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MATERIALS REQUISITION FORM

SCHOOL OF LIFE & ENVIRONMENTAL SCIENCES


Prior to submitting, please save form with

the following format. (requester initials-

supervisor initials-supplier-date).

eg. LS-MH-Thermo Fisher-dd mm yy

	Date:
	
	Date Required:

	
	
	
	

	Supplier
	
	
	Supplier

	Name :
	
	
	ABN:

	Supplier
	
	
	Ph:

	Address:
	
	
	

	
	
	
	

	
	
	
	

	Supplier Contact:
	
	
	Quote #:

	(include phone #/ email)
	
	
	

	
	
	
	

	
	
	

	Supervisor:
	Supervisor

	
	Signature:

	
	

	
	
	

	Requestor:
	Requestor

	
	Email:
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ALL chemicals classified as hazardous by GHS must have SDS & RA completed and attached.


If item is Radioactive, consult Laboratory Manager.

If item is a chemical of security concern, list item(s) # and storage location below.

If item is a scheduled poison 4, 7, 8 or 9 list item(s) # and storage location below.

Storage

Location(s)

Notes to Purchasing Officer:


	
	Full Item Description
	
	SDS
	
	Risk
	
	Unit Price
	Ext. Price
	DFMS Account Allocation Code
	Store Only

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	Assessment
	
	
	
	
	
	
	
	
	
	
	

	Item
	
	
	
	
	
	Qty
	$
	$
	Budget
	
	
	
	
	
	
	

	
	(include catalogue #, pack size & weblink if available)
	
	Attached
	
	Attached
	
	
	
	
	
	Activity
	Natural
	FS
	Ent
	Rec
	Inv

	
	
	
	
	
	
	
	(ex. GST)
	(ex. GST)
	Centre
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1
	
	
	
	
	
	
	
	
	
	
	
	
	
	01
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	
	
	01
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	
	
	01
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	
	
	
	01
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Delivery & Handling Charges:
	
	
	
	
	
	
	6611
	
	01
	
	



Purchase Requisition Total (ex. GST)

	
	Full Item Description
	SDS
	Risk
	
	Unit Price
	Ext. Price
	DFMS Account Allocation Code
	Store Only

	
	
	
	
	
	
	
	
	
	

	Item
	
	
	Assessment
	Qty
	$
	$
	Budget
	
	
	
	
	
	

	
	(include catalogue #, pack size & weblink if available)
	Attached
	Attached
	
	
	
	
	Activity
	Natural
	FS
	Ent
	Rec   Inv

	
	
	
	
	
	(ex. GST)
	(ex. GST)
	Centre
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	01
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	01
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	
	01
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	
	01
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	
	
	01
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	
	
	01
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	
	
	
	01
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	
	
	01
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	


