability resulting from the Sub Contractor performing his snow plowing responsibilities.

o The Sub Contractor shall be held responsible for any damage to the property caused by snow removal operations including, but not limited to, curbs, light poles, paving, sidewalks, signage, structures, and landscaping.

o  The Sub Contractor agrees to provide the Contractor all after hour’s telephone numbers.

o The Sub Contractor must forward an insurance certificate prior to any work being performed.
SUBCONTRACTOR: _________________________________________

SIGNATURE:_______________________________________
DATE:_______________
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CONTRACTOR: COMPLETE LANDSCAPING SERVICE, INC.

CONTRACTOR SIGNATURE:________________________________
DATE:_______________
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This Subcontractor Agreement is entered into on ____________________ between COMPLETE LANDSCAPING SERVICE,

INC. (hereinafter referred to as "Contractor") and _______________________________________ (hereinafter referred to as

"Subcontractor") located at, ____________________________________________________________________________

concerning all jobs in any location performed by the Subcontractor for the Contractor, the parties agree as follows:

1. CONTRACT DOCUMENTS: This writing (including attachments) comprises the full and entire agreement between the parties affecting the work provided for herein and supersedes prior negotiations, representations or agreements, either written or oral.

2. WORK: This Agreement is inclusive of all materials, taxes, labor, equipment and utility costs, of whatever kind or nature, necessary to perform the work as stated, specified or reasonable implied by the plans and specifications.

3. PRICE: For the work indicated in the Separate Agreement, the Subcontractor shall be paid the time and materials amount indicated in the Separate Agreement.

4. HAZARDOUS SUBSTANCES: If hazardous substances of a type of which an employer is required by law to notify its employees are being used on the site by the Subcontractor or anyone directly or indirectly employed by it, the Subcontractor shall, prior to exposure to such substance, give written notice of the chemical composition thereof to the Contractor in sufficient detail and time to permit the Contractor to take any action it shall deem appropriate.

5. SUPPLIERS: On all items to be installed by Subcontractor, installation included all unloading, distribution, and temporary storage in a secure place. It is the responsibility of the Subcontractor to inventory materials furnished to him by the Contractor upon receipt of such materials. Any damages or quantity deficiencies or damaged shall be the responsibility of the Subcontractor.

6. DEFAULT: Should the Subcontractor at any time refuse or neglect to supply a sufficient number of properly skilled workmen or a sufficient quantity of materials of proper quality, or fail to properly supervise all labors, or fail to timely, as directed, or fail in any respect to execute the work covered by this Agreement, with promptness and diligence, or fail in the performance of any of the agreements herein contained, in the Contractor's sole and absolute discretion, the Contractor may, without waiver of any other rights, at his option, provide such labor and materials; and/or deduct the costs thereof from any money then due or thereafter to become due the subcontractor under this Agreement and his Subcontract, and/or terminate the employment of the subcontractor under the separate agreement and the Blanket Subcontractors Agreement. Thereafter, the Subcontractor shall not be entitled to receive any further payments under the Separate Agreement and this Blanket Subcontractor Agreement until the work shall be wholly finished; at which time, if the unpaid balance of the amount to be paid under the Separate Agreement and this Blanket Subcontractor Agreement exceeds the costs (including contractor mark-up) incurred by the Contractor in finishing the work, such excess shall be paid to the Subcontractor, but, if such expenses exceed the unpaid balance, then the subcontractor shall pay the difference to the Contractor.

