
Biosecurity Control Area Operating Manual Guide
The following guide is to assist you to prepare you’re an Operating Manual for a Biosecurity Control Area for Air or Sea ports.
A TEMPLATE FOR THE OPERATING MANUAL IS LOCATED ON THE NEXT PAGE
1. It is preferable that the Operating Manual is typed & signed.
2. The Operating Manual includes a version number & page numbers – a Footer format is included and can be edited on page 6 of this document using the View option.
3. Replace all sections which are highlighted in RED TEXT with the details that are relevant to your entity and remove any irrelevant or unwanted RED TEXT.
4. Update the Table of Contents – go to page 5, highlight the contents lists, right click the mouse, select Update Field, select Update entire table then select OK.
5. The manual must include a map or floor plan showing (recommend A4 in size):
a. location of significant other buildings or features (for example roads, houses)
b. general layout of the facility clearly identifying work areas, offices, exit and entry doors etc.
c. sea container hard stand or devanning area (the MPI area)
d. MPI inspection area

6. When you have completed updating the manual 

DELETE THIS PAGE
7. Do NOT forget to save a copy of your new manual and keep a copy of your new manual for your records
8. A copy of your manual may be given to the MPI Inspector at the time of the Assessment for the Places of First Arrival
==========  TEMPLATE BELOW  ==========

Enter your company logo here
Enter your company name here
Ministry for Primary Industries

Biosecurity Control Area
OPERATING MANUAL

Version #
Date:  (enter the date in format dd mmm yyyy)
	Related Place of First arrival  : 
	enter details in this table

	Registered Company Name :  
	

	Company Trading Name :
	

	Biosecurity Control Area Operator*
 (BCAO): 
	

	Physical Address : 
	

	Postal Address :
	

	Telephone Number :
	

	Mobile Phone :
	

	Fax Number :
	

	Email Address : 
	

	
	

	Additional Contacts

	Contact Name :
	Enter details of the Place of first Arrival Certificate holder (i.e Wellington International Airport)

	Telephone :
	

	Mobile :
	

	Email :
	

	Contact Name :
	

	Telephone :
	

	Mobile :
	

	Email :
	


	REVIEW & AMENDMENTS RECORD

	Reviews / Amendments to this manual must:

i. be given a consecutive number 
ii. have an amendment date
iii. include the amended section(s) number
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1 Introduction
The company’s primary business is enter details of your business here
2 MPI Contact Details 
· Emergency contact number to report live insects or animals 0800 80 99 66
· Local MPI Office Enter here http://mpi.govt.nz/news-and-resources/resources/registers-and-lists/app-group/
3 Scope
i.
The Biosecurity function of enter your company name is to ensure that the Biosecurity Control Area  operates in accordance with Section 37 of the Biosecurity Act 1993, for the purposes of:
a)
Receiving passengers, crew and associated baggage 
ii.
This document covers the company policy and procedures required to meet MPI Standards
:
· MPI- PoFA-ALL– Approved Places of First Arrival
· enter all other relevant standard details
iii.
Copies of the above listed Standards are kept on file or accessed online.
iv.
These written procedures are applicable to processing passengers, crew, and baggage from offshore aircraft disembarking at enter your location here. (the below processes are detailed in section 10)
· Process of set up to process offshore passengers for 14 Pax or less
· Process of set up to process offshore passengers of greater than 14 Pax if differs from above
· Process to collect and remove biosecurity waste 

· Process of security (preventing access to general public and ensuring offshore passengers go directly to the processing area).

· Process of pest control within the Biosecurity Control Area and 

· Process of follow up after offshore passengers are processed.
v.
The company provides proof of compliance:
· Attach latest X-ray machine calibration( Xray requirements noted in Appendix B)
· Attach frequency of pest monitoring (spray programme for spiders or rodent control etc.)

