Sample Invitation Letter

Date

NC Senator/Representative Name

Mailing Address

City, State Zip

RE: Invitation to Visit Our Assisted Living Community

Dear Name:

On behalf of (community name), I would like to offer you the opportunity to visit and tour our assisted living community so you may learn first-hand how we operate and how legislative issues potentially impact our ability to provide quality care and housing for North Carolina’s seniors and frail elders. (Community name) is representative of the many providers throughout our state who offer such services 24 hours a day, 7 days a week. 
We are also proud to inform you that we are a member of the North Carolina Assisted Living Association, which supports “person-centered care” and the right to “choice, independence, dignity, and quality of life” for all seniors and frail elders who reside in assisted living communities. We join NCALA in working with you to align state law and regulations with the assisted living philosophy of care. 
(If the visit coincides with a special event in your community, put in a descriptive sentence or two about the event. You may want to also include a special description of your community and/or your company’s accomplishments or special qualities).
I will follow up with a call to your office so that we might set up a mutually convenient date for your visit or please feel free to contact me at your earliest convenience at (phone number and/or email address). We will anticipate your visit and greatly appreciate you considering this request. I will look forward to speaking with you soon.
Sincerely,

Name

Title

Community Name

Company Name

