LETTER OF AGREEMENT
[bookmark: _GoBack]
Introduction
We, [insert names of each roommate as they appear on the lease], have signed a lease/rental agreement for [name and address of apartment complex and unit rented] on [start date of lease]. As such, we have prepared and willingly signed this Roommate Agreement.
Terms
This agreement will remain in effect from [start date] to [end date]. If for any reason a roommate should move out before the above-listed term has elapsed, under the lease/rental agreement, the departing roommate is still obligated to the landlord by the terms of the lease. The departing roommate is responsible for finding a replacement roommate. When a potential replacement roommate is presented, the remaining roommate(s) must approve of him/her. The departing roommate should notify the landlord, as well as the other roommate(s), within [specified time period prior to move-out. Example: 30 days], so that the proper arrangements can be made.
The following roommates are included in this agreement:
[List the names of each roommate here as they appear on the lease]
Rent
Total rent amount is [rent total amount]. Rent is due on [list date of month rent is due].
Amount each roommate is responsible for [amount].
(If roommates are responsible for different rent amounts, list that here.)
Security Deposit
Roommates have a deposit of [amount] each (or list separately if divided unevenly), totaling [total amount]. Each roommate is responsible for his/her share of the charge associated with damages. If the cause cannot be determined, the roommates will split the cost evenly.
Pets
If pets are permitted under the lease, each pet owner shall be responsible for any deposits related to his/her pet and any damages caused by his/her pet.
Household Supplies
A single ledger will be kept of all supplies purchased by each roommate. Supplies include such things as paper towels, toilet paper, cleaning agents, foil, trash bags, sponges and any other home supplies that will be shared by all roommates.
Groceries and Food Preparation
Due to differing dietary needs and schedules, each roommate will be responsible for his/her own groceries. No food is to be taken or shared without express permission.
Personal Property
Similarly, all roommates agree there will be no borrowing of personal items without prior approval. Exceptions to this should be clearly stated. Any property that is borrowed will be used respectfully and returned in the same condition, and in the event of damage, the “borrower" will be liable to fix or replace the item(s).
Cleaning
Roommates agree to share the responsibilities of cleaning and maintenance. The roommates have decided to develop a schedule and/or divide tasks. A document stating the schedule and/or division of labor is attached. 
(Be sure to attach this document.)
Each roommate agrees to do his/her own dishes and clean appliances resulting from use.

In Closing
As a participant in this Roommate Agreement, I understand that I and each of my roommate(s) have equal rights to the use of the space and facilities in the dwelling with the exception of the areas we have designated as each other's private space.
This agreement is intended to promote harmony between roommates by clarifying our responsibilities.
[Each roommate must sign and date]​