· A copy of the Biosecurity Control Area arrangement between MPI and the Place of First Arrival holder 
vi.
The Operator of the BCA and all relevant staff are aware of and comply with this documented policy and procedure.
4 Biosecurity Control Area (BCA) Location 
The BCA facility is located at: 

enter full address here
The BCA is within the metropolitan area of insert here and is not on or adjacent to any rural land or adjacent to operations which could effectively create a pest risk pathway into New Zealand. The site has permanent connections to services and amenities including town supply mains power, water, and sewage. 
A map of the facility showing the location of the BCA within the place of first arrival and a detailed map designating the area approved as BCA is attached in APPENDIX A : 
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Site Plan.  
Note this is the plan that should be attached 
The BCAO will advise MPI immediately in the event of any changes to the site, actions will be as per section 6.1 Changes to the Biosecurity Control Area of this document.

5 Site Access and Security
5.1 Access
i. Only persons permitted by the operator of the BCA are allowed in the BCA whilst uncleared passengers, crew, and baggage are present. Visitors must adhere to access procedures and be accompanied by a staff member while in the Biosecurity Control Area.
ii. The instructions of the operator of a BCA or MPI Inspector are to be followed at all times.
iii. The operator must provide access to the Biosecurity Control Area for an MPI Inspector at any reasonable time.
iv. The operator of the Biosecurity Control Area will authorise and maintain a record of any visitors to the facility.
5.2 Security
The site is secured in the following manner (highlight where it relates):

· Fully fenced 
· Security Gates
· Under Civil Aviation requirements
· Electronic access system
· CCTV system monitored by enter name of Security Company
· After hours security monitoring by enter name of Security Company
No pets or other animals are allowed into the Biosecurity Control Area
6 Approval
6.1 Changes to the Biosecurity Control Area
Changes to the Biosecurity Control Area, but is not limited to, the following:
· Moving premises
· Amendments to layout of site, i.e. move passenger processing/inspection areas
i. Prior to making changes to the facility the operator of the BCA will contact MPI to discuss the changes.
ii. Depending on the extent of change a new approval may be required.
iii. When changes have been completed this operating manual will be updated and submitted to MPI for review and approval.
iv. Where the facility is moving to new premises then approval of the new premises is required and the following documentation must be submitted to MPI and the place of first arrival port operator (i.e. Wellington International Airport)
a. Updated Operating Manual and Site Plan
b. Notification to the place of first arrival 
c. Notification to MPI and reissue of a Biosecurity Control Area written arrangement between the place of first arrival 
6.2 Cancellation of Biosecurity Control Area
Notification of cancellation will be given in writing to MPI and the place of first arrival.
The operator will ensure that:

i. An MPI authority has been obtained to disestablish any x-ray leases. 

ii. Waste from the Biosecurity Bin has been disposed of by an approved provider

iii. Biosecurity Equipment has been cleaned or disposed of by an approved provider

iv. Provide evidence to MPI upon written notification of cancellation that items 1 to 3 above have been actioned 

7 Roles & Responsibilities
7.1 Operator (BCAO)
The BCAO will be the contact person with MPI. Changes to the operator should be notified to MPI.
As per schedule 2 of the MPI standard Approved Places of First Arrival the BCAO will ensure that:
· the BCA  meets the requirements of the Standard
 as stated in schedule 2 of the standard is manual;
· the BCA is used for the purpose specified in this operating manual; and
· the requirements detailed in this operating manual and any Quality Management System can be met.
The BCAO is responsible for:
· Liaising with MPI if any issues need to be addressed;
· Completing an internal audit of the facility to identify and action any non-compliance;
· Authorising and maintaining the site Biosecurity operating procedures;
· Ensuring that the craft operator places the craft and passengers in the designated areas;  
· Ensuring that all Biosecurity equipment and consumables required for biosecurity work are available at all times;
8 Biosecurity Awareness 
8.1 Internal Training
The BCAO is responsible ensuring that all staff involved with the processing of passengers are aware of biosecurity requirements and have:
1. Read and understood this Operating Manual 
2. Completed Internal Biosecurity Awareness training
An outline of internal training programmes as per APPENDIX D : Internal Biosecurity Awareness Training
9 Biosecurity Control Area Facilities
The BCA facility, as shown in APPENDIX A : 

 REF _Ref367438059 \h 
Site Plan, and this area meets the following MPI requirements:
The facility must be:

· an appropriate size relative to passenger flow rates, the origin of the passengers, equipment requirements (e.g. x-ray machines) and queuing space;

· is secure (able to lock areas to prevent passengers/crew/goods leaving without clearance)

