

Residential Tenancy Application

Management Brisbane Pty Ltd

Property
Address


Tenancy

Requirements
Requested Commencement Date _____/______/______
Length of Tenancy _______________

Applicants Full Name
Name 


and Address



Address 


Applicants Contact
Home _____________________________
Work _________________________________

Details


Mobile ____________________________
E-Mail ________________________________

Personal Details
Date of Birth ______/______/__________


Drivers Licence No ________________________
Car Registration No _______________


Passport No _____________________________

Expiry Date ______/______/_________

Current Rental
Current Rent _____________
                 How long have you lived there 


Details

(If you are a home owner
Agent/Landlord _____________________________ Daytime Ph No. ____________________

please ensure to bring


your most recent rates
Why are you leaving? 


notice.)
Previous Address
Address 


(If you were a home 
Rent Paid _____________
                How long did you live there 


owner please ensure

to bring your most 
Agent/Landlord _____________________________Daytime Ph No. __________________

recent rates notice.)

Why did you leave? 


Employment
Current Employer 



Your Position 


 
Contact Name 


Length of Employment ________________________
Daytime Ph No. 



Income

$______________________

Occupancy Details
Total number of Occupants who will live in this property _________


Number of Children __________________________  Ages _____________________


Pets           Yes/No       Type of Pet/s _________________________________________

                                              
Are pets registered with the local council  Yes/No       Reg Details_________________________

Personal/Business
Full Name



How Known


Daytime Ph No.

References


(Not Relatives)
1. 













2. 



3. 


Emergency Contact
Name 


Details (NEXT OF KIN)


Address 



Relationship _______________________
Daytime Ph No. 


Please advise the following by selecting either Yes or No

Have you ever been evicted by any agent / lessor




Yes / No

Is there a reason known to you that would affect your ability to pay rent


Yes / No

Were any deductions made from your last rental bond




Yes / No

Are you in debt to another agent or lessor





Yes / No

If you answered Yes to any of the above please provide details: _____________________________________________________
____________________________________________________________________________________________________________
1.
During my inspection of this property I found it to be in a reasonably clean condition
Yes

No

2.
I agree and understand the Policy & Procedures for rent arrears and maintenance
3.
I, the Applicant apply for approval to rent the premises referred to in this form and acknowledge that my application will be referred to the Landlord of the property for his / her / their acceptance and if the application is approved, to prepare a Residential Tenancy Agreement for the premises.

4.
I, the Applicant, declare that I am not a bankrupt or an undischarged bankrupt and that the information provided by me is true and correct.  I have inspected the above premises and wish to apply for tenancy of the premises for a period of __________ months, at a rental of $_____________ per week.

Statement of Costs




Rental Bond







$______________




2 Weeks Rent 







$______________




TOTAL








$______________

100 Points checklist of Identification

You are required to meet a 100 point identification upon submission of your application, the agent / lessor may photocopy any item and retain as part of your application.

Drivers Licence – 60 Points




Passport – 50 Points

18+ card – 50 points





Phone, Gas or Electric Bill – 20 Points

Birth Certificate – 60 Points




Medicare – 10 points

Suitability Card – 30 Points




Uni or Tafe Student ID Card – 30 Points

You will also be required to supply the agency with proof of your income upon submission of your application.
Employed: 

Last two pay slips or letter from employer on company letterhead

Self Employed:   
Bank statement, Group Certificate or Accountant’s letter

Not Employed:   
Centrelink Statement
I __________________________________________
confirm, acknowledge and understand the following
PRIVACY ACT 1988 – COLLECTION NOTICE
The personal information the prospective lessee/tenant provides in this application or collected from other sources is necessary for the Agent to verify the applicant’s identity, to process and evaluate the application and to manage the tenancy.  Personal information collected about the applicant in this application and during the course of the tenancy if the application is successful may be disclosed for the purpose for which it was collected to other parties including the lessor/s, referees, other agents and third party operators of tenancy reference databases.  Information already held on tenancy reference databases may also be disclosed to the Agent and/or Lessor.  If the applicant fails to comply with their obligations under that agreement, that fact and other relevant personal information collected about the applicant during the course of the tenancy may also be disclosed to the lessor, third party operators of tenancy reference databases and/or other agents. Once a tenancy agreement has been entered into the tenant agrees that should they fail to comply with their obligations under the agreement, the failure to comply may be disclosed to third party operators of tenant default registry agents and or other agents.
I have been informed, understand and agree that should there be a requirement to commence proceedings for recovery of rent, repairs and or damage to the aforesaid property during the term or at the expiration of the tenancy agreement all costs associated with these proceedings shall be able to be recovered from me.

I acknowledge that this application will be destroyed within 7 days of if not successful; no personal information will be recorded.

