Relieving Letter
Sample Letter


 

 

Date: _________
 

To
 

Mr. /Ms. ______________
Designation ____________
 

 

Sub: Letter of relieving
 

 

Dear Mr. / Mrs.
 

Ref.: 1. Your resignation letter-dated
          2. This Office letter dated
 

As intimated to you vide our letter 2nd cited above, you are hereby relieved on _______________ AN. We wish you all success in your future endeavors.
 

Thanking You,
 

Yours Faithfully,
For GFDH Limited,
 

Manager (P&A)
 

Cc. 1. Vice President (F)
2. Sr. Manager (Purchase)
3. Accounts Dept.
 

 

 