· provides a separate search area for baggage examination, containing suitable search benches including suitable lighting, electricity outlets, telephone and computer cabling;

· provides for  an inspector to designate a space within a BCA to be a quarantine area for a maximum of 96 hours where such area will remain under the direct control of the Inspector as per (S41) of the Act;

· provides access to an inspection facility, ideally adjacent to the search benches, for inspecting, treating and holding risk goods;
· provides access to an interview room immediately when required by an inspector for interviewing passengers; crew or other persons who may have committed an offence under the Act. The room must be within the biosecurity control area and adjacent to the search benches; 

· can accommodate Biosecurity Dog Detector teams, if required;

· is available when required by an Inspector at any time; 
Note: The rooms may be used for other purposes when not required by an Inspector.

Any changes (variation in the area, change in the operator to the BCA, change of business name etc.) must be conveyed to standards@moi.govt.nz .and managed under the procedures noted in section 6.1.
9.1 X-rays

If required by MPI, an X-ray machine is to be provided to screen baggage and personal belongings of offshore passengers. The x-ray machine must be maintained and serviced at regular intervals and adhere to all Office of Radiation Safety Requirements. If the x-ray is supplied by the OBCA a copy of the x-ray calibration and service records should be provided to MPI Border Clearance. 

Our preferred x-ray maintenance provider is:
	
	BCAO
	MPI

	Provider:
	enter your provider details
	

	Contact Details:
	
	

	Service Provided:
	
	


9.2 Utilities
Hand washing and toilet facilities are available for use by MPI Inspectors.
10 Procedures
Hygiene
The facility will be kept clean at all times and the following regimes are established. 

Passenger Processing Area:
Prior to arrival 

I. Outside areas:

· are checked for weeds and sprayed with a herbicide prior to arrival of passengers as required

II. Arrivals area:

· Barriers, amnesty bins and signage to guide passengers are placed

· The interview room is made ready 
· Pot plants are removed from the passenger processing area;
· The x-ray machine is functioning (refer appendix B)

       III
 Inspection Area:
· The inspection area is swept clean

· Where applicable - inspection bench(s) are cleaned and disinfected

· Biosecurity equipment is present and in good working condition
· Lighting in the inspection area is in good working condition and meets MPI requirements (at least 600 Lux) 
 On arrival:

· Any debris from unloading passengers baggage from the aircraft hold is placed in the Biosecurity bin
· Any kitchen waste from the aircraft is disposed of in the biosecurity waste bin
· Any crockery used must either stay on board the craft or be steam cleaned.

After arrival 

· The area where passengers are processed are swept/vacuumed clean and the sweepings disposed of in the biosecurity waste bin; 
· Any biosecurity risk material (Appendix G) found is placed in the Biosecurity bin

Biosecurity and Cleaning Equipment:
Biosecurity kits contain, but are not be limited to the equipment listed below - each item is clearly marked “BIOSECURITY USE ONLY”:
· Broom, Dustpan and Brush
· Secure bin with lid and bin liner (for the storage of contaminants and sweepings)
· Cans of approved dual-purpose insecticide 

· Disinfectant for cleaning of inspection bench

· Disinfectant for cleaning the floors, walls and ceiling of inspection rooms (where applicable)
· Bleach for treatment of water contamination

· Mop and bucket (where applicable)
· Drain Covers (where applicable)
· Sieves for drains with a maximum hole size of 2mm (where applicable)
· Insect screens with a maximum mesh gap of 2mm (where applicable)
The BCAO is responsible for ensuring that all cleaning equipment is available and in good working condition.

The BCAO is responsible for maintaining any required cleaning records.

10.1 Receipt and Transfer of Baggage and Military equipment

i. The BCAO is responsible for all uncleared goods upon arrival and must have authorisation to receive the goods prior to accepting delivery.
ii. Upon arrival uncleared Baggage and Military equipment will be unloaded and stored in a specified area of the BCA until clearance is granted by MPI.  
iii. The BCAO must obtain authorisation from MPI prior to the transfer of uncleared goods to another Biosecurity Control Area, or for re-shipment of uncleared goods from New Zealand.
10.2 Unaccompanied baggage or unclaimed luggage 
i. Notify MPI immediately by contacting the MPI Inspectors on site or the local MPI Office.

