
Job Description
{Job Title}
Issue # 1

	Job Information


 (
{Reporting Designation}
) (
{Job Title Here}
)
Job Title: _____________________________ Reports To: ______________________
 (
{Short Job Summary (one sentence)}
)
Job Summary: __________________________________________________________ 

_______________________________________________________________________

_______________________________________________________________________
 (
{Define Other Benefits}
) (
{Salary Range}
)
Salary Range: _______________________ Other Benefits: ______________________

	Major Duties

	

	

	

	

	

	

	



	Minor Duties

	

	

	

	

	

	

	

	

	



	Relationships

	People under direct supervision: 
{List of Designations}

	Person assigning work assignments: {Reporting Person Designation}



