Sending an email and/or calendar invitation is a quick and easy way to promote your healthy barbecue.


Hosting a healthy barbecue Email invitation templates
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It’s a good idea to promote your event more than once as this will help remind people that it is coming up and will help you secure RSVPs.

You can use the email templates below or write your own.

Email templates

Email 1 Invitation (2 weeks before the event)
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Subject: Invitation: Healthy barbecue lunch

Dear <colleagues/staff members/team>,

Join us for a tasty healthy barbecue!

<Name of person / organisation / department> will be hosting a lunchtime healthy barbecue on <insert date> at <insert time>.

Location: <insert location>

Time: <insert time>

Please bring: <insert items to bring, if relevant>

If applicable: The cost for the barbecue will be: <insert cost> per person. Please pay prior to the day to secure your place/please bring the correct money on the day <choose as appropriate>.

If you would like to come along, please RSVP by 5pm on <insert date> to <insert email address> to confirm your attendance.

Please be sure to indicate if you have any special dietary requirements.

<I / We> look forward to seeing you there!


Email 2 Reminder (2–3 days before the event)


Subject: Reminder – Healthy barbecue lunch this <insert day>

Dear <colleagues/staff members/team>,

Just a reminder that <Name of person / organisation / department> healthy barbecue lunch is happening this <insert date> at <insert time>.

The barbecue will be held at <insert location>

If applicable: The cost for the barbecue will be: <insert cost> per person.

Please bring: <insert items to bring, if relevant>

If you would like to attend, please RSVP by email to <insert name> <insert email address> by 5pm today, indicating any special dietary requirements.

It should be a great event with lots of healthy and tasty meal options available.

We hope to see you there!


Email 3 Final alert (morning of the event)


Subject: Healthy barbecue lunch <insert time> today!

Dear <colleagues/staff members/team>,

The healthy barbecue lunch will be ready and waiting for you at <insert time> today!

If applicable: The cost for the barbecue will be: <insert cost> per person.

Don’t forget to bring your appetite!
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