NOTE: 
Live animals or plants, domestic or otherwise are not permitted in the Biosecurity Control Area when uncleared risk goods are present. 

10.3 Segregation of Uncleared Goods
i. All Uncleared Goods requiring an inspection by MPI will be held in the MPI Designated Inspection/Holding Area until the inspection has been completed and an authorisation/clearance has been issued by MPI.
ii. The MPI Designated Area is clearly identified and defined in the map located in APPENDIX A : 
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Site Plan.
iii. No domestic or export goods will be kept within three (3) metres of Uncleared Goods unless they are separated by an insect proof wall.
10.4 Inspection of Uncleared Passengers
i. Labour (such as unloading of baggage) will be provided to assist the MPI Inspector(s) during the inspection
ii. Post inspection any actions will be as per the direction and authority of the MPI Inspector
iii. No bags will be released from the facility without an authorisation from MPI
Treatment of Uncleared Risk Goods
Any goods requiring treatment are either treated on site or transported to an Approved Treatment Provider
, in an insect proof manner, upon authorisation being granted by MPI. 

Actions for contamination identified during unloading: 

· Air craft hold will be locked immediately

· MPI will be contacted immediately

· Any containment strategy and/or treatment will be carried out as per direction from MPI
Actions for contamination identified on goods being held in the inspection/holding areas: 

· Goods will be secured 
· MPI will be contacted immediately
· Any containment strategy and/or treatment will be carried out as per direction from MPI 
All treatments will only be conducted upon receipt of an authorisation from MPI.  

Our preferred treatment providers are as detailed below.

	
	ONSITE TREATMENTS
	OFFSITE TREATMENTS

	Provider:
	enter your provider details
	

	Contact Details:
	
	

	Service Provided:
	
	


Records of any treatments will be maintained by the BCAO.
10.5 Records
Records retained include-

· Copy of or access to the following MPI Standards:
· MPI-POFA-ALL – Standard for Approved Places of First Arrival
· list all other relevant Import Health Standards
· A copy of this Operating Manual

10.6 Waste Management
The contents of the Quarantine Bin will be held for collection by an Approved Provider.
Our elected Approved Provider is detailed below.

	Provider Name : 
	enter your provider details

	Contact Details :
	

	Service Frequency:
	


Records of waste disposal will be maintained by the BCAO.
Pest Management
Pest control at our facility is maintained as detailed below and records of service are held by the BCAO.

	Provider:
	enter your provider details

	Contact Details:
	

	Service Frequency:
	

	Service Provided:
	


Weed Management
Weed control at our facility is maintained as detailed below and records of service are held by the BCAO.

	Provider:
	enter your provider details

	Contact Details:
	

	Service Frequency:
	

	Service Provided:
	


Internal Audit
An Internal Audit of the facility may be conducted by the BCAO or nominated delegate.
The Internal Audit will include an assessment and review of all Biosecurity items and records and will be conducted annually. Such audits may be conducted by the certificate holder of the Place of First arrival Insert PoFA here.
Records of these audits may be held by the BCAO and the PoFA Operator.
A check list template is located in APPENDIX C : Internal Audit Check List for Biosecurity Control Area’s.
Use of a Biosecurity Control Area  for other Purposes

This facility is used for the receiving of crew, passengers, and baggage. When the Biosecurity Control Area is not being used for the purpose of the approval company may use it for other purposes.

We will ensure that this will not compromise the ability of the facility to meet the requirements of the MPI Standard - MPI-PoFA-All.

11 Signage 

A sign identifying the premises and restricting access is displayed at enter details of where signage will be located - include any signage used to identify specific areas i.e. inspection area. 
12 Contingency Plans 

12.1 Resignation/Change of Operator

RISKS: 

Suspension or Cancellation of BCA Approval

CONTINGENCY PLAN:

· The Local MPI is notified within 24 hours on 0800 222 018 (Option 5)
· Succession plan established

· Where applicable request approval for dispensation from MPI
12.2 Unauthorised Release of Uncleared Baggage
RISKS: 

Biosecurity incursion 

Loss and/or damage of Uncleared Goods
Contamination of cleared or other goods



Suspension or Cancellation of a Transitional Facility Approval for biosecurity waste 
CONTINGENCY PLAN:

