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1. Purpose

<This section should provide the purpose of this document.>
<Recommended text:
This document provides advice to other projects by sharing lessons learned and timeline and cost information.>
2. Project Goal

<This section should provide the project goal and indicate whether or not it was achieved.>
3. Project Outcomes

<This section should list the project outcomes and state whether or not they were achieved.>
4. Project Evaluation

<This section should describe how success was measured against outcomes.>
5. Project Strengths

<This section should identify at least three things that went well on the project.>
6. Project Areas for Improvement

<This section should identify at least three things that did not go well on the project.>
7. Advice for Similar Projects

<This section provides advice to similar projects. It can relate to sections five and six above or it can introduce new topics.>
8. Project Archives

<This section should identify where project archives are located.>
