Request for meeting – template e-mail

SUBJECT: Request for constituent meeting with the Ontario Association of Landscape Architects

Dear Mayor/Councillor/Candidate LASTNAME

Re: Request for constituent meeting with the Ontario Association of Landscape Architects

Please accept my best wishes for your 2018 campaign.

Today, I am writing as a constituent on behalf of the Ontario Association of Landscape Architects (OALA) to request a meeting with you.

OALA is the provincial regulatory body for landscape architects in Ontario, with a mission to promote, improve and advance the profession of landscape architecture. The

Association maintains standards of professional practice and conduct, consistent with the need to serve and to protect the public interest.

BACKGROUND

As a local resident, here in COMMUNITY, I serve as TITLE on the OALA Council [or Practice Legislation Committee] and work as a landscape architect at ORGANIZATION.

[Option to add an example of a prominent project you’ve worked on and a photo.] Landscape architects are leaders in:

· high-quality designs of our streetscape, parks and other community landmarks.

· important contributions to a variety of city-building projects that impact our neighbourhoods.

· helping municipalities with major challenges like flood prevention and street safety.

· working with urban designers and transit planners to implement multi-modal solutions for transportation.

Our goal is to make cities safer, healthier and more liveable.

We share this link to an article published in the Association of Municipalities of Ontario newsletter that you may find of interest: http://www.amo.on.ca/AMO-Content/Watch-

 HYPERLINK "http://www.amo.on.ca/AMO-Content/Watch-File/Guest-Column/2018/WhatOntarios444MunicipalitiescanlearnfromLandscape.aspx" File/Guest-Column/2018/WhatOntarios444MunicipalitiescanlearnfromLandscape.aspx (imbed this URL if you can do that)

REQUEST

Throughout this year’s municipal elections, OALA members are meeting with local candidates to discuss how we can make our communities reach that goal.

I would like to meet with you to share important information we have compiled demonstrating best practices for municipalities and examples of award winning projects.

Would you be available to meet for 20 to 25 minutes on — or — (give you two options on two different days.) I will be joined by one of my colleagues —— of —-. (note that bringing someone is optional, but OALA Government Relations Consultant Howard Brown can join if he’s available)

I will follow up with you by phone in the coming week to confirm a date and time that will work for you.

RESULT

We will be promoting our meetings with candidates in our Association publications to recognize those that take the time to meet with us.

We are also encouraging our 1700 members to volunteer in local campaigns.

I look forward to speaking with you during this exciting municipal campaign.

I can also be reached at ---- to confirm our meeting date and time.

Thanks so much for your time!

Sincerely,

YOUR NAME

Member, Municipal Outreach Committee

Ontario Association of Landscape Architects

Address

Phone

Email