· MPI is notified immediately on 0800 80 99 66
· Uncleared Baggage will be located and secured
· Contaminated, cleared or other goods will be located and secured

· Directions and/or authorisations will be obtained from MPI
· Regular scheduled reviews of in-house procedures

· Staff training and awareness programme established
12.3 Weather Damage

RISKS: 
Damage to the facility which impacts the company’s ability to operate
CONTINGENCY PLAN:

· Relevant Emergency services notified immediately

· Local MPI office is notified
· Where relevant, a stock take will be conducted to identify any missing, damaged, or contaminated items used for biosecurity.
· Emergency Plan established

· Regular scheduled reviews of Emergency Plan

12.4 General Emergency, Fire or Power Cut

RISKS: 
Biosecurity Incursion

Loss and/or damage of Uncleared Risk Goods or Crew/Passengers
Contamination of cleared or other goods

Damage/loss to facility which impacts ability to operate 
CONTINGENCY PLAN:

· Emergency services notified immediately

· MPI is notified immediately on 0800 80 99 66
· Passengers and crew relocated to a safe area and processed in another area

· Baggage secured, if possible and cleared by inspectors prior to being claimed by passengers  
· Where possible, a stock take will be conducted to identify any missing, damaged or contaminated goods

· Directions and/or authorisations will be obtained from MPI 
· Emergency Plan established
· Regular scheduled reviews of Emergency Plan
12.5 Unscheduled Arrival/Diversions
RISKS: 
Biosecurity Incursion

CONTINGENCY PLAN:

· MPI Border Clearance Service notified immediately

· Passengers and crew to remain on board until MPI Border Clearance Service arrive
· Directions and/or authorisations will be obtained from MPI 
· Emergency Plan established
· Regular scheduled reviews of Emergency Plan
Note: This Operating Manual will be reviewed annually and when updates are required the BCAO will submit the updated version to MPI for assessment and approval at each audit.

This Operating Manual is authorised by:

____________________________


Name of Biosecurity Control Area Operator
____________________________






Signature 







Date

THE OPERATOR IS RESPONSIBLE FOR ENSURING THAT 

ALL REQUIREMENTS OF THIS OPERATING MANUAL ARE MET
	MPI USE ONLY
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Contact Details
	
	
	Inspection
	
	
	
	
	
	
	

	
	Training
	
	
	Treatment
	
	
	
	
	
	
	

	
	Inspection Facilities
	
	
	Internal Audit
	
	
	
	
	
	
	

	
	Hygiene
	
	
	Contingencies
	
	
	
	
	
	
	

	
	Pest Mgmt
	
	
	Site Plan
	
	
	
	
	
	
	

	
	Waste Mgmt
	
	
	Process
	
	
	
	
	
	
	

	
	Weed Mgmt
	
	
	
	
	
	
	
	
	
	

	
	Security/Segregation
	
	
	
	
	
	
	
	
	
	

	

	
	Completed:
	
	Manual Review
	
	
	
	
	
	
	
	

	

	
	 

	
	APPROVAL GRANTED
	
	Approving Officer:
	
	
	
	

	
	
	
	
	
	
	
	

	
	Yes
	   
	
	No
	
	
	
	
	Name:
	
	
	

	
	

	
	
	
	
	
	
	
	ID Number
	
	
	

	
	

	
	Approval Date:
	         /         /
	
	
	Signature
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


APPENDIX A :  Site Plan

INSERT SITE PLAN 
It is recommended that this be approximately A4 size
A site of the general layout of the Biosecurity Control Area must include:

Entrances

Exits

Inspection / Holding Areas

Location of Garden Areas and drains

Location of Biosecurity Equipment/Spill kits
Location of pest and weed control area covered
Roads

Adjacent buildings
APPENDIX B:
X-Ray Systems and Management
 Insert X-ray details here including number of machines, model of machine, maintenance, and calibration programme.
.

APPENDIX B :  Internal Audit Check List for Biosecurity Control Area’s
Use the following checklist to help assess if your Biosecurity Control Area continues to comply. Internal checks should occur once every 12 months prior to an audit. Note any required actions in the ‘comments’ column, and upon completion of the actions tick the ‘resolved’ box at the end and note the date resolved. Items should usually be resolved within 2 weeks.

