[image: image4.png]


 1G



An informal letter
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A Read Dave’s letter below. Do you and Dave have anything in common?
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dear jan,

my name is david sanderson, but most of my mates call me dave. i have just turned 18 – my birthday was on tuesday. i live in a village called foxton, not far from cambridge, with my parents and two younger brothers. my mum is a flight attendant and my dad works as a chef.

i have got heaps of interests. i am mad

about cricket and play at least twice a week in the

summer. i am also keen on playing the drums and am really into skateboarding. at the weekends, i usually hang out with my mates at the skate park or in town.

i go to foxton high school and i am in my final year. in the summer i am taking my a level exams in maths, chemistry and physics. fingers crossed they go ok, because i really want to get into university in october. get in touch to let me know what time your plane gets in and i will come and pick you up from the airport. i cannot wait to meet you!

best wishes

dave

ps i am enclosing a photo of my brothers and me. that is me in the middle.

B Look at the letter again and answer these questions with a partner.
1 Which words in the letter should start with a capital letter? Why?

2 Which full forms could be written as contracted forms?

3 Which other words and expressions could Dave have used to begin and finish his letter?

C Find words and expressions in the letter with similar meanings to the following:
1 spend time with

2 collect you

3 close to

4 arrives

5 contact me

6 friends

7 I hope

8 I’m looking forward to

9 loads of

10 I like (3 expressions)
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Aims  To review and extend informal language for letter-writing.

To provide practice with capitalisation and contracted forms.

Time  10 minutes

Materials  1 handout for each student

· Give each student a copy of the handout and ask them to read the informal letter quickly and then tell a partner what they have in common with Dave, e.g. same age, both live in a village, both like skateboarding, etc.
· Working in pairs, students answer the questions in task B and then get feedback from the class.
1 Capitals shown in bold in letter on the next page. Usages: to start a sentence, subject pronoun I, people’s names, days of the week, names of villages / cities, names of schools, months, OK, PS, A level
2 Contracted forms shown in bold in letter on the next page.
3 Begin: Hi Jan
Finish: I’m really looking forward to meeting you. / Write soon. / Drop me a line soon. / See you soon. / Bye for now.


Dear Jan,

My name’s David Sanderson, but most of my mates call me

Dave. I’ve just turned 18 – my birthday was on Tuesday. I

live in a village called Foxton, not far from Cambridge, with

my parents and two younger brothers. My mum’s a flight

attendant and my dad works as a chef.

I’ve got heaps of interests. I’m mad about cricket and play at

least twice a week in the summer. I’m also keen on playing the

drums and am really into skateboarding. At the weekends, I

usually hang out with my mates at the skate park or in town.

I go to Foxton High School and I’m in my final year. In the

summer I’m taking my A level exams in maths, chemistry and

physics. Fingers crossed they go OK, because I really want to

get into university in October.

Get in touch to let me know what time your plane gets in and

I’ll come and pick you up from the airport.

· can’t wait to meet you! Best wishes
Dave

PS I’m enclosing a photo of my brothers and me. That’s me in

the middle!


· Ask students to complete task C and check answers.
	1
	hang out with
	6
	mates

	2
	pick you up
	7
	fingers crossed

	3
	not far from
	8
	I can’t wait

	4
	gets in
	9
	heaps of

	5
	get in touch
	10
	mad about, keen on, am

	
	
	
	really into
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