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Telecommunication

Development Bureau (BDT)

	Ref.:
	BDT/PKM/DM-143
	Geneva, 23 January 2012

	Contact:
	Ms. Kerstin Ludwig
	HIPCAR Steering Committee Members

	Telephone:
	+1 (246) 431 0343
	

	Telefax:
	+ 1 (246) 437 7403
	

	E-mail:
	kerstin.ludwig@itu.int
	

	Subject:
	Invitation to the Sixth Steering Committee Meeting of the HIPCAR Project1,

	
	Barbados, 8 February 2012
	


Dear Sir/Madam,

The International Telecommunication Union (ITU) in collaboration with the Caribbean Telecommunications Union (CTU) is pleased to invite you – as a designated HIPCAR Steering Committee Member – to participate in the HIPCAR Project’s Sixth Steering Committee Meeting. The Meeting will be held at the United Nations House, Marine Gardens, Hastings, Barbados on Wednesday, 8 February 2012.

We would appreciate it if you would therefore kindly reserve 8 February 2012 in your work schedule and confirm your attendance by 27 January 2012.
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The objective of the meeting is to (a) review the workplan, budget, project implementation modalities and the work carried out to date under HIPCAR’s Stage II, and (b) review options on a new follow-up project. The preliminary agenda and practical information for participants are attached. Background materials will be provided to participants well in advance of the meeting. The cost of travel and accommodation for participants at the meeting will be covered by the HIPCAR Project.

We very much appreciate your readiness to participate as an active member of HIPCAR’s Steering Committee and look forward to continuing our collaboration with you and your organization on this important project.

Yours faithfully,

[Original signed]

Brahima Sanou

Director

Annexes:
- Draft Agenda

· Practical Information for Participants

· Fellowship Request Form
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1 The full title of the HIPCAR Project - funded by the European Commission and ITU, and implemented by ITU in collaboration with CTU - is “Enhancing Competitiveness in the Caribbean through the Harmonization of ICT Policies, Legislation and Regulatory Procedures”. HIPCAR is part of a global ITU/EC project encompassing Africa, the Caribbean and the Pacific Islands (ACP) supported and funded by the European Union (see http://www.itu.int/ITU-D/projects/ITU_EC_ACP/hipcar/index.html).
Annex I
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DRAFT AGENDA

Sixth Steering Committee Meeting

of the HIPCAR Project

UN House, Marine Gardens, Hastings, Barbados

8 February 2012

The objective of this full-day meeting is to (a) review the workplan, budget, project implementation modalities and the work carried out to date under HIPCAR’s Stage II, and (b) review options on a new follow-up project.

Participants are kindly requested to arrive at the UN House at 8:30 a.m. and register at the reception with your ID.

The meeting will start at 9:00 a.m. with a lunch break (12:30 – 13:30 TBC)

and will end at 5:00p.m.

	1.
	Welcome and Opening of the Meeting
	Mr Selby Wilson - HIPCAR Chairperson

	
	
	

	2.
	Review of the Minutes of the Previous
	Mr Selby Wilson - HIPCAR Chairperson

	
	Meeting
	

	
	
	

	3.
	Update by CARICOM Secretariat and CTU
	Mrs Jennifer Britton - CARICOM

	
	on the Adoption of the Project
	Secretariat and

	
	Deliverables (Stage I)
	Mr Selby Wilson - HIPCAR Chairperson –

	
	
	

	
	
	TBC

	
	
	

	4.
	Status of Project Implementation Stage II
	Ms Kerstin Ludwig - HIPCAR Project

	
	
	Coordinator

	
	
	

	5.
	HIPCAR and the OECS’ EGRIP Project
	Mr Cleveland Thomas, Head of Area Office,

	
	
	ITU Barbados

	
	
	

	6.
	Project Budget Status
	Mr Sandro Bazzanella - ITU/EU/ACP

	
	
	Project Manager

	
	
	

	7.
	Options on a New Follow-up Project
	Mr Sandro Bazzanella -  ITU/EU/ACP

	
	
	Project Manager

	
	
	

	8.
	Any Other Business
	

	
	
	


In the spirit of efficiency and economy, the event will rely on Web transmission of documents. Participants are free to bring their own printed hardcopies. The event documents and other relevant information will be emailed to all participants prior to the event.

