Class III

English

Grammar ( Composition)

Lesson -1

Writing an Informal letter

Letter is written document which is written by a person or relative who are staying at far off places.

Letters are of two types

1. Formal

2. Informal

Formal letters are written to companies.

Informal letter are written to relatives.

Informal Letter

Complete this letter to your Grandma about a friend’s birthday party.

LIG-12 Katara Hills

Bhopal

30 May 2020

I hope you are well. I want to tell you about a birthday party I went. I was my friend Sonu’s birthday. All of my friends Sumit, Ranu, Monu and shubhi were there. And then a clown arrived holding the cake and lots of gifts for us. Cake cutting was done. We also danced and ate a lot of delicious thing like Pizza, Burger etc. We played games like musical chair and enjoyed a lot. Then I got a pen as a return gift. Say my regards to grandpa.

Your loving grandson

ABC (your name)

When we send letters by post , we need to write the address of the person we are writing to, on the envelope. This is how we write the address

Name of the person

House No. , name of street

Name of the colony

Name of the city and the Pin code.

Homework:

Write a letter to your friend thanking him or her for a wonderful birthday present.

