Application letter on Company Letterhead

Mr. Stephen Moret
President and Chief Executive Officer
Virginia Economic Development Partnership

P.O. Box 798

Richmond, Virginia  23218-0798

Salutation

Please accept this letter as the application of XXX Company for a Virginia Investment Partnership grant (VIP) in the amount of $_______.  

Section 1: This should introduce general corporate information about the applicant, including date of establishment, tenure and nature of presence in Virginia, and existing employment; and specific information indicating the importance of the facility to the economy of the locality or region.

Section 2: This section should discuss the amount and timing of the proposed capital investment; the extent to which the capital investment produces (i) measurable increases in capacity, productivity, or both, and/or (ii) measurable decreases in the production of flawed product, and/or (iii) measurable advances in knowledge, research, or the application of research findings for the creation of new or significantly improved products or processes that support manufacturing. If the ROI includes wages from jobs as part of the 20 year net value, then the job count and wages must also be included in the letter with a statement that benefits are offered.  (If the job number is not met, it may reduce the payout to the company.)
Paragraph 3: This paragraph should indicate the amount of other incentives requested of the Commonwealth and the locality for this project.  Include the expected payout schedule for the VIP.
Closing by Appropriate Company Representative