7. INDEMNITY: The Work performed by the Subcontractor shall be at the risk of the Subcontractor exclusively. To the fullest extent permitted by law, Subcontractor shall indemnify, defend (at Subcontractor’s sole expense) and hold harmless Complete Industries, Inc, the Owner (if different from Complete Industries, Inc), affiliated companies of Complete Industries, Inc, their partners, joint ventures, representatives, members, designees, officers, directors, shareholders, employees, agents, successors, and assigns (“Indemnified Parties”), from and against any and all claims for bodily injury, death or damage to property, demands, damages, actions, causes of action, suits, losses, judgments, obligations and any liabilities, costs and expenses (including but not limited to investigative and repair costs, attorneys’ fees and costs, and consultants’ fees and

costs) (“Claims”) which arise or are in any way connected with the Work performed, Materials furnished, or Services provided under this Agreement by Subcontractor or its agents. These indemnity and defense obligations shall apply to any acts or omissions, negligent or willful misconduct of Subcontractor, its employees or agents, whether active or passive. Said indemnity and defense obligations shall further apply, whether or not said claims arise out of the concurrent act, omission, or negligence of the Indemnified Parties, whether active or passive. Subcontractor shall not be obligated to indemnify and defend Complete Industries, Inc or Owner for claims found to be due to the sole negligence or willful misconduct of Indemnified Parties.

Subcontractor’s indemnification and defense obligations hereunder shall extend to Claims occurring after this Agreement is terminated as well as while it is in force, and shall continue until it is finally adjudicated that any and all actions against the Indemnified Parties for such matters which are indemnified hereunder are fully and finally barred by applicable Laws.

8. INSURANCE: Upon execution of this Agreement, and prior to the Subcontractor’s commencing any work or services with regard to the Project, the Subcontractor shall carry commercial general liability insurance on ISO form CG 00 01 10 01 (or a substitute form providing equivalent coverage) and the Subcontractor shall provide the contractor with a Certificate of Insurance and Additional Insured Endorsement on ISO form CG 20 10 11 85 (or a substitute form providing equivalent coverage) or on the combination of ISO forms CG 20 10 10 01 and CG 20 37 10 01 (or substitute forms providing equivalent coverage) naming the Contractor and the Owner as Additional Insureds thereunder. Additional insured coverage shall apply as primary insurance with respect to any other insurance afforded to Owner and Complete Industries, Inc. The coverage available to the Complete Industries, Inc and Owner, as Additional Insureds, shall not be less than $1 million dollars Each Occurrence, $2 million General Aggregate (subject to a per project general aggregate provision applicable to the project), $2 million Products/Completed Operations Aggregate and $1 million Personal and Advertising Injury limits. Such insurance shall cover liability arising from premises, operations, independent contractors, products-completed operations, personal and advertising injury, and liability assumed under an insured contract (including the tort liability of another assumed in a business contract). There shall be no endorsement or modification of the Commercial General Liability form arising from pollution, explosion, collapse, underground property damage, residential/habitational work, or work performed by subcontractors. All coverage shall be placed with an insurance company duly admitted in the jurisdiction of the work performed and shall be reasonably acceptable to Complete Industries, Inc. All Subcontractor insurance carriers must maintain an AM. Best rating of “A-” or better. Coverage shall be afforded to the Additional Insureds whether or not a claim is in litigation.
The insurance coverage required under paragraph shall be of sufficient type, scope, and duration to ensure coverage for the Complete Industries, Inc or Owner for liability related to any manifestation date within the applicable statutes of limitation and/or repose which pertain to any work performed by or on behalf of the Complete Industries, Inc or Owner in relation to the Project.

Each Certificate of Insurance shall provide that the insurer must give the Complete Industries, Inc at least 30 days’ prior written notice of cancellation and termination of the Complete Industries, Inc’ s coverage there under. Not less than two weeks prior to the expiration, cancellation or termination of any such policy, the Subcontractor shall supply the Complete Industries, Inc with a new and replacement Certificate of Insurance and Additional Insured endorsement as proof of renewal of said original policy. Said new and replacement endorsements shall be similarly endorsed in favor of Complete Industries, Inc and Owner as set forth above.

Additionally, and prior to commencement of the Work, the Subcontractor shall provide Complete Industries, Inc with a Certificate of Insurance showing liability insurance coverage for the Subcontractor and any employees, agents, or Sub-Subcontractors of the Subcontractor for any Workers’ Compensation, Employer’s Liability and Automobile Liability. In the event any of these policies are terminated, Certificates of Insurance showing replacement coverage shall be provided to Complete Industries, Inc. Coverages shall be no less than the following:

Workers’ Compensation and Employers’ Liability Insurance: As required by law and affording thirty (30) days written notice to Complete Industries, Inc prior to cancellation or non-renewal, providing coverage of not less than $1,000,000 for bodily injury caused by accident and $1,000,000 for bodily injury by disease.

