* Department’s Letterhead *

Date

: 
Our Ref    : UM.C/625/1/HIR/ _____  or   HIR/MOHE/____  (Delete n/a details)
HIR Secretariat,

Door C6, Level 1, 
High Impact Research Building,

University of Malaya.
Purchase Requisition Form
PI’s Name 
:  _______________________________________
Faculty
:  _______________________________________
Department
:  _______________________________________
HIR Reference No
:  UM.C/625/1/HIR/ _____  or   HIR/MOHE/____ (Delete n/a details)
HIR Account No
: H-50001-00-A0000 _____    or     J-______ -_______   (Delete n/a details) 
Contact Person
:                 (name)                          (telephone number)       
Delivery Address
:  ____________________________________________
E-procurement’s Reference No (if any):____________ (ex.: G11/G201/2012/08/1611)
	No
	Details
	Quantity
	Price 
(RM)
	Total 

(RM)
	Type of Purchase 


	
	
	
	
	
	Research 

& Materials


	Maintenance & Repair

	Equipment

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	GRAND TOTAL
	
	
	
	


* <RM  5K = 1 quotation
   >RM  5K = 3 quotations + Acceptance of Quotation Purchases Form

   >RM20K = 5 quotations + Acceptance of Quotation Purchases Form
I am attaching  __  quotation(s) as requested.
Yours sincerely,
____________________
Principal Investigator
(Signature & Stamp)

