Date

Ms, Anna James-Lee
23/4, Park Avenue,
New York - 555-888

Dear Anna,

With reference to your resignation letter dated on.........., we hereby accept your resignation and agree to relieve you from the duties on .......... We confirm that you have worked in our company from ....... as a ..........................

During your employment with us we found you to be hardworking, diligent and honest in performing your duties.

The management would like to thank you for your service with the company and we wish you all the best in your future endeavors.

Yours Sincerely

HR Manager
(Her-Way Publications)