Business Auto Liability Insurance: Written in the amount of not less than $1,000,000 each accident.

Waiver of Subrogation: Subcontractor shall obtain from each of its insurers a waiver of subrogation on Commercial General Liability in favor of Complete Industries, Inc and Owner with respect to Losses arising out of or in connection with the Work.

9. PAYMENT: Contractor shall pay to Subcontractor in accordance with Exhibit A, an amount equal to the value of Subcontractor's completed work as shown on application for payment which shall include subcontract, project name and location, hours/times to extent allowed and paid by Owner on account of subcontractor's work, less all previous payments and less the amount of current retainage. "Previous payments" shall include all amounts therefor paid on account of the work, all charges for materials or service furnished by Contractor and properly chargeable to Subcontractor and all costs incurred by contractor properly chargeable to Subcontractor as obligations of Subcontractor. Any amount not billed by Subcontractor within Ten (10) days following the completion of work by Subcontractor shall not be paid. Contractor shall have the right to withhold payment to Subcontractor for defective work not remedied and for any other breach of this Subcontract by Subcontractor of his subordinate contractors. No payment to Subcontractor by Contractor shall be construed to be an acceptance of any defective work. A final payment, consisting of the unpaid balance of the price, shall be made with fifteen (15) days after the last of the following to occur: a) full completion of the work by Subcontractor, b) final acceptance of the work by the Owner, c) final payment by Owner to Contractor under the contract.

10. DAMAGE TO PROPERTY/WORK OF OTHERS: Subcontractors shall be responsible for protection of all parts of the job site and work affected by Subcontractor's work. Subcontract shall give Contractor forty-eight (48) hours prior written notice of any defect which requires repair in order for Subcontractor to complete its work. Failure to timely provide such notice shall relieve Contractor from any responsibility therefor. Any damage caused by the subcontractor shall be repaired by the Subcontractor at no charge. If the Subcontractor does not diligently repair such damage to the satisfaction of the Contractor, the Contractor may make such repairs and all costs and expenses including profit therefrom shall be deducted from the Subcontractor's payment. If the cost is greater, then contract value of amount due, Subcontractor will pay Contractor all such costs and expenses.

11. GUARANTEE: Subcontractor guarantees that the work shall be free from defects and shall conform to and meet the requirements of the plans, specifications and other Contract Documents; and shall furnish any separate to make good, to the satisfaction of Contractor and/or owner, any portion or portions of the work which prove defective or unacceptable within one year (or such longer periods as may be specified in the Contract or Contract Documents) from the date of acceptance of the project by Owner.

12. TIME OF COMPLETION: Completion of the work to be within the time specified in the approved schedule or reasonably contemplated under the Contract is of the essence of this Subcontract. Contractor reserves the right to modify any such progress schedule with respect to the required scope or duration of the work, or any portion thereof, and Contractor makes no representation that Subcontractors will be able to commence, prosecute or complete the work in accordance with any such progress schedule. Subcontractors shall promptly let all subordinate contracts and purchase orders; shall immediately notify Contractor of any inability of the subordinate Contractors and material suppliers to meet the requirements of the progress schedule, and when required by contractor, shall submit the names of subordinate contractors and materials suppliers for approval or comments. The Subcontractor shall furnish all necessary information to Contractor required for expedition the work, and if the work is or will likely be, delayed by Subcontractor's failure, he shall reimburse Contractor for any expenses required to secure performance.

13. ASSIGNMENT: The Subcontractor will not sublet, assign, or transfer this contract or any party thereof without the written consent of the Contractor, nor will the Subcontractor assign any moneys to become due him (them, it) hereunder, without prior written consent of the Contractor.

14. MISCELLANEOUS: Subcontractor shall, at its own expense: a) obtain all necessary permits and licenses and comply with all statutes, ordinances, rules, regulations and orders, of any governmental or quasi-governmental authority, applicable to the performance of the work; and be responsible for and correct any violations thereof; and b) conform to the basic safety policy of Contractor, and comply with all specific safety requirements promulgated by Owner or Contractor, including Occupational Safety and Health Act of 1970.

15. AGREEMENT: No other agreement or understanding of any nature concerning the same has been entered into or will be recognized. Contractor has made no inducement or representations to Subcontractor whatsoever except as expressly stated in the Subcontract. No oral modification of the Subcontract shall have any force or effect.

16. Non-Competition During Employment. The Subcontractor shall devote his full time and efforts to the Business of the Employer during the term of this Agreement, and he shall not during such term contact, solicit, or deal with any Customer of the Employer for the purpose of selling, leasing, offering to sell or lease, payment status or attempt to collect payment, or soliciting any orders for the purchase or lease of any goods or services which are similar to those sold, leased or provided by the Employer during the two (2) years immediately preceding the term of this Subcontract Agreement; or solicit, encourage

or induce, or attempt to solicit, encourage or induce, any current employee of Employer, or any person who has been employed by Employer within the twelve (12) month period prior to the termination of the Employee’s employment, to leave the employment of the Employer for any reason whatsoever, or hire any such current, future or former employee of the Employer. For purposes of this provision, the term “Customer” shall mean all persons, firms or entities that (1) have purchased or leased products or services from the Employer at any time during the two (2) years immediately preceding the termination of the Subcontract Agreement; or the Employer has actively solicited at any time during the two (2) years immediately preceding the termination of the Subcontract Agreement. The Subcontractor represents and warrants that his experience and capabilities are such that the restrictive covenants set forth herein will not prevent him from earning his livelihood and that the Subcontractor will be fully able to earn an adequate livelihood for himself and his dependants if any of such provisions should be specifically enforced against the Subcontractor.

17. Non-Disclosure. Except with the prior written consent of the Employer, which consent is within the sole discretion of the Employer and may be unreasonably withheld, the Subcontractor agrees that he will not directly or indirectly, during or after the term of his employment, disclose or reveal to or use for the benefit of Subcontractor or for any other person or entity, the confidential information of the Employer or its customers, whether written or otherwise, including, but not limited to proprietary information, secrets, lists of the Employer’s customers, lists of employees of the Employer, any confidential or proprietary information or data regarding the business of the Employer such as pricing or contractual documents, any confidential or proprietary information or data concerning the customers or prospective customers of the Employer. Such confidential and proprietary information includes, but is not limited to, product information, product lists, programs, data systems, processes, formulas, compositions, machines, apparatus, computer programs, computer systems, equipment, financial information, names of employees, names of customers, sources of supply, executed or prospective contracts or business arrangements, any information contained in any records of the Employer and all other business knowledge and techniques of the Employer.

18.

IN WITNESS WHEREOF. The parties hereto have hereunto set their hands and seal the day and year first written above. This instrument being executed in duplicate each party retaining a copy.

CONTRACTOR: COMPLETE LANDSCAPING SERVICE, INC. 2410 NORTH CRAIN HWY. BOWIE, MD. 20716

BY:___________________________________________________________________

NAME:________________________________________________________________

TITLE:________________________________________________________________

DATE:______________________________________

SUBCONTRACTOR: ___________________________________________________

BY:__________________________________________________________________

NAME: _______________________________________________________________

TITLE: ________________________________________________________________

DATE: ________________________________________
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(Rev. November 2017)
Department of the Treasury
Intemal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW3 for instructions and the latest information.
1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank,

Give Form to the
requester. Do not
send to the IRS.

2 Business name/disregarded entity name, if different from above

following seven boxes.

Individual/sole proprietor or [ s corporation

single-member LLC

C Corporation

O

:| Other (see instructions) »

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Partnership :] Trust/estate

Exempt payee code (if any)

Limited liability company. Enter the tax classification (C=C corporation, S=8 corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLCis code (if any)

another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that| °° V)

is disregarded from the owner should check the appropriate box for the tax classification of its owner.

