REQUEST FOR EXCUSE FROM JURY SERVICE
[Recipient’s address]

[Salutation]

[Name of employee] is by [Company name], a [type of company] located in [address]. He is required to travel and perform specific [type of position] functions for which the company has no qualified replacements. His absence from work for jury duty would create an extreme financial burden for the company and put a risk the continued operations of [company name].

In addition, [Company name] has no policy for paying employee for absence during jury duty, [Name of employee] has indicated that this loss of income would severely impact his financial condition.

I sincerely request that you excuse [Name of employee] from jury duty.

Yours truly,

