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1.0 INTRODUCTION
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1.1
Purpose of Procurement

The Georgia Building Authority (GBA or Authority), considered the “Owner” for this solicitation, is seeking proposals from firms interested in providing “Handyman Services on a Task Order Basis. Generally the projects will be valued at $10 thousand or less. As an example, contractors will be engaged to provide small renovations and repair projects for all disciplines typically recognized as “handyman” work. Work will be assigned periodically for facilities owned, managed and maintained by the GBA. This priced Request for Qualified Contractors (RFQC) seeks to identify one or more qualified providers to provide high standard handyman services as generalized below and defined in Section 3.0 below.
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Typical Handyman Services
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Indoors: general maintenance and cleaning, plumbing, electrical, carpentry, masonry and renovations; trash disposal, replace light bulbs, tighten cabinetry or appliance hardware, fix leaky pipes, clean drains, test wiring, replace windows, touch‐up painted surfaces, fix broken tile, and polish floors, cut and lay new tile, install flooring, assemble furniture.

[image: image25.png]


[image: image26.png]



Outdoors: provide upkeep and maintenance to outdoor areas such as yards and landscapes, walkways and exterior buildings; clean a building exterior and gutters, remove leaves, snow, fallen branches or other debris from walkways, weed gardens or flower beds, repair outdoor structures and furniture, fix cracks in concrete sidewalks, replace bricks in brick walkways, remove mold from decks or repair outdoor furniture.
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The Owner reserves the right to reject any or all proposals received, and to waive technicalities and informalities at the discretion and to protect the best interests of the Owner. The issuance of a contract under a task order basis does not guarantee any work to the successful proposer but does maintain their priority status if the GBA requires work of the nature contracted. GBA also reserves the right to award work to more than one contractor to serve its best interests.

1.2
General Project Data

The scope of the services to be procured under the resulting contract will be diverse, address all aspects of building maintenance, repairs, renovation and may vary greatly from project to project. It is envisioned that the Owner will best be
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served by the employment of the services of one or more pre‐contracted licensed handymen. Projects will typically be of an expedited or emergency nature. Over 175 GBA projects during the past four fiscal year periods have been under $25K. The figures provided below are for informational purposes only and in no way guarantee that one or more contractors will a similar amount of work.

TASK ORDER CONTRACTS UNDER $10K
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	FY
	
	
	COUNT
	

	
	11
	
	
	40
	
	

	
	
	
	
	
	
	
	
	

	
	
	12
	
	
	
	65
	
	

	
	13
	
	
	163
	

	
	
	
	
	
	
	
	
	

	
	
	14
	
	
	
	130
	

	
	15
	
	
	93
	
	

	
	
	
	
	
	
	
	
	

	
	
	16
	
	
	
	87
	
	

	
	17
	
	
	79
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	FYTD 18
	
	
	56
	
	

	
	
	
	TOTAL UNDER $10K ‐ ALL FY
	713
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




Amount
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$71,412.36
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$75,685.39
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$236,673.42
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$114,220.45
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$342,869.00
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$372,850.00
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$356,516.00
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$252,200
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$1,822,426.62
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1.3
Tentative Schedule of Events

The following matrix is the “Tentative Schedule of Events”. All times indicated shall be prevailing times in Atlanta, Georgia.

GBA reserves the right to adjust the schedule.
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TENTATIVE SCHEDULE OF EVENTS
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	Item
	
	Event
	
	Date1
	
	Time2
	

	
	
	
	
	
	
	
	
	
	

	
	1
	
	
	Release Date ‐ Post to GPR3
	
	Friday 1/26/18
	
	Noon
	

	
	
	2
	
	
	Non‐Mandatory Pre‐Solicitation Conference
	
	Monday 2/5/18
	
	
	10:30 AM
	
	

	
	
	
	
	
	GBA Bid Room (426 A) Balcony Level of the Twin Towers (West)
	
	
	
	
	
	
	

	
	
	
	
	
	(James H. “Sloppy” Floyd State Administration Building)
	
	
	
	
	
	
	

	
	
	
	
	
	2 Martin Luther King Jr. Dr. SE Atlanta, GA Atlanta, GA 30334
	
	
	
	
	
	
	

	
	3
	
	
	Deadline for submission of written questions and requests for clarification.
	
	Wednesday 2/7/18
	
	4:00 PM
	

	
	
	4
	
	
	Proposal Closing Date & Time
	
	Wednesday
	
	3:00 PM
	
	

	
	
	
	
	
	Deadline for submission of Solicitation Response
	2/28/18
	
	
	
	
	

	
	5
	
	
	Notice of Intent to Award
	
	March 2018
	
	10:00 AM
	

	
	
	6
	
	
	Contracting Period
	
	
	March 2018
	
	N/A
	
	

	
	7
	
	
	Issue Contract/Purchase Order
	
	March 2018
	
	N/A
	

	
	
	8
	
	
	Issue Notice to Proceed
	
	
	March 2018
	
	TBD
	
	

	
	9
	
	
	Projected Start Date to Begin Work
	
	April, 2018
	
	TBD
	

	
	
	Notes:
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1 All times and dates shown are subject to change.

2All times shown are to be local Atlanta, GA times.

3GPR: Georgia Procurement Registry located at http://ssl.doas.state.ga.us/PRSapp/PR_index.jsp.
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1.4
Non‐Mandatory Pre‐Solicitation Conference (Site Visit)

A non‐mandatory pre‐solicitation conference shall be held pursuant to the schedule in Section 1.3. Failure to be represented at the mandatory event will not deem your submittal unresponsive. All proposers are encouraged to attend and familiarize themselves with the work and the process of solicitation and response required.

Proposers may be represented by a verifiable employee of the Proposer or authorized representative throughout the event. The representative must be in attendance in a timely manner. No proposer will be accepted into the conference once the presiding GBA Procurement Officer closes the event. Companies are advised that if a proxy is to be used as a representative, the proxy must provide proof of his/her authority to represent the prospective Proposer. Proof includes but is not limited to personal and company information on letterhead authorizing the proxy to act as the company representative. The letter shall be directed to the Issuing Officer on this Invitation to Bid.

Please note that when the pre‐proposal conference includes a walk‐through the GBA Procurement Representative shall announce whether the actual walk‐through is or is not mandatory as well. Attendance will be taken at the Pre‐Proposal Conference.

1.5
Restrictions on Communications with Staff & Questions Submittal

All questions about this RFQC must be directed in writing to the Issuing Officer:

Kimberly Lyons, Contracts Administrator/Issuing Officer

Georgia Building Authority ‐ Procurement Services

One Martin Luther King Jr. Drive, Atlanta, GA 30334

Phone: 404 463 8825– kimberly.lyons@gba.ga.gov

Please submit your questions by the designated date and time in the following format:
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QUESTION SUBMITTAL FORMAT

AUTHORIZED REP:

COMPANY NAME:

Question

1.


2.


3.





Referenced RFQC Section


From the issue date of this RFQC until a contractor is selected and engaged, Proposers are not allowed to communicate for any reason with any GBA staff except through the Issuing Officer named herein, or as provided by existing work agreement(s). For violation of this provision, the GBA reserves the right to reject the Proposal. All questions concerning this RFQC must be submitted via e mail, fax or hard copy to the Issuing Officer. No questions other than written will be accepted. No response other than written will be binding upon the GBA. All pertinent questions will be posted to the GPR in addenda format.