	Name:
	Date:

	Company: 
	ATF number:


	Personnel 
	Y / N
	Objective evidence

	1. Is the same Operator nominated as such in the manual? 
	
	

	2. Are staff (especially new staff) aware of the biosecurity requirements and set up contained in this manual?
	
	

	3. Has any contamination been recorded or reported to MPI?
	
	

	Facility operations and paperwork
	Y / N
	Objective evidence

	4. Is signage in the correct places?
	
	

	5. Is public access to the facility controlled when uncleared passengers are on site (e.g. with a log book)?
	
	

	6. Is the Biosecurity Control Area operating manual up-to-date and available to staff?
	
	

	Equipment checks
	Y / N
	Objective evidence

	7. Does the facility have dedicated and labelled equipment? e.g.

· Broom and dustpan (or vacuum) 

· Biosecurity bin (lined if appropriate)

· Dual-action insecticide

· Any other equipment required i.e. barriers etc.)
	
	

	Uncleared risk goods (if applicable)
	Y / N
	Comments

	8. Are uncleared passengers held in accordance with the procedures in the approved operating manual? 
	
	


	Items to follow up (use numbers)
	Date resolved

	
	

	
	

	
	

	
	

	
	

	Signature:
	


APPENDIX C :   Internal Biosecurity Awareness Training
The BCAO is responsible ensuring that all staff involved with the devanning of containers and handling of uncleared goods are aware of biosecurity requirements and have:

· Read and understood this Operating Manual 
· Completed Internal Biosecurity Awareness training
Internal Biosecurity Awareness training will be conducted by enter name or position of person.

A register of internal training attendance is maintained by the BCAO - refer to template in APPENDIX E: 
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Biosecurity Awareness Training Register.

The training programme will be reviewed as a component of the BCA Internal Audit.

BIOSECURITY AWARENESS TRAINING
Enter details of the facility biosecurity training programme, i.e. content, topics covered
Internal Biosecurity Awareness Training http://www.biosecurity.govt.nz/regs/airports
Internal Biosecurity Awareness Seaport Training: http://www.biosecurity.govt.nz/files/regs/stds/port-biosecurity-presentation.pdf
APPENDIX D:  Biosecurity Awareness Training Register

	Date of Training
	Training delivered
	Attendee
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


APPENDIX E :   Pest, Weed, Waste Register

	COMPANY :
	
	Facility No :

	Address :
	
	

	Register For:  (tick appropriate boxes)

	□   Pest Control     
	□   Weed Control      
	□   Waste Disposal
	

	□   Other (state here)
	
	
	


	Date
	Action Taken
	By
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Appendix G: Biosecurity Risk Pests and Contaminants
	Type 
	Contaminant Type
	Threshhold permitted

	
	Live animals (including amphibians, arthropods, birds, mammals, molluscs, reptiles)
	Always considered a pest*

	Animals
	Animal products or by products (including blood, bones, excretions, feathers, fibre, meat, secretions)
	Always considered a pest/contaminant*

	
	Dead arthropods 
	Not considered a pest/contaminant

	
	
	

	Aquatic
	Water (pooled or standing, but not including traces remaining after an approved cleaning process)
	Always considered a pest/contaminant

	Micro-organisms
	Fungi that is embedded and cannot be removed
	Not considered a contaminant*

	
	Fungi that can be wiped off and removed
	Not considered a contaminant once the fungi is wiped off

	
	Seeds (including seeds in fruit (dried or otherwise)/cones etc.)
	Always considered a contaminant*

	Plants
	Green or fresh plant material
	Always considered a contaminant*

	
	Pine needles
	Always considered a contaminant*

	
	Loose dead or dry plant material (e.g., bark, fruit, leaves, sawdust, twigs). Excludes whole fruit which is a contaminant.
	more than 5 pieces is treated as a contaminant*

	
	Dead or dry plant material and soil that cannot be removed from the air container
	Not considered a contaminant

	
	
	

	
	
	

	
	Loose soil 
	More than 4 teaspoons (20 grams) is considered a contaminant

	Soil
	Road film (i.e., finely-textured particles of dust or particles free of organic material deposited as a thin film on the air container)
	Not considered a contaminant

	* Unless officially identified as otherwise or as a species that is not a regulated pest


GLOSSARY:

Terms and Definitions

	Act


	Biosecurity Act 1993

	Audit

	A systematic, independent and documented process for obtaining evidence and evaluating it objectively to determine the extent to which specific criteria are fulfilled.



