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(-5 if not filled out)
Special Occasion Speech Outline Rubric
English 11- Mrs. Rice

Title
(italicized with proper capitalization)



1
1
Introduction (word only-no info.) –Topic Sentence

2
2
2


(topic sentence=thesis statement-alerts your audience

to the purpose of your speech)

Content:







2 1 1
2 1 1
2 1 1


-each main heading (I ,II, III) needs a minimum

of two subheadings (a,b) to support your ideas


-key words and phrases only

Format/Spacing:






2     2       2      2      2


-section headings continued


-header (last name and page number)


-double spaced/default font and size


-spelling/mechanics


Conclusion-Summary Statement




1
2
2

(summary statement=effectively wraps up main ideas

presented in your speech. This must connect to the ideas in your topic sentence)

Class Heading:






1    1    1    1    1  
-first and last name

-class hour

-due date written out

-genre
__________________________40 points possible
-see sample format to help you visualize what a proper outline should look like.  Your outline should consist of only key words and phrases.  
Adrienne Rice

English 11-2

November 18, 2014

Speech Outline-Fundraiser

Helping the Homeless

Introduction
- Who are the homeless and why are they so
?
I. Classifying the homeless

a. Unemployed males

b. Entire family units

II. Addressing the cause

a. National housing shortage

b. Ineffective federal programs and policies

1. Temporary Emergency Food Assistance Program

2. Voucher System

3. Rent-Control System

III. Alleviating the problem

a. Acceptance of responsibility for the problem at the federal level

1. Reduction in funding for housing during Bush administration

2. Drop in housing production

b. Establishment of proper housing

c. Regular review of facilities

Conclusion- The homeless need help immediately from the federal government. You can contribute
 by volunteering your time or gifting a monetary donation tonight


.

�Make sure your class heading follows this same format.


�Center your title and italicize it.  Use proper capitalization.


�Only the word “introduction” is written here.  The idea is to informally set the tone of your speech without writing it all out.  For instance, I might start this speech with something like, “Thank you everyone for coming to tonight’s fundraiser.  I am pleased to be here tonight to speak on behalf of the homeless shelter.  As tonight’s speaker, I would like to encourage you to get involved by informing you about those in need of your help. Who are the homeless and why are they so?’ Again, all of the information in quotation marks is implied only by writing the word “introduction” prior to the topic sentence.


�This is the topic sentence.  Notice how it doesn’t say, “in this speech I will talk about…” Instead, it gives a generalization about the focus of the speech.


�This is the main heading that helps support my topic sentence.


�Letters “a” and “b” are subheadings that support the main heading “I.”  Notice the proper use of capitalization.


�Ideas under 1,2,3 support the subheading which supports the main heading.


�Make sure your outline follows the same basic format as the sample: 


 Main heading


  Sub heading


 Sub heading


(You can have as many sub-headings you need under each of your three main topics)





A general rule of thumb to meet time requirements:


Introduction-topic sentence= 30 seconds; First Main Heading with supporting subheadings= one minute; Second Main Heading with supporting subheadings= one minute; Third Main Heading with supporting subheadings= one minute; Conclusion= 30 seconds.  If you plan for a four minute speech, you have extra time in case you get nervous and speak too fast.


�Notice how the outline is written out only in key words and phrases.  When you present your speech, you will expand on your ideas, but will not have them written down.  You want to do this to maintain eye contact instead of reading to your audience.


�My conclusion is not written out word for word, but sums up main concepts I presented and expanded on during my speech.  If I was presenting this topic, I would say something more about thanking everyone for coming to tonight’s fundraiser etc., but I do not include that in my conclusion on my outline.


�Try to get your outline to fit on one page, but if you can’t, make sure you include your page header. If your main heading goes onto another page, make sure you include “heading (cont).”


�Above all, FOLLOW YOUR RUBRIC and LISTEN when directions/helpful hints are being given.


�Check out the resources on Mrs. Rice’s website for more assistance.








PRACTICE! PRACTICE! PRACTICE!


Before you deliver your speech to the class.





Visuals always help take the pressure off the speaker.