Annex II
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Sixth Steering Committee Meeting

of the HIPCAR Project

UN House, Marine Gardens, Hastings, Barbados

8 February 2012

PRACTICAL INFORMATION

FOR PARTICIPANTS
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Event Objectives
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The objectives of this Sixth Steering Committee Meeting are to (a) review the workplan, budget, project implementation modalities and the work carried out to date under HIPCAR’s Stage II, and

(b) review options on a new follow-up project.

Pre-registration and fellowships
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Please note that pre-registration is required for all participants with the HIPCAR Project Team via e-mail at the following addresses: tracy.johnson@itu.int and kerstin.ludwig@itu.int.

The deadline for pre-registration and for fellowship requests for the event is 27 January 2012. Fellowship request forms must be stamped, signed and approved by a duly authorized officer of the participant’s organization, and returned by e-mail to the following address: bdtfellowships@itu.int with copy to tracy.johnson@itu.int and kerstin.ludwig@itu.int.

Participants receiving fellowships from ITU will be provided with a return economy class ticket to Barbados from their home countries as well as a Daily Subsistence Allowance (DSA) based on standard UN rates. Participants must indicate their preferred itinerary to their respective UNDP office once notified that a fellowship has been granted. The DSA is intended to cover the participant’s costs of accommodation, meals, local transportation, communications and incidentals. It will be paid in two installments: the first installment will be paid in advance of travel, covering 80% of the entitlement; the 20% balance will be paid upon the participant’s return to his/her home country upon submission of a travel claim attaching the air ticket and all boarding passes. If, for whatever reason, the participant’s actual travel period turns out to be shorter than the period previously authorized for the DSA, the participant will be required to reimburse any excess in DSA already received to UNDP.

Documents


The preliminary agenda is attached. In the spirit of efficiency and economy, the event will rely on Web transmission of documents. Participants are free to bring their own printed hardcopies. The event documents and other relevant information will be emailed to all participants prior to the event.

Meeting venue and Registration


The venue for the Meeting will be the UN House, Marine Gardens, Hastings, Barbados, Tel: +246

431 0343, Fax: +246 437 7403. Participants may stay at the accommodation of their choice, and are responsible for handling their hotel reservations directly. The closest hotel accommodation to the meeting venue is the Hotel PomMarine (http://www.pommarine.com/inpom.asp), which is a 5-10 min walk to the UN House.

Registration for the meeting will take place as from half an hour prior to the opening of the event, at the Reception, UN House. Please note that to register and enter UN House, participants will be asked to present a valid ID with photograph.
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Sixth Steering Committee Meeting

of the HIPCAR Project

UN House, Marine Gardens, Hastings, Barbados

8 February 2012

	Please return to:
	Administration Division (ADM)
	E-mail : bdtfellowships@itu.int

	
	ITU/BDT
	Tel: +41 22 730 5095

	
	Geneva (Switzerland)
	Fax: +41 22 730 5778



Request for a fellowship to be submitted by 27 January 2012

Gender balance amongst participants will be encouraged.


Country
______________________________________________________________________________________

Name of the Administration or Organization
________________________________________________________________

Mr. / Ms.
_______________________________________________
________________________________

(family name)
(given name)

Title _________________________________________________________________ ____________________________________

Address ________________________________________________________________________________________________

__________________________________________________________________________________________________

Tel
___________________________________
Mobile tel ___________________________________

Fax _________________________________________________

e-mail  _______________________________________________________________

PASSPORT INFORMATION :

Date of birth
_______________________________________________

Nationality
__________________________________
Passport number
________________________

Date of issue
__________________
In (place)
____________________________
Valid until (date)
_________


BENEFITS & CONDITIONS

1. One fellowship per designated Member of the HIPCAR Steering Committee.

2. Fellowship provides for one return ECO class air ticket by the most direct/economical route plus a daily allowance to cover accommodation, meals and incidental expenses.

3. Fellow must be present during the whole event from first day to last day of the event.

4. Candidate must have previously confirmed participation in the meeting via email to the Project Coordinator.


Signature of fellowship candidate
___________________________________________
Date
_________________


TO VALIDATE FELLOWSHIP REQUEST, NAME AND SIGNATURE OF CERTIFYING OFFICIAL DESIGNATING PARTICIPANT MUST BE COMPLETED BELOW WITH OFFICIAL STAMP.

Signature:___________________________________________________Date:_____________________________________


