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Staff Self-Evaluation Form
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 To be completed by each full-time staff employee prior to their annual evaluation and must be completed no later than February 10 to allow adequate time for supervisor review and annual evaluation to be completed. This form will be submitted with the DSU Staff Employee Annual Review and become part of your permanent personnel record.

The Staff Self-Evaluation is an opportunity for an employee to provide input into the Annual Performance Review Process. The form is designed to assist you to reflect on specific aspects of your job performance. You may reference your last employee evaluation, your most recent job description, and the DSU Core Competencies (available online) to assist you in completing this self-evaluation. Each section of this form can be expanded as needed to include information you feel is relevant to the review process.

	Name:
	
	Banner ID:

	
	
	

	Position Title:
	

	
	
	

	Duties:
	Please explain the most important duties in your position.
	


1.

2.

3.

Accomplishments: Did you accomplish your goals for this year? Evaluate your performance in fulfilling those goals and share how the goals improved DSU. If your accomplishments were not related to last year’s goals, please specify.

1.

2.

3.

Strengths: What areas of your work performance and/or which Core Competencies have been the most successful during this evaluation period? (Include at least one Core Competency.)

1.

2.

3.

Growth: What aspects of your current work performance or your Core Competencies would you like to improve? (Include at least one Core Competency.)

1.

2.

3.

Future: What work goals are important to you? What would you like to accomplish in the coming year in your position? (Include at least one Core Competency.)

1.

2.

3.

Support: How can your supervisor, coworkers, and/or the University help you succeed in your position and accomplish these goals?

1.

2.

3.

Changes: Does your most recent job description accurately reflect the duties of your position? If not, what changes are needed? You can request a copy of your most recent job description from DSU Human Resources.
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