	Biosecurity clearance

	A clearance, given under section 35 of the Biosecurity Act 1993, for the entry of goods into New Zealand.



	Clean
	The application of procedures that effectively remove surface and built-up dirt, as appropriate to the equipment/facility. These procedures may vary according to the nature of the equipment/facility they are applied to.



	Contamination
	Animals, insects or other invertebrates (alive or dead, in any life cycle stage, including egg casings or rafts), or any organic material of animal origin (including blood, bones, hair, flesh, secretions, excretions); viable or unviable plants or plant products (including fruit, seeds, leaves, twigs, roots, bark); or other organic material, including fungi; or soil or water; where such products are not the manifested cargo being imported. 



	Disinfection
	The application, after cleaning, of procedures intended to destroy agents of disease



	Import health standard (IHS)

	A document issued under section 22 of the Biosecurity Act 1993, which specifies the requirements to be met for the effective management of risks associated with importation of risk goods, before those goods may be imported, moved from a biosecurity control area or a Transitional Facility, or given a biosecurity clearance.



	Inspector / MPI Inspector


	Inspectors are appointed by the Chief Technical Officer under section 103 (1) of the Act for the purposes of administering and enforcing the provisions of the Biosecurity Act 1993. Under the Act, Inspectors have the power to give directions regarding Transitional Facilities or risk goods. 



	Internal audit
	An audit carried out by the company or organisation to evaluate its own performance in relation to the standard or prescribed criteria.



	Pest


	An organism specified as a pest in a pest management strategy, or an organism that could cause the spread of biosecurity risk material in or around a Transitional Facility (e.g. rodents, insects, etc.).



	Quarantine
	Confinement of organisms or organic material that may be harbouring pests or unwanted organisms.

	Restricted organism


	Any organism for which a containment approval has been granted in accordance with the Hazardous Substances and New Organisms Act 1996 (including any approval deemed to have been granted under sections 254(1), 25493), 254(80(a), 25591), 255(2), 256, 258(1), and 258(3)).


	Risk good


	Any organism, organic material, or other thing, or substance, that (by reason of its nature, origin, or other relevant factors) may constitute, harbour, or contain an organism that may: 

a.  cause unwanted harm to natural and physical resources or human health in New Zealand; or 
b.  interferes with the diagnosis, management or treatment, in New Zealand, of pests or unwanted organisms.


	Unwanted organism


	Any organism that a Chief Technical Officer believes is capable or potentially capable of causing unwanted harm to any natural and physical resources or human health (Biosecurity Act 1993).



	Vermin


	Organisms that are to be excluded from the facility, e.g. rodents, birds, invertebrates etc.


References and Useful Links

· Standard for Approved Places of First Arrival and the associated guidance document can be found at: http://www.biosecurity.govt.nz/regs/airports and http://www.biosecurity.govt.nz/regs/ships/operators-places-first-arrival
· Import Health Standards search function on the MPI Website: http://www.biosecurity.govt.nz/ihs/search
· A list of MPI office contact details can be found at: http://www.biosecurity.govt.nz/regs/trans/app-group 

· Information on approved biosecurity treatments and treatment providers can be found at: http://www.biosecurity.govt.nz/regs/trans/treat 

· A list of approved disinfectants is available at: 

http://www.biosecurity.govt.nz/border/transitional-facilities/disinfectants.htm
� Person within the company that MPI can contact


�  � HYPERLINK "http://www.biosecurity.govt.nz/ihs/search" �Web Link to search for MPI Import Health Standards� 


� http://www.biosecurity.govt.nz/files/regs/stds/pofa-all-standard.pdf


� Military Equipment can only be approved for New Zealand Defence Force Bases and any equipment shipped in air containers should be unpacked by an Accredited Person as per TF-Gen standard


� � HYPERLINK "http://www.biosecurity.govt.nz/regs/trans/treat/approved" �Web Link to MPI Approved Treatment Providers� 





