EXCUSE FROM JURY DUTY
[DATE]

[NAME]

[STREET ADDRESS]

[CITY ADDRESS]

[ZIPCODE]

Dear [NAME]

We are the employer of [Employee name] who has recently been requested by your office to serve as juror.

As our [Employee’s position], Mr. / Ms. [Employee name] is a key employee of our firm. He is currently working our agency to facilitate life insurances of our clients in our city. Due to his specific knowledge of our financial transactions and documents, we simply cannot find a qualified individual to replace  Mr. / Ms. [Employee name] without incurring significant costs which would cripple our financial position. Furthermore, as we are a small scale firm, we will be unable to offer pay to Mr. / Ms. [Employee name] during his/her leave and the latter also stated to us that the loss of wages would result in financial hardship to him and his family as well.

I trust that you understand that Mr. / Ms. [Employee name]’s absence would impose significant negative consequences upon Mr. / Ms. [Employee name] and our firm. We respectfully request, thus, that he be excused from jury duty.

Please call me at XXX-XXXX if there are concerns.


Sincerely,