I understand and agree that should this application not be accepted, Management Brisbane Pty Ltd is not required or obligated to disclose why the application is declined,  unless it is a result of my name being listed with a tenancy database for a tenancy breach or outstanding debt.

Applicant’s Signature ______________________________________

Date _______/_______/_____________

Agent’s Signature ________________________________________

Date _______/_______/_____________

TICA STATEMENT

As TICA may collect personal information about you, the following information about TICA is provided in accordance with the National Privacy Principles in the Privacy Act 1988.

TICA Default Tenancy Control Pty Ltd ( ABN 84 087 400 379 ) is a tenancy database that records tenants personal information from its members including tenancy application inquiries and tenancy history.  In accordance with the National Privacy Principles you are entitled to have access to your personal information that we may hold on any of our databases. To obtain your information from TICA Default Tenancy Control Pty Ltd proof of identity will be required and can be made the following ways.
Phone: 190 222 0346 Calls are charged at $ 4.50 per minute including GST ( Higher from mobile or pay phone).

Mail: TICA Public Inquiries PO Box 120, Concord NSW 2137 a fee of $ 8.80 plus a standard self addressed envelope is required.

PRIMARY PURPOSE

TICA collects information from its members on tenancy related matters and provides such information to other members as a risk management system for the purpose of assessing a tenancy application. TICA does not provide any information that it collects to any other individual or organization for any other purpose other than assessing a tenancy application or risk management system other than government departments and or agencies allowed by law to obtain information from TICA.

The personal information that TICA may hold is as follows:   Name, Date of Birth, Drivers License number, proof of age card number and or passport number ( Except Australian ), comments made by a TICA member in relation to your tenancy, which members you rented through and which members you applied to.
IF YOUR PERSONAL INFORMATION IS NOT PROVIDED TO TICA THE MEMBER MAY NOT PROCEED WITH ASSESSING YOUR APPLICATION AND YOU MAY NOT BE PROVIDED WITH A RENTAL PROPERTY.

GENERAL INFORMATION PRIOR TO TAKING UP TENANCY

TENANCY AGREEMENT, SPECIAL CONDITIONS & INFORMATION STSTEMENTS.

Prior to completing this application form please note that the tenancy agreement and special conditions, tenant information and house rules by-laws can be made available to you. It is important that you read and understand this documentation including any special conditions prior to entering into the tenancy agreement.

COLLECTION OF KEYS

Our office is open PLEASE COMPLETE
You will need to collect the keys, finalise payment of monies and sign all documents in these hours only.
PAYMENT OF RENT & BOND

Prior to taking possession of the property, we require 2 weeks rent and 4 weeks bond. If your weekly rent is more that $ 500.00 per week, the bond requirements may vary. This office does not except full bond transfers and does not transfer Department of Housing Bonds. If you are relying on a bond transfer, this will need to be discussed with the Property Manager prior to signing a tenancy agreement. All monies must be paid in cleared funds or cash prior to collecting the keys.
BOND LODGEMENT

It is important to know all parties signing the Bond Lodgment Form at the commencement of the tenancy must be present in the office at the end of the tenancy to sign the Refund of Bond Form. Failure to have all signatures on the Refund of Bond Form will result in delays of up to 3 weeks for monies to be released. You will also need to inform the Property Manager of the portion of bond each tenant is contributing.

PAYMENT OF RENT

It is our company policy that we prefer all rental payments to be made direct to the bank. This will be discussed with you when signing your tenancy agreement.

SIGNING OF THE TENANCY AGREEMENT

All occupants must be present to sign the Tenancy Agreement prior to collecting the keys. Keys will not be released unless all occupants have signed the Tenancy Agreement, shown photo identification and paid all monies in cleared funds in full.

ELECTRICITY CONNECTION / TELEPHONE CONNECTION

It is the tenant’s responsibility to connect the electricity and to ensure that it is disconnected at the end of the tenancy, All connection costs and deposits are the tenants responsibility.   ENERGEX – 13 12 53

TELSTRA – 13 22 00

CONDITION REPORTS

When you move into the property, be very particular with the condition report and make sure you mark down anything not already outlined in the report. If you do not mark it down, you will be liable for discrepancies when you vacate. You must return the Condition Report to our office within three working days of moving into the property. Keep your copy of the report in a safe place during your tenancy, as you will need to refer to the report when vacating the property.
TENANT DEFAULT AGENCY

Our office is a member of TICA – Tenancy Information Centre Australia, which is a tenant default agency. Should you default in your rent or breach a term of your Tenancy Agreement, the details will be listed with this agency at the end of your tenancy. Once listed, the information will remain on file until the default is rectified.  We do look forward to a harmonious agent tenant relationship, and will only take this course of action when absolutely necessary. If you experience financial hardship throughout the tenancy it is imperative that you contact our office to discuss the matter in further detail.
Application Date:


	     Time:











