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JAKOBSON PROPERTIES RENTAL APPLICATION

Apartment Rental Application Form

11 Waverly Place

New York, New York 10003

Phone: (212) 533-1300

Fax: (212) 677-7810

Email: leasing@jakobson.com

PLEASE PRINT

Dr., Mr., Mrs., Ms., Mdm.: _____________________ ___________________ ________________________
Date: ___________

First



Middle



Last

SECTION 1: Apartment For Which You Are Applying

Building address: ___________________________________ Apartment number: ____________

Rent per month: __________________ Security: ______________

Names of others to occupy unit: ___________________________________________________________________________

*each Applicant must fill out a separate Application From and provide all required info

Dates of Occupancy:
From: ___________________
To: ____________________


How did you find us? (circle and/ or fill in as applicable)

· Internet Search Engine(s): StreetEasy / NYBits / nofeerentals.com / Other (website) ____________________________________
· Real Estate Broker __________________ Agency _________________ Which listing did you use? _______________________
· Print Advertisement: NY Times / Village Voice / Other (name) ____________________________________________________
· Did you see a sign on one of our buildings? Which building? ______________________________________________________
· Referral: Friend / Relative / Current or former tenant _____________________________________________________________
· School Housing Office: NYU / Parson’s / FIT / New School / Other
(name)__________________________________________________________________________________________________

SECTION 2: Applicant Information

Date of Birth: ______/______/_________
Social Security Number: _________-_____-____________

Driver’s license number: __________________________ State: ________________________

Passport number (if not a U.S. Citizen): _____________________ Issuing Country: ____________________Type: ________

Present home address: ________________________________________ City___________________ State__________ Zip________

Home phone: (
) ________________  Work phone: (
) _________________
Cell phone: (
) ___________________

Email _________________________________________

How long at present address? _____________ Leaseholder: ________________________________ (If different from applicant)

Landlord or Property Manager: _____________________________________________ Phone: (
) ________________________

Landlord address: ____________________________________ City________________________ State____________ Zip_________

Applicant Previous Home address: ____________________________________ City___________________ State_____ Zip_______

How long at previous address? _______ Leaseholder: ______________________ (If different from applicant)

Do you have any pets? _______  How many? ______  What kind? ____________________________________________________
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	SECTION 3: Applicant Financial Information
	
	
	
	
	
	
	
	

	Employer: ________________________________________
	Address: _____________________________________________

	City_______________________   State_____________________   Zip_____________
	
	

	Position/title: ________________________________
	Supervisor: _________________________________
	

	Phone: ______________   Annual income: ___________
	How long with present employer? ___________
	

	OR if currently enrolled:
	
	
	
	
	
	
	
	
	

	Name of School: __________________________________
	Year: ____________
	
	Expected Graduation: ___________________

	Program:  ________________________________________
	
	
	
	
	
	

	Address: _________________________________
	City____________________
	State__________________
	Zip__________

	Bank Information:
	
	
	
	
	
	
	
	
	
	

	Name of Bank: ___________________________________
	
	
	
	
	
	

	Address: _________________________________
	City____________________
	State__________________
	Zip__________

	Checking Account Number: ___________________
	
	Savings Account Number: ______________________
	

	Other Accounts:
	
	
	
	
	
	
	
	
	
	

	Name of Institution:
	___________________
	Account Number
	_____________
	Type of Account
	_________

	Name of Institution:
	___________________
	Account Number
	_____________
	Type of Account
	_________


SECTION 4: Guarantor Information

Guarantor Name: Dr., Mr., Mrs., Ms., Mdm.: ________________________ ___________________ ________________________

	
	
	
	First
	
	Middle
	
	
	Last

	Social Security Number: _______-________-___________
	Date of Birth:
	_______/________/_________

	
	
	
	
	
	
	Month
	Day
	Year
	

	Relationship to applicant: _________________________
	
	Years known:
	__________________
	

	Address: _________________________________  City____________________
	State__________________
	Zip__________

	Home Phone: (
	) ________________ Cell phone: (
	) ________________ Work phone: (
	) _________________

