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PURCHASE ORDER

	PURCHASE REQUISITION
	NUMBER

	
	


Purchasing may return this requisition if it is improperly or incompletelylledfi out.


Note: Tax ID# (TIN/SSN) required from vendor if requesting serv
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	Auto Pay
	Prepay & Call
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	DATE
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	NOTES & COMMENTS
	TAX
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	PERSON
	DATE
	
	LABOR
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