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	PDR one-to-one meeting agenda

	Date
	      /              /


	Good news


	

	Update:
	Actions: 

	· Priorities


	

	· Feedback from any learning & development activity


	

	· Reports


	

	Problems? (admin/org/ interpersonal/individual)


	

	Priorities (next 2 weeks)


	


	Meeting - actions

	Meeting and action number
	Action
	Who?
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