(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions.

Print or type.
See Specific Instructions on page 3.

Requester's name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part 1, later. For other -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and

Number To Give the Requester for guidelines on whose number to enter.

Social security number

|
|

or
Employer identification number

L]

IEIII Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2.1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part Il, later.

Sign

Signature of
Here

U.S. person >

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWg.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

* Form 1099-INT (interest earned or paid)

Cat. No. 10231X

 Form 1099-DIV (dividends, including those from stocks or mutual
funds)

* Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)
* Form 1099-K (merchant card and third party network transactions)
* Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)
* Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Form W-9 (Rev. 11-2017)
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By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester's form if
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.S. citizen or U.S. resident alien;

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

* An estate (other than a foreign estate); or
* A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where a Form W-9 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States.

¢ In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

* In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

* In the case of a U.S. trust (other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 28% of such
payments. This is called “backup withholding.” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for
Part Il for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.
Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account
maintained by a foreign financial institution (FFI)), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9. If you are providing Form W-9 to an FFI to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If
you have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b. Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C
corporation, or S corporation. Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
“disregarded entity.” See Regulations section 301.7701-2(c)(2)qiii). Enter
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that is a U.S.
person, the U.S. owner's name is required to be provided on line 1. If
the direct owner of the entity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, “Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-9.
This is the case even if the foreign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person on line 1 is
an)...

THEN check the box for. ..

¢ Corporation

Corporation

* Individual

* Sole proprietorship, or

* Single-member limited liability
company (LLC) owned by an
individual and disregarded for U.S.
federal tax purposes.

Individual/sole proprietor or single-
member LLC

* LLC treated as a partnership for
U.S. federal tax purposes,

¢ LLC that has filed Form 8832 or
2553 to be taxed as a corporation,
or

* LLC that is disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax
purposes.

Limited liability company and enter|
the appropriate tax classification.
(P= Partnership; C= C corporation;
or S= S corporation)

* Partnership

Partnership

¢ Trust/estate

Line 4, Exemptions

Trust/estate

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to

you.
Exempt payee code.

* Generally, individuals (including sole proprietors) are not exempt from

backup withholding.

* Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

* Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.

¢ Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501 (a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession

7—A futures commission merchant registered with the Commodity
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middleman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart appiies to the exempt payees listed
above, 1 through 13.

IF the payment is for. . . THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired
prior to 2012,

Exempt payees 1 through 4

Barter exchange transactions and
patronage dividends

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 5°

$5,000'

Payments made in settlement of
payment card or third party network|
transactions

D ——— e

" See Form 1099-MISC, Miscellaneous Income, and its instructions.

Exempt payees 1 through 4

2 However, the following payments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup
withholding: medical and health care payments, attorneys’ fees, gross
proceeds paid to an attomey reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (or
any similar indication) written or printed on the line for a FATCA
exemption code.

A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940

|I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g)
plan

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number).
This is where the requester of this Form W-9 will mail your information
returns. |f this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to geta TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner's SSN (or EIN, if the owner has
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.SSA.gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer Identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or SS-4 mailed to you within 10
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payee
code, earlier.

Signature requirements. Complete the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settlement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 529A),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and EIN of:

For this type of account:

Give name and SSN of:

1. Individual

2. Two or more individuals (joint
account) other than an account
maintained by an FFI

3. Two or more U.S. persons
(joint account maintained by an FFI)

4. Custodial account of a minor
(Uniform Gift to Minors Act)

5. a. The usual revocable savings trust
(grantor is also trustee)
b. So-called trust account that is not
a legal or valid trust under state law

6. Sole proprietorship or disregarded
entity owned by an individual
7. Grantor trust filing under Optional
Form 10989 Filing Method 1 (see
Regulations section 1.671-4(b)(2)(i)
(A)
For this type of account:

The individual

The actual owner of the account or, if
combined funds, the first individual on
the account'

Each holder of the account
2

The minor

The grantor