Sample Invitation Letter for J-1 Scholars
(Original letter must be signed and on official letterhead)

[Date]
[Name]
[Title]
[Street Address]
[City] [Province] [Postal Code]

[Country]
Dear [Name],
On behalf of [Name of Department], I am pleased to invite you to be [Position Title] at St. Lawrence University. This invitation is effective for the period of [Start Date of Program] to [End Date of Program].** During this period, you will be engaged in [Describe Program Activities].  Further details concerning your visiting appointment, including information about salary, benefits, and orientation can be found in your official offer letter from the University.
In order to participate in the J1 Visiting Exchange Scholar Program, you will need a DS-2019 form from our University to apply for a J-1 visa to enter the United States.  Both the U.S. Department of State (DOS) and St. Lawrence University also require J-1 Exchange Scholars to have medical insurance coverage during the duration of their program in the U.S., the Department of State requires that J-2 dependents have medical insurance that meets DOS regulatory requirements.  Further information about obtaining a DS-2019, health insurance and other information on the J-1 Exchange Visitor Program is available at https://www.stlawu.edu/international-student-services/information-exchange-scholars.
We are delighted that you will come to/continue at our University as a [Position Title] and look forward to having you on campus in [month of arrival].
Sincerely,

[Name]
[Title] 

**[Alternate text for Continuing Exchange Scholars]

On behalf of [Name of Department], I am pleased to invite you to continue in your position as a Visiting Professor at St. Lawrence University until [End Date of Program].**