1.6
Definition of Terms

Capitol Hill Police: Capitol Hill Police Division, a division of the Georgia Department of Public Safety

DOAS: Georgia Department of Administrative Services

GBA: Georgia Building Authority

GBA Teams: Administrative designation of group of facilities managed by one GBA Property Manager.
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Georgia Procurement Manual: General Information and instructions for a supplier conducting business with State of Georgia governments that may be viewed at http://doas.ga.gov/Suppliers/Pages/SupplierStart.aspx.

O. C. G. A.: Official Code of Georgia Annotated (State Statute or Laws)

RFQC: Request for Qualified Contractors, the solicitation document as defined.

Proposer, Proposer, Bidder: Respondent to this Solicitation.

Property Manager: The GBA staff overseeing the contract as assigned to a building, facility or groups of the same.

Licensed Party: Contractor’s authorized representative or work manager/representative.

1.7
Contract Term

The initial contract period shall be for a term of one (1) year projected to begin immediately upon execution of the Task Order Contract. The GBA reserves the right to shorten the performance period or extend the contract for a total of four (4) additional contract years providing all pricing is agreeable and the terms, conditions and specifications remain the same and both parties agree to the extension.

1.8.
Background

The Georgia Building Authority (GBA) is responsible for all maintenance and services associated with the management of buildings and various facilities located in the Capitol Hill Complex. The portfolio includes 36 buildings (approximately 7 million gross square feet), 20 parking facilities, 4 parks/plazas, and six historic cemeteries. GBA provides maintenance, renovations, housekeeping, landscaping, food service, event catering, recycling, parking, and building access services to GBA managed facilities. GBA is dedicated to its mission of providing a “clean, comfortable, and safe environment on Capitol Hill”.

As the de facto facilities manager for properties owned by the State of Georgia in the downtown area, the GBA is responsible for procuring and administering relocation services for several of its tenants and for GBA’s specific uses. It is expected that the scope of the services will be varied and will include but not be limited to the planning, supervision, material and equipment provision, packing, assembly and disassembly, protection, and provision of qualified manpower to deliver the moving and relocation services required hereby. Project delivery may be in an expedited, emergency or routine manner.

GBA projects that during a one year period the services required may be valued from $300 to $500 Thousand. This information is provided for informational and response planning purposes. GBA does not guarantee that the successful Proposer will receive this amount of activity in any one or multiple years of engagement. GBA does guarantee that the successful Proposer(s) will operate as the exclusive agent(s) of the GBA with respect to the services required.

2.0
PROPOSER QUALIFICATION REQUIREMENTS


2.1
Background and Experience

The Proposer (firm/company) shall have a minimum of ten (10) years verifiable experience providing similar or equivalent services to clients with comparable square footage and building size.

The Proposer (firm/company) shall have all commercial licensed personnel on staff at the time of bidding and contracting and shall hold all required corporate and personal licensing. Proof of proper licensing will be required and shall be submitted with your Proposal.

2.2
Business Requirements

The Proposer must be currently incorporated in the State of Georgia as confirmed by the Office of the Georgia Secretary of State. Please provide proof regarding this requirement.
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The Proposer must be properly licensed in the location of its corporate location to perform the services required by this solicitation (RFQC). Please provide verifiable proof.

The Proposer must provide a list of the last ten (10) similar contracts within the last ten (10) consecutive calendar years. Please execute Exhibit 8 addressing this requirement.

The designated project manager for the Proposer shall have verifiable proof of his performance from ten (10) references.

o The Proposer must submit the resume’ for the designated project manager that will be assigned to a resulting contract.
The Proposer shall have a verifiable “drug free workplace” program pursuant to all State requirements.

The Proposer must have a current Quality Assurance and Control Plan. Please provide same as directed in Section 4.

Proposer must provide a current Certificate of Insurance (COI) reflecting the insurance provisions shown in the contract sample and the limits defined in Section 5. A Certificate of Insurance (COI) as defined herein shall be returned with your Proposal response.

Proposer must be financially stable. The Proposer will provide financial information that would allow GBA to determine the financial stability of the firm.

o If a public company, the Proposer will provide their most recent audited financial report.
o If a private company, the Proposer will provide a copy of their most recent internal financial statements, and a letter from their financial institution, on the financial institution’s letterhead, stating the Proposer’s financial stability, and their Dun & Bradstreet report indicating current Net Worth, D&B rating, and working capital position.
2.3
Business Litigation

The Proposer will disclose any involvement by the organization or any officer or principal in any material business litigation within the last three (3) years. The disclosure will include an explanation, as well as the current status and/or disposition of the litigation.

2.4
Lost Accounts

Proposer shall disclose information in the Proposal response of any accounts lost by the company in the last five (5) years and the reason(s) for the dismissal.

3.0
WORK ASSIGNMENT AND PROCESS


The contractor shall adequately address the following requirements:

3.1
Task Order Contract Assignment Orders

The successful Proposer(s) to this RFQC shall be granted work through the issuance of “Assignment Orders” as depicted on Exhibit 1. Assignment Orders shall be negotiated between the GBA and the successful Proposer on an event by event basis. Expected work shall be similar but not limited to that shown on Exhibit 2 to this RFQC document. Unit pricing shall be in accordance with that pricing provided and accepted by the GBA in response to this RFQC. Where pricing has not been designated, the GBA will negotiate the best possible rate/price based on current market conditions. All pricing offered and reflected on the Assignment Orders will be final. Change orders will not be allowed. All work shall be bid inclusive of all labor, materials, specialties, and appurtenant costs associated with the proper delivery of the work.
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3.2
Work Process

3.2.1
It is expected that the GBA will award work to multiple providers to ensure prompt and proper services.

3.2.2
The successful Proposer will perform its services in a professional manner. Professionalism includes but is not limited to proper dress, non‐obtrusive behavior, and prompt delivery of service. GBA tenants will expect the utmost discretion from the assigned personnel and management of the project.

3.2.3
All work shall be completed as assigned and within the scheduling agreed to by the parties. Failure to adhere to approved schedules may result in contract cancellation or the assessments of liquidated damages.

3.2.4
Most work will be performed in a “turnkey” manner. Turnkey will be defined by Assignment Order but will generally entail the completion of work such that the tenant and GBA are capable of using the space in the manner it was intended.

3.3
Project Elements

3.3.1
All work shall be completed as negotiated and approved by the GBA.

3.3.2
Inability to maintain pricing shall be grounds for contract termination.

3.3.3
Subcontractors are allowed provided the prior written approval of their use is granted by the GBA. Subcontractors shall not provide more than 51% of the work and shall be limited to specialties such as repairs of inadvertent damage, clean‐ups, or typical work outside the scope of movers as approved by the GBA.

3.3.4
As applicable, the successful Proposer may hold appropriate trade and supplied contracts needed to properly complete all Assignment Orders.

3.3.5
The GBA may on occasion for planning purposes ask the successful Proposer to provide estimates and cost evaluations.

3.3.6
The successful Proposer may be asked to “value engineer” assignments to ensure the most economical manner in which to complete the work.

3.3.7
GBA will manage and administer all work assigned.

3.3.8
GBA will disburse payments as work is properly completed and invoiced.

3.3.9
The successful Proposer(s) shall administer and be responsible for the progress of the work and the means and methods needed to accomplish a successful completion of the work.

3.4
Scheduling

3.4.1
GBA expects the successful Proposer to provide primary client services. All GBA work shall take precedence over any other work engaged by the successful Proposer.

3.4.2
The GBA will approve all project specific master schedules.

3.4.3
The Proposer will be on occasion required to work in phases or with multiple starting points to accommodate new construction or ongoing renovations.

3.5
Safety

The successful Proposer(s) shall provide proof of a written safety program and the manner in which its personnel are trained to maintain it.

3.6
Typical Task Order Contractor Responsibilities

Prepare schedule of work to be reviewed and approved by the GBA.

Establish and maintain clear lines of communication between the GBA personnel and contractor personnel. Recordkeeping

Provision of properly trained supervisory and laborer personnel.

Protection of all premises including but not limited to walls, floors, carpeting, furniture, fixtures, and equipment.
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3.7
Damage to GBA or Tenant Property

The successful Proposer shall be responsible for keeping the facility and GBA and tenant property free of any damage.

Damage caused by the movers shall be the sole responsibility of the Proposer up to and including replacement value.

Repairs of any damaged property shall not be undertaken unless the Proposer receives the prior approval of the GBA.

3.8
Assignment of Work

3.8.1
Task order contracts are an indefinite quantity/indefinite delivery engagement. As such, there is no guarantee that the work shall reach projections regarding value.

3.8.2
Should more than one contractor be selected and all contractors have the same capabilities, the GBA will rotate work in a manner most beneficial to all.

3.8.3
Typical assignments may be distributed as follows:

o Order based on the last Assignment Order issued o Workload
o  Type of work

o  Order of sequence determined by a blind draw.

o A predetermined cap in contract amount has been reached.
3.8.4
No work shall be commenced until the contractor receives a written confirmation (i.e., Assignment Order or Purchase Order) from GBA Procurement Services.

3.8.5
Failure of a contractor to perform assigned work may result in termination of the award or the suspension of any additional assignments until which time it is deemed by the GBA that the contractor can successfully address an assignment.

3.9
Submitting Individual Cost Proposals

3.9.1
As requested, successful Proposers will provide cost proposals for each project as designated by the GBA. The proposals will be typically itemized unless otherwise instructed. Itemization includes but is not limited to unit pricing for each element of the work, descriptions and hourly rates for the assigned personnel.

3.9.2
Cost proposals will be submitted as directed by the GBA and failure to do so in a timely basis may disqualify the work’s cost proposal. Such forfeiture of opportunities may result in the GBA requesting additional participation of other approved contractors or the removal of the forfeiting party from an established rotation.

3.9.3
Proposals exceeding budgeted funds may result in the following:

o Direct negotiations o Foregoing the work
o Direct negotiations with all task order contractors o Opening the work to the marketplace.

3.9.4
Upon acceptance of a cost proposal, the GBA shall issue an Assignment Order to be executed by the task order contractor and counter‐executed by the GBA. All Assignment Orders shall be comprehensive in nature including the following items.

o Definite Scope of Work
o Definite time of performance
o A cost proposal from the successful Proposer o A contract sum
o Any applicable special conditions to the work
3.10
Owner Rights

The GBA retains the exclusive right to bid any project between the task order contractors or solicit public bids from any
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contractor pool of its choice. Such rights may be exercised for any and all public work, Proposals, and at any time or for any value of work.

3.11
Project Management

3.11.1
GBA Project Management will monitor the work and provide scheduling for all critical steps.

3.11.2
GBA Project Management will hold all necessary kickoff meetings, pre‐constructions meetings, progress meetings and the like.

3.11.3
GBA Project Management will issue all Notices to Proceed, cease work or suspend work.

3.11.4
Payment and Performance Bonds will be required on all projects exceeding $100,000 or more.

3.11.5
Failure to complete work in a proper and timely manner may affect future assignments of work.

3.12
Expected Work by the Task Order Contractor

Assignment Orders placed under the resulting Task Order Contract are intended to provide rapid response for general construction, new construction, rehabilitation, maintenance or repair of situations relating, but not limited to, site work, infrastructure, mechanical systems, drainage systems, plumbing, utility systems, structural, electrical, HVAC, instrumentation, security and safety areas of GBA facilities. Work may involve various types of facilities, including but not limited to: Administrative and Office Facilities, Training Facilities, Storage Facilities, Dining Facilities, Vehicle Maintenance Facilities, Warehouses, Operational Facilities, etc. Work may also include rehabilitation, renovation and repair of buildings, building additions, pre‐engineered buildings and other structures. Horizontal Construction including but not limited to new construction rehabilitation and repairs of parking areas and decks, concrete aprons, sidewalks, storm drainage, landscaping, sodding, pedestrian bridges, parking lots, traffic lines and traffic markings.

3.12.1
Development of a Site Logistics, Safety and Work Plan

3.12.2
Project Management/Site Supervision

3.12.3
Establishment of Weekly project Meetings (Client, Subcontractors and Safety)

3.12.4
Coordination of all Trades

3.12.5
Shop Drawings and Submittals

3.12.6
Reporting and Cost Control

3.12.7
Prepare and Submit Applications for Payment

3.12.8
Final Inspections and Occupancy

3.12.9
Commissioning and Project Closeout

4.0
PROPOSAL SUBMISSION AND EVALUATION


Your response to this RFQC (Request for Qualified Contractors) will be evaluated in the following manner:

	
	
	
	
	Evaluator’s Scoring Guideline
	
	
	

	
	
	“Exceptional”
	“Good”
	“Poor”
	
	“Unacceptable”

	
	
	100% of Assigned Points
	75% of Assigned Points
	50% of Assigned Points
	0% of Assigned Points

	
	
	Full response that meets all
	A reasonable response which
	A partial response which
	A response which does not

	
	
	objectives and parameters
	achieves most objectives and
	meets some of the objectives
	meet or address any

	
	
	set forth in the RFP
	parameters as set forth in the
	and parameters as set forth
	objective or parameter as set

	
	
	document.
	RFP document.
	in the RFP document.
	forth in the RFP document.

	
	
	
	
	
	
	
	

	
	
	No comment necessary
	No comment necessary
	No comment necessary
	
	Comment Required

	
	
	
	
	
	
	
	
	

	4.1
	Process for Submitting a Proposal
	
	
	
	

	
	
	4.1.1
	Contents of the Response
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Supporting information must be in clear and concise logical order with each section and subsection of your response labeled and named as follows:

	
	
	
	
	
	
	PROPOSAL RESPONSE FORMAT

	TAB
	
	
	POINTS
	CONTENT

	1.
	Staffing Plan
	25
	1.1
	Organizational Chart ‐ Provide organizational chart include title and duties for

	
	
	
	
	
	
	each position.

	
	
	
	
	1.2  Resumes ‐ Provide resumes for the Principal Owner and the Project Manager(s)

	
	
	
	
	
	
	that will be assigned to the work.

	
	
	
	
	1.3  The proposed plan for meeting the scope of work.

	2.
	Company
	
	30
	2.1
	Documentation of corporate status and proper licensing.

	
	Experience and
	
	2.2
	Describe the firm’s background, relevant experience and qualifications; include dates

	
	Background
	
	
	
	and contact information for each contractual engagement.

	
	Information
	
	
	2.3
	Provide ten (10) company references pursuant to Exhibit 8.

	
	
	
	
	2.4
	Provide required Financial Information as prescribed in Section 2.0.

	
	
	
	
	2.5
	Disclose any Business Litigation as prescribed in Section 2.0.

	
	
	
	
	2.5.1
	Has the firm been involved in any litigation in the past five (5) years?

	
	
	
	
	2.5.2
	Describe your experience with litigation with Owners and any other similar

	
	
	
	
	
	
	contract litigation.

	
	
	
	
	2.5.3
	Disclose if the firm ever been removed from a contract or failed to complete a

	
	
	
	
	
	
	contract as assigned for legal reasons.

	
	
	
	
	2.6
	Provide a list of lost accounts as prescribed in Section 2.0.

	
	
	
	
	2.7
	Include documentation of the viability of the firm such as the firm’s years of

	
	
	
	
	
	successful operation, stability of management structure and Ownership

	3.
	Project
	
	20
	3.1 Provide verifiable references attesting to the performance of the Project Manager on

	
	Management
	
	
	the attached form (Exhibit 9).

	
	
	
	
	3.2
	Provide resume for Project Manager.

	
	
	
	
	3.3
	Provide Staff certification and licensing proof of all assigned personnel.

	4.
	Quality Control
	10
	4.1
	Provide  your  program  to  ensure  that  your  services  will  meet  or  exceed  the

	
	Program
	
	
	
	requirement of this contract.

	
	
	
	
	4.2
	Quality Control Program Sample ‐ provide your plan program.

	5.
	Drug Free
	
	5
	5.1
	Please provide proof that the Proposer has implemented and is administering a

	
	Workplace
	
	
	compliant drug free workplace program.

	
	
	
	
	5.2
	Please provide third party proof if available.

	
	
	
	
	
	

	6.
	Required
	
	10
	6.1
	Provide All forms designated as Exhibits and attached hereto or otherwise referenced.

	
	Attachments/Fo
	
	6.2 Return with your offer in the manner required.

	
	rms
	
	
	6.3
	Failure to do so shall result in your response being deemed unresponsive.

	7.
	Price Sheets
	
	0
	7.1
	Complete all parts of the Certification, Proposer Info and Price Sheet attached hereto.

	
	
	
	
	7.2 Failure to return the forms in the proper manner may result in your response being

	
	
	
	
	deemed as unresponsive.

	POINT TOTAL
	
	100
	
	
	

	
	4.1.2
	Packaging of Proposal
	


The Proposal must be fully sealed and plainly marked on the exterior of the package with the following information:

Name of Company

Primary Contact for Company

Phone Number of Primary Contact
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RFQC 900‐18‐783, Handyman Task Order Contractors

4.1.3
Submission of Proposal

Please submit Proposal to:

Georgia Building Authority ‐ Procurement Services

One Martin Luther King Jr. Drive ‐ Atlanta, Georgia 30334

Attention: Kimberly Lyons, Issuing Officer

Note: All proposals must be delivered to the above office no later than 3:00 p.m., Local Time on the designated date and time. Proposals will not be received in any other State office. Burden of proper and timely delivery rests solely with the Proposer.

Proposers are asked to submit one (1) hard copy original marked as such, one complete CD Rom or flash (THUMB) drive whose contents shall fully and clearly reflect the total contents of the hard copy Proposal original. The hard copy original shall have precedence over the electronic versions of the document.

Proposals received after the above date and time will not be accepted. Facsimile or e‐mailed quotes will not be accepted.

4.1.4
Proposal Period Validity

All proposals submitted in response to this solicitation shall remain valid for a period of ninety (90) consecutive calendar days after the solicitation closing date. GBA reserves the right to request reasonable extension of all Proposals received.

4.2
Evaluation Process

The evaluation of offers received on time will be conducted in the following phases:

4.2.1
Administrative Review

The offers will be reviewed to verify that all administrative requirements have been adequately met and that all respective documentation is included in the manner requested.

4.2.2
Requirements Review

The offers that pass the Administrative Review will be reviewed for completeness to ensure that all requirements are addressed satisfactorily.

4.2.3
Responsiveness and Responsibility Submittal Review

Award will be made to the Proposer or Proposers meeting all aspects of this solicitation in the most satisfactory and beneficial manner to the GBA. The GBA is the sole determinant of responsiveness and responsibility adherence.

4.3
Statement of Qualification Structure Response

All Proposers are asked to address the following information as their respective “Statement of Qualifications”. This document shall be prepared simply and economically, to provide a straightforward and concise delineation of respondent’s capabilities. Emphasis must be on completeness, relevance, and clarity of content. To expedite the review of submittals, it is essential that respondents follow the format and instructions outlined below. The content of all Statements of Qualifications

must be categorized and numbered as outlined below, and responsive to all requested information:
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4.4
Interviews or Presentations

GBA reserves the right to invite one or more of the top ranked proposers to either interview or make presentations to project principals and interested personnel. The format, date and scoring of such interviews or presentations shall be defined in letters to be sent to the short listed firm or firms.

4.4.1
All scoring and ranking performed in the interview or presentation process shall be separate and apart from the initial rankings used to determine the short list.

4.4.2
GBA will provide the successful Proposers (short listed firms) an opportunity to prepare for the interviews or presentations.

4.4.3
The option to use interviews or presentations shall be solely at the discretion of the GBA. The GBA may opt to interview or request presentations to clarify, expand, or enhance its knowledge and desire to contract with the short listed firms.

5.0
PROPOSAL STIPULATIONS


5.1
Supplier Registration System (Team Georgia Marketplace)

GBA uses the State of Georgia’s Department of Administrative Services (DOAS) supplier registration system to develop Proposer’s list and distribute bid notices. Parties interested in becoming a supplier for the GBA should visit the Georgia Procurement Registry located at http://ssl.doas.state.ga.us/PRSapp/PR_index.jsp and follow the instructions shown to register and receive the notification services prescribed.

5.2
Addenda

The GBA reserves the right to modify, alter or otherwise withdraw this RFQC prior to the bid due date. All addenda identifying and material change to the RFQC shall be posted to the Georgia Procurement Registry (http://ssl.doas.state.ga.us/PRSapp/) Proposers are encouraged to check this website frequently and are solely responsible for incorporation of all addenda.

5.3
Proposal Withdrawal

Prior to the Proposal due date, a submitted Proposal may be withdrawn by the Proposer without penalty by submitting a written request to the Issuing Officer. All such requests must be signed by a person authorized to sign for the Proposer.

5.4
Proprietary Information

All Proposals upon receipt become the property of the GBA. Notwithstanding current laws to the contrary labeling information provided in Proposals as “proprietary” or “confidential”, or any other designation of restricted use will not protect the information from public view. Subject to the provisions of the Open Records Act, the details of the Proposal documents will remain confidential until final award.

5.5
Right to Reject

The GBA reserves the right to reject any and all Proposals, to waive any irregularity or informality in a Proposal, and to accept or reject any item or combination of items, when to do so would be to the advantage of GBA. It is also within the right of the GBA to reject Proposals that do not contain all elements and information requested in this document.

5.6
Sample Contract

The Sample Contract, which the GBA intends to use with the successful Proposer, is attached to this RFQC and identified as Exhibit 1. Exceptions to the Contract must be submitted with the Proposer's proposal on Company letterhead and signed by a principal of the company.
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5.7
Small and Minority Business Policy

It is the policy of the State of Georgia that small businesses and minority businesses have a fair and equal opportunity to participate in the State purchasing process. Business entities may register their status by visiting and following the instructions at the DOAS website located at http://doas.ga.gov/ .GBA encourages all small and minority‐owned businesses to compete for contracts to provide goods, services, and construction, and encourages contractors to solicit small and minority‐owned businesses in procuring subcontractors and suppliers. Contractors and subcontractors who utilize qualified minority subcontractors may qualify for Georgia state income tax credits for qualified payments made to minority subcontractors. See Official Code of Georgia Annotated (O.C.G.A.) §48‐7‐38.

The desire on the part of the GBA to encourage use of small and minority‐owned businesses is not intended to restrict or limit competitive bidding or to increase the cost of the work. GBA supports a healthy free market system that seeks to include responsible businesses and provides ample opportunity for business growth and development.

Please reference the following O.C.G.A sections for further information regarding Small and Minority Business Enterprises:

Small Business Assistance

Sections 50‐5‐120 to 124

Minority Business Enterprise Development Sections 50‐5‐130 to 133

5.8
Georgia Income Tax Incentive

Proposers interested in taking advantage of the Georgia income tax incentives provided for by the Official Code of Georgia Annotated §48‐7‐38, relative to the use of minority subcontractors in the performance of contracts awarded by the State of Georgia, should contact the Vendor Relations Coordinator.

5.9
Supplier Assistance

GBA manages all its procurements through its own Procurement Services office. You may reach GBA Procurement services by e mailing them at gbapurchasing@gba.ga.gov . Alternatively, you may call the Procurement Services Office at 404 651 6530.

Matters regarding the minority business certifications are managed by the DOAS Purchasing Division, Supplier Outreach and Communications office. Please access the State Purchasing Division

5.10
Reciprocal Preference Law [OCGA. 50‐5‐60(b)]

For the purposes of evaluation only, a proposer that resides in the State of Georgia will be granted the same preference over proposers that reside in another State in the same manner, on the same basis, and to the same extent that preference is granted in awarding Proposals for the same goods or services by such other State to proposers that reside therein. For the purposes of this law, the definition of a resident proposer is one who maintains a place of business with at least one employee inside the State of Georgia. A P.O. Box address will not satisfy this requirement.

5.11
ADA Guidelines

The State of Georgia adheres to the guidelines set forth in the Americans with Disabilities Act. Proposers should contact the Issuing Officer at least one day in advance if they require special arrangements when attending the Proposer's Conference. The Georgia Relay Center at 1‐800‐255‐0056 (TDD Only) or 1‐800‐255‐0135 (Voice) will relay messages for the speech and hearing impaired in strict confidence.

5.12
Sales and Use Tax Registration

In Compliance with §48‐8‐59 of the O.C.G.A. every company or individual doing business within the State of Georgia is required to file an application for a certificate of registration with the State Revenue Commissioner. Prior to award of this
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Contract, the successful Proposer will be required to complete and submit to GBA the Sales and Use Tax Registration form provided herewith.

5.13
Compliance with Laws

The Contractor will comply with all State and Federal laws, rules, and regulations.

5.14
Protests

Parties with proper standing may protest actions of GBA Procurement by filing a letter of protest pursuant to the protest policy found at the following website address: http://gba.georgia.gov/documents/bid‐protest‐policy.

5.15
Conflict of Interest

Proposers are advised that the GBA is a public agency and the solicitation for which you are submitting a Proposal involves public projects. As such and pursuant to the laws, rules and Executive Orders of the State of Georgia, the GBA shall make every effort to avoid even the appearance of a conflict of interest or any impropriety in the solicitation process, negotiations and performance of any resulting contract. Please complete Exhibit 7 in compliance with this requirement.

5.16
Submittal Costs

All expenses for preparing and submitting responses to this solicitation shall be solely borne by the party submitting the response. The GBA is not obligated to any party to reimburse such expenses.

5.17
Award Conditions

This RFQC does not guarantee that a contract will be issued by the GBA. Regardless of whether the bid is determined to be low, responsive and responsible it shall not be binding upon the GBA and does not obligate the GBA to procure or contract for any services. Neither the GBA nor any party submitting a Proposal response will be bound unless and until a written contract mutually accepted by both parties is negotiated as to its terms and conditions and is signed by both parties. The GBA reserves the right to waive non‐compliance with any requirements of this RFQC and to reject any or all bids submitted.

5.18
Order of Precedence

All attachments, exhibits, plans, specifications, addenda and the like are hereby incorporated into this Proposal document by this reference. Proposers will be held responsible for all such documents and failure to properly execute, include, address or otherwise acknowledge same may result in the disqualification of your Proposal response. This Proposal Document is to be considered in a comprehensive manner whereby no section, subsection, attachment, exhibit, plans or specification outweighs or is more or less important than another.

5.19
Proposal Bond

A Proposal bond in the amount of one thousand US dollars ($1000.00) shall be provided by each Proposer in form similar to Exhibit 11 hereto. Failure to submit a Proposal bond will render your submittal as non‐responsive. The GBA will not accept cashier’s checks, letters of credit, bank statements, or other forms of security or cash in compliance with this requirement.

5.20
Insurance

The minimum insurance required for the services to be provided shall be as follows:

Workers Compensation (WC)
Statutory Limits – No Exemptions

Commercial General Liability (CGL)

Each Occurrence Limit
$1 Million

Personal & Advertising Injury Limit
$1 Million

General Aggregate Limit
$2 Million

Products/Completed Ops. Aggregate Limit
$2 Million

Automobile Liability

Page 15 of 51

V:\900‐18‐783\RFQC DOC.HANDYMAN SERVICES.2‐900‐18‐783.PALMA EDITS.doc

RFQC 900‐18‐783

HANDYMAN SERVICES ON A TASK ORDER BASIS

Combined Single Limit
$1 Million

	Environmental Impairment Liability
	

	(With 1 year extended reporting period)
	

	Each Occurrence
	$1 Million

	Aggregate
	$2 Million

	Excess Umbrella Liability
	$3 Million


Additional Insured: The contractor shall add the “State of Georgia, Georgia Building Authority, their officers, employees and agents” as an additional insured under the commercial general, automobile, and professional environmental impairment liability policies.

Please provide a Certificate of Insurance (COI) in form similar to the sample found herein.

5.21
Access Cards and Building Access by Contractor

The contractor agrees for itself and on behalf of employees, subcontractors or others performing work under the resulting contract to be bound by security measures prescribed by the Authority for the protection of persons and property in the vicinity of the work to be performed by the contractor. Contractor shall ensure that all contractor employees receive a criminal background check investigation pursuant to the requirements of the Authority. The contractor shall use the firm designated by the Authority to perform criminal background checks on contractor’s employees who are to be assigned to work on Authority owned property. Cost of the criminal background checks shall be borne by the contractor. If approved, each contractor employee shall be issued a photo‐bearing access card authorizing the employee access to only those areas of Authority owned property necessary for the performance of the contractor’s work. Please see Exhibit 2 to this Proposal document regarding this requirement.

Contractor shall ensure that each approved employee wears a contractor building access card at all times while performing work on Authority property. Upon application, proper background investigations and approval of individual employees investigated, building access cards shall be available for purchase from the Authority for a fee of twenty dollars ($20.00) each. Access cards must be obtained prior to commencement of the work (allow three to five days to process) and returned upon completion of the work, contract termination or expiration. The cards will be valid for the duration of the resulting contract but no longer than a maximum of one year. Should the work exceed one year, Contractor shall renew all access cards. The cost to renew access cards shall be twenty dollars ($20.00). The Contractor shall be solely responsible for the return of all access cards to the Authority within forty‐eight (48) hours of dismissal or termination of Contractor’s employees, termination of contract, work completion, or contract expiration. There shall be an automatic $50.00 fee for lost access card replacements or for cards not returned within the contractually specified time frame. Contractor agrees that access card costs due may be deducted from the Contractor’s compensation for the work engaged.
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EXHIBIT 1: GBA SAMPLE STANDARD CONTRACT


Contract’s final form is subject to final approval by legal services

STATE OF GEORGIA
No. _____ of Two Executed Originals

TASK ORDER SERVICES AGREEMENT

BY AND BETWEEN THE

GEORGIA BUILDING AUTHORITY

AND NAME OF CONTRACTOR HERE

CONTRACT No. #####

THIS AGREEMENT is made the ___ day of ______, 2018, by and between the GEORGIA BUILDING AUTHORITY (GBA), an

instrumentality of the State of Georgia, (hereinafter, called the “Owner”), with place of business at 1 Martin Luther King, Jr. Drive, Atlanta, Georgia 30334, and ********** (hereinafter, called the “Contractor”), whose mailing address is ******************.

WITNESSETH:

WHEREAS, the Owner has the authority to make contracts and to execute all instruments necessary or convenient, as well as the authority to employ such other experts, agents and employees as may be in the Owner’s judgment necessary to carry on properly the business of the Owner pursuant to O.C.G.A. § 50‐17‐22(d)(2) – (4) and O.C.G.A. § 50‐9‐5(5); and

WHEREAS, the Owner selected Contractor pursuant to a competitive selection process; and WHEREAS, the Owner may require certain moving and relocation services; and WHEREAS, Contractor possesses the skills and experience to provide such services.

NOW, THEREFORE, in consideration of the mutual benefits and promises flowing each to the other, the Owner and Contractor each agree as follows:

ARTICLE 1

Services and Standards

1.1 The Contractor’s Services. – The Contractor shall provide, for designated projects administered by the Owner, moving and relocation services and associated administrative services (“Services”) as may be necessary for certain projects and as set forth by prospective mutual agreement of the Contractor and the Owner. The Services shall be provided on a requirements basis, upon issuance by the Owner of a specific Assignment Order to Contractor in response to acceptable per‐project proposal(s), contingent on approval of proposal(s) by the Owner. An Assignment Order, in addition to authorizing the provision of Services relating to specific tasks under this Contract, shall also require the Contractor’s acquisition of appropriate payment and performance bonds and procurement of specified insurance, issuance of the Certificate of Insurance, and other administrative undertakings as may be required by the Owner. The Assignment Order shall, by enclosure, incorporate certain contractual conditions including, but not limited to, General Conditions for small construction projects, and any other special conditions as may be necessary for the project(s). Subsequent Assignment Orders may be issued on an “as required” basis for the term of this Contract for Services on additional projects. Portions of the Services may be performed by subcontractors, provided that the Owner has approved the employment of each such subcontractor. The Contractor remains fully responsible for all work performed by its subcontractors for the Owner projects under this Contract. The Contractor shall promptly address all issues of subcontractor non‐performance, and if necessary, replace such non‐performing subcontractors to the satisfaction of the Owner.
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1.2 Scope of the Contractor’s Responsibilities. – The Contractor’s responsibilities for the provision of the Services shall be defined by the Assignment Order, detailed by “exhibit” inclusion of an acceptable proposal of the Contractor, with additional project requirements and conditions by the Owner. Neither the Contractor nor the Owner shall be bound to the requirements of an Assignment Order unless mutually agreed and properly executed by both parties. The Contractor’s responsibilities include general contractor responsibilities in managing the assigned Projects; close coordination with the Owner concerning the progress and issues affecting the assigned Projects, and monitoring and supervising the activities of subcontractors and possible other consultants on behalf of the Owner. The Contractor does not itself prepare any design or engineering plans or specifications for the Owner projects without authorization from the Owner. The Contractor will perform the Services for the benefit of the Owner and the Using Agency (as appropriate).

1.3 Standards. – The Contractor agrees that in performing this Contract, sound principles of construction and construction‐ related activities shall be utilized and not disregarded. The Contractor shall provide Services conforming to the following standard:

The Contractor, by the execution of this agreement, contracts that it is possessed of that degree of care, learning, skill, and ability which is ordinarily possessed by firms performing similar professional construction activities and general contractor services and further contracts that in the performance of the duties herein set forth it will exercise such degree of care, learning, skill, and ability as is ordinarily employed by firms under similar conditions and like circumstances and shall perform such duties without neglect.

1.4 Use of the Contractor’s Work Product, Confidentiality. – The Contractor understands, acknowledges, and agrees that the work product from this Contract is to be performed for the benefit of the Owner and the State of Georgia. No reports, information or other material given to or prepared by the Contractor under this Contract shall be made available to any person not on the project team by the Contractor without the prior written approval of the Owner unless otherwise required by law.

1.5 Ownership and Copyright. – All work product, information data, or documents produced hereunder by the Contractor and his subcontractor shall be deliverable to the Owner, and title thereto shall vest in the Owner regardless of the stage to which the work may have progressed. In addition, the Contractor hereby expressly assigns, transfers and otherwise quitclaims to the Owner, its heirs and assigns forever, all right, title and interest, including all copyrights and all termination/renewal rights in such copyrights and all causes of action accruing under such copyrights, in all studies, study calculations, drawings, specifications, other data, embodiments of such studies, documents or other works of authorship produced hereunder by the Contractor, his employees, and his subcontractors. The Contractor further warrants that this transfer of copyrights and other rights is valid against the world. Finally, reproducible copies of all work products from this Contract shall be furnished to the Owner without cost. The Contractor may make and retain for its own use such additional copies as authorized by the Owner.

1.6 Owner Approvals. – The Contractor acknowledges and agrees that the approval or acceptance of work under this Contract by the Owner is limited to the function of determining whether there has been compliance with instructions issued to the Contractor regarding the Services. The Contractor agrees that no approval of the Services or work product by any person, body, or agency shall relieve the Contractor of the responsibility for the adequacy, fitness, suitability, and correctness of the Services in accordance with sound and accepted industry principles applicable to the Services. All Assignment Orders resulting from this Contract are subject to proper Owner approval, which shall require the signature of the Director of the Owner of the Construction Division or designee.

ARTICLE 2

Term and Compensation

2.1 Term. – The Term of this Contract shall commence on the date set forth above and shall end on June 30, 2012. Within 60 days of said date, the parties may, upon mutual written agreement, extend this contract for one additional year. Any Assignment Order(s) issued prior to the final ending date shall be honored under this Contract and shall be completed in not later than 180 days after the ending date or by the date established in the Assignment Order for completion, if the established date for completion is later than 180 days after this Contract expiration.

2.2 Time for Assignment Order Completion. – The time for completion of an Assignment Order shall be set forth in the Assignment Order.
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2.3 Price. – The Owner shall pay the Contractor by approved Lump Sum. Each Assignment Order shall set forth a maximum amount for such Assignment Order, which may be amended in writing by mutual agreement upon good cause for such amendment, or the Lump Sum, as applicable. The Owner shall reserve the right to obtain independent verification of any proposed Lump Sum price. The Owner, in is sole discretion, will make final determination of the acceptability of price. All proposals submitted by the Contractor in response to requests by the Owner for prospective projects must include total project lump sum pricing, proposed project time of completion (in days), detailed project team information as prescribed by the Owner, list of subcontractors, and any other relevant proposal information requested by the Owner. The Owner reserves the right to request pricing based on R.S. Means Building Construction Cost Data 2010 Book, 68th Edition generally‐accepted unit cost standards with proposed Contractor markups indicated (or other edition acceptable to Owner), and Contractor agrees to comply with pricing requirements. The coefficient factor to be multiplied against the R.S. Means derived construction costs for each project shall be 1.XX for the first one‐year term of the agreement and the coefficient factor shall be the only means for marking up the R.S. Means derived construction costs.

2.3.1 Adjustments. Following the initial one‐year term, and every subsequent term thereafter, the coefficient factor shall be adjusted based on the increase or decrease of the “Consumer Price Index for All Urban Consumers (CPI‐ U): Selected areas, (Atlanta)”

2.4 Reimbursements. – No reimbursements are envisioned for any services under this contract, and none will normally be made for typical General Contractor Services. However, if reimbursable expenses are allowed for any reason and approved for a particular Assignment Order in advance in writing by the Owner, such reimbursable expenses will be paid at actual cost and in accordance with the State travel regulations issued by the State Accounting Office, a copy of which is available at http://sao.georgia.gov/02/sao/home/0,2474,39779022,00.html.

2.5
Payments. – Payments shall be made as follows:

2.5.1 Invoices. – Compensation for services shall be based upon an invoice submitted to the Owner for payment that corresponds to the percentage of completion of the Services. Invoices for fees for Services (and, if applicable, associated approved reimbursements) shall be submitted monthly to the Owner for payment and shall show actual billable hours by category or by schedule of values, identified to each specific Assignment Order. Payments to Contractor will normally be made within thirty (30) days of receipt by the Owner of a complete and proper invoice.

2.5.2 Complete Services. – Final payment for Services on any specific Assignment Order shall not be due and payable until the Owner has accepted and approved the Services for that Assignment Order as complete.

2.5.3 Prompt Payment to Subcontractors. – The Contractor shall make payments to any approved subcontractors not more than fifteen (15) working days following receipt of payment from the Owner. Invoices of the Contractor for work subsequent to the first statement must contain a notice that "all subcontractors have been paid in full to the extent that the Contractor has been paid."

ARTICLE 3

The Owner Representative, Assignment, Assignment Order Format

3.1 Representative. –The Owner shall designate a representative authorized to act on behalf of the Owner on each Assignment Order. Such representative shall review all Services provided under the Assignment Order and shall render prompt decisions pertaining to the Assignment Order to avoid unreasonable delay in the provision of the Services.

3.2 Assignment. – The Contractor hereby agrees that the Owner, if it wishes to do so, may assign this contract to another governmental entity, which will be subject to the exact requirements of the Owner as described in this Contract. The Contractor hereby agrees that it shall not assign or transfer any interest or right in this Contract in whole or in part to any party.

3.3
Form of Assignment Order. – The form of Assignment Order for this Contract is set forth on Attachment “A” of this Contract.
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ARTICLE 4

Insurance and Indemnity

4.1 Liability Insurance. – Within ten days after issuance of Assignment Order No. 1 and during the entire period of the contract, the Contractor shall maintain commercial general liability insurance applicable to the Services being performed. The Contractor shall file with the Owner a certificate of insurance from an insurance company licensed to do business in the State of Georgia showing evidence of such commercial general liability insurance in limits of not less than $1,000,000 per occurrence for professional liability and $1,000,000 per person / $3,000,000 per occurrence, including business automobile liability coverage. Any deductibles and self‐ insurance retention may not be greater than $25,000.

4.2 Workers Compensation Insurance. – Within ten days after issuance of Assignment Order No. 1 and during the entire period of the contract, the Contractor shall maintain Workers Compensation insurance in the statutory amounts required. The Contractor shall file with the Owner a certificate of insurance from an insurance company licensed to do business in the State of Georgia showing evidence of workers compensation insurance meeting statutory requirements.

4.3 Contractor Services Indemnity. – The Contractor shall indemnify, release and hold the Owner, its officers, members, employees and the State of Georgia, harmless from and against all liability, damages, costs, expenses (including reasonable attorney’s fees and expenses incurred by the Owner and any of its officers, members, or employees), claims, suits and judgments, including for injury to persons or damage to property, to the extent arising or resulting from the acts of the Contractor, its subcontractors, or employees in connection with the delivery of the Services under this Contract.

ARTICLE 5

Immigration Reform and Control Act of 1986

5.1 Immigration Reform Compliance. The Contractor hereby certifies its compliance with the Immigration Reform and Control Act of 1986 (IRCA), D.L. 99‐603 and the Georgia Security and Immigration Compliance Act OCGA 13‐10‐90 et. seq. Contractor certifies that Contractor has registered at https://www.vis‐dhs.com/EmployerRegistration to verify information of all new employees in order to comply with the Immigration Reform and Control Act of 1986 (IRCA), D.L. 99‐603 and the Georgia Security and Immigration Compliance Act. Contractor further certifies that it shall execute any affidavits required by the rules and regulations issued by the Georgia Department of Labor set forth at Rule 300‐10‐1‐.01 et.seq. Contractor warrants that it has included a similar provision in all written agreements with any subcontractors engaged to perform services under this Contract.

This Contract, with mutually‐approved Assignment Order(s) shall constitute the entire individual project agreement(s) between the parties, hereby superseding all other prior and contemporaneous agreements, representations, statements, negotiations, and undertakings whether oral or written. THE PARTIES HERETO ACKNOWLEDGE THAT THEY HAVE READ AND UNDERSTAND THIS CONTRACT, AND AGREE TO BE BOUND BY ALL TERMS AND CONDITIONS OF THIS CONTRACT, AS INDICATED BY THE SIGNATURES OF THEIR DULY AUTHORIZED REPRESENTATIVES SET OUT BELOW. EXECUTED AS OF THE DAY AND YEAR FIRST WRITTEN ABOVE

GEORGIA BUILDING AUTHORITY

	
	
	{CONTRACTOR}

	Steven L. Stancil
	Printed Name:
	

	Executive Director, GBA
	Title:
	

	By:
	By:

	
	(Signature)
	
	
	(Signature)
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Attachment “A” to Task Order Contract Form of Assignment Order


ASSIGNMENT ORDER NUMBER *****

TASK ORDER FOR RELOCATION SERVICES

THIS AGREEMENT is made the ** day of *****, 20**, by and between the GEORGIA BUILDING AUTHORITY, an instrumentality of the State of Georgia, (hereinafter, called “Owner”), with a place of business at *************************, Atlanta, Georgia 30334 and ****************** (hereinafter, called the “Contractor”), whose mailing address is ******************

WITNESSETH:

WHEREAS, the Owner has the authority to make contracts and to execute all instruments necessary or convenient, as well as the authority to employ such other experts, agents and employees as may be in the Owner’s judgment necessary to carry on properly the business of the Owner pursuant to O.C.G.A. § 50‐17‐22(d)(2) – (4) and O.C.G.A. § 50‐9‐5(5); and

WHEREAS, the Owner and Contractor are parties to an active and valid Task Order Contract for Services;

NOW, THEREFORE, The Owner and the Contractor in consideration of the mutual promises and benefits flowing to the parties hereto as hereinafter stated, agree as follows:

1. SCOPE OF WORK ‐ The Contractor shall furnish all labor, materials, tools and equipment to perform all the Work described in Exhibit “A” {INSERT NAME OF PROJECT}, Proposal of Contractor (OR as shown on the drawings and called for in the specifications entitled: {INSERT NAME OF PROJECT}, as prepared by: {INSERT NAME OF ARCHITECT, if applicable}, who is referred to in the Contract Documents as the Architect.) It is the intent and it is hereby agreed that the Contractor shall assure performance of all work covered by this (Assignment Order /or the Contract Documents.)

2. TIME OF COMPLETION ‐ This Contract shall be commenced within ten (10) days after notice to proceed is issued by the Owner and shall be fully completed in ___________ consecutive calendar days from and including the date of the Proceed Order, time being of the essence.

3. CONTRACT SUM ‐ The Owner shall pay the Contractor the sum of {INSERT BID AMOUNT, WRITTEN AND NUMBERS} subject to adjustment by additive or deductive Change Orders.

EXECUTED AS OF THE DAY AND YEAR FIRST WRITTEN ABOVE

	GEORGIA {AGENCY NAME}
	{CONTRACTOR}
	

	Printed Name:
	
	Printed Name:
	
	

	Title:
	
	
	Title:
	
	

	By:
	
	
	By:
	
	

	
	
	(Signature)
	(Signature)
	

	Enclosures:
	TBD
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EXHIBIT 2: GUIDELINES FOR WORKING WITHIN GBA FACILITIES


NOTICE TO ALL COMPANIES SERVICING THE GEORGIA BUILDING AUTHORITY

THESE ARE THE PROCEDURES AND GUIDELINES FOR WORKING WITHIN GBA FACILITIES

To assist you in performing your work within the Georgia Building Authority, these procedures and information have been developed for mutual benefit. With employees and guests of the State of Georgia occupying the facility, it is necessary to carefully plan, coordinate and communicate your proposed work with applicable GBA personnel and department to ensure a safe, efficient and prompt delivery of work.

(1) GBA BACKGROUND INVESTIGATIONS: GBA uses a third party provider to perform the successful Proposer (Contractor) employee background investigations. GBA uses the existing State Wide Contract (#90801) with Database Systems International, Inc. located at 3525 Highway 138 S. W. Stockbridge, GA 30281 to perform these services. All costs associated with background checks shall be borne by the contractor.
(2) COST OF BACKGROUND INVESTIGATIONS: All costs associated with the background investigations shall be borne by the Contractor. Typical costs for these types of investigations shall be in accordance with said State Wide Contract. Please see chart below.
	Item
	Description
	Cost

	1.
	Background
	All Contractor employees who shall perform work in GBA facilities or properties
	$30.00 to $50.00

	
	Investigations
	shall be subject to a criminal background check by GBA’s third party investigation
	

	
	
	firm, DSI. The Contractor shall be subject to payment of all incurred costs. Costs
	

	
	
	shall be in accordance with the State of Georgia’s Statewide Contract (SWC)
	

	
	
	#90801.
	

	2.
	New Access Card
	New Access Cards  are  issued by  GBA Parking Services  for every approved
	$20.00

	
	
	contractor employee whose background has been reviewed by the GBA third
	

	
	
	party investigation firm and approved by GBA staff. Access cards shall correspond
	

	
	
	to specific contracts or purchase orders and are renewable annually.
	

	3.
	Lost Access Card
	The loss of a properly issued Access Card shall be reported to the corresponding
	$20.00

	
	
	GBA Project Manager who shall make a request for replacement from GBA
	

	
	
	Parking Services.
	

	4.
	Failure to Return
	Contractor shall be charged a fee for failure to turn in all Access Cards at
	$50.00

	
	Access Card at
	project/contract completion such charge will either be directly billed to the
	

	
	Project Completion
	Contractor or deducted from final payment.
	

	5.
	Annual Access Card
	Annual administrative charges annual background investigation charges will also
	$20.00

	
	Renewals
	apply on multi‐year contracts.
	

	
	
	
	

	6.
	Annual Background
	As defined in item 1 above.
	$30.00 to $50.00

	
	Investigations
	
	


(3) PARKING: The GBA will not provide parking space for the Contractor or Contractor’s employees, unless otherwise agreed to in writing by the Owner. Normal parking for vehicles loading or unloading goods, equipment, supplies and materials in the loading area will be provided in designated areas. Contractors shall not block any loading dock area or permit its employees to park in the designated loading areas. Contractors may park at a GBA the daily parking facility for $5 per day per vehicle or a monthly parking pass may be obtained.
(4) SPECIAL SECURITY MEASURES

a. At least ten (10) working days prior to starting the Contract and as required thereafter, the Contractor shall provide the Owner with a list of current employees and supervisors and provide a completed “Awareness Statement, Security Clearance Consent Form” and “Contractor Building Card and ID Authorization Form,” provided by the Authority, for all employees, supervisors included, assigned to the project. Contractor is required to have each applicant/worker provide a clear copy of his/her driver’s license and/or state ID at the time their Access Card is processed. In addition to
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the two aforementioned forms, and at the time the forms are submitted to the Authority, the Contractor must provide payment of twenty dollars ($20.00), as a processing fee, for each Access Card Key requested. Any employee who refuses to provide this information or who, in the Authority’s sole opinion is a security risk will not be allowed to work on the premises. Contractor shall not be refunded any portion of the processing fee for any employee the Authority does not deem acceptable to work on the project or for any employee the Contractor does not utilize on the project. All employees may be subject to search and inspection of parcels upon entering and leaving premises. The Contractor shall notify the Owner within 24 hours or less of dismissal of any contract employee.

b. GBA reserves the right to limit or restrict access to buildings to authorized personnel and to