	Fax: (
	) _________________
	Email: ________________________________________
	
	
	

	Employer: ________________________________________
	Address: _____________________________________________

	City_______________________   State_____________________   Zip_____________
	
	
	

	Position/title: ________________________________
	Supervisor: _________________________________
	

	Phone: ______________   Annual income: ___________
	How long with present employer? ____________
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SECTION 5: Personal References

(Applicant must provide at least 3 verifiable references, not relatives)

	Ref. #1 Name: ______________________________________________
	Time known: ______________

	Address: ___________________________________________________
	Phone: (
	) ___________________

	Ref. #2 Name: ______________________________________________
	Time known: ______________

	Address: ___________________________________________________
	Phone: (
	) ___________________

	Ref. #3 Name: ______________________________________________
	Time known: ______________

	Address: ___________________________________________________
	Phone: (
	) ___________________


I hereby certify to the best of my knowledge that the above information (from page 1 to page 3) is true and correct and I hereby authorize Jakobson Properties, LLC to obtain any credit, employment, education, rental history or references at its discretion. I am aware that a credit history, OFAC search, landlord/tenant court record and criminal record search will be done in conjunction with my application. The consumer reporting agency that will be used is Experian Information Solutions, Inc., P.O. Box 2002, Allen, TX 75013. I hereby hold harmless On-Site Manager, Inc., Jakobson Properties, LLC, and its affiliates and associates. No representations or agreements by Salespersons, Brokers or others are to be binding on Jakobson Properties, LLC and/or any party connected with its business organization unless included in the written lease proposed to be executed. By submitting this application, I represent that I have viewed the apartment that I am applying for in person. I further represent that the Owner’s make no guarantee regarding the status of this application or the availability of any apartment. If a lease is approved and executed, this completed application form becomes a part of that certain lease.


Applicant’s Signature_______________________________________ Date_____________________

STEPS FOR SUBMITTING APPLICATION:

Each Applicant for the Apartment must bring a completed application directly to our office along with the following:

1. Photo ID (Driver’s license or passport/visa or other U.S. Government issued ID)

2. FOR STUDENTS: Enrollment certification is required

FOR OTHERS: Employment letter and the 1st page of the latest 1040 tax return is required

3. A Guarantor is required for EACH applicant (The 1st page of the latest 1040 tax return is required)

4. $200.00 processing charge per applicant. (Note: All human occupants over 18 must be named on the lease.)

5. $500.00 Deposit to hold Apartment during application process for units renting for $2,499 or less

6. $1,000.00 Deposit to hold Apartments during application process for units renting for $2,500 or more

If applicant is accepted, deposit is applied to balance of rent and security due at signing

If applicant is rejected by Jakobson Properties, LLC for any reason, the full $500.00 / $1,000 deposit will be refunded immediately

Deposit is NOT refundable for ANY other reason MOST applicants are notified within 48 hours

Application processing charges are non-refundable

All funds are payable in the form of CASH, CERTIFIED CHECK, or MONEY ORDER

No PERSONAL CHECKS or CREDIT CARDS are accepted

One deposit is required per unit regardless of how many other prospective occupants are applying. If Applicant is accepted, this deposit is applied to balance. If Applicant is rejected by Jakobson Properties for any reason, the full $500 / $1,000 deposit will be refunded immediately. All fees are due in cash, certified check, money order or cashier’s check. No personal checks or credit cards are accepted. Most Applicants are notified within 48 hours. Application processing fees are non-refundable.

Directions to our office: 11 Waverly Place is located at the corner of Waverly and Mercer one block west of Broadway in Greenwich Village.

Take the R train to the 8th Street station. Walk one block south on Broadway to Waverly Place. Walk one block west to 11 Waverly Place at the corner of Mercer Street.

Take the 6 train to the Astor Place Station. Walk one block west on Astor Place to Broadway. Walk one block south on Broadway to Waverly Place. Walk one block west to 11 Waverly Place at the corner of Mercer Street.

_____________________________________________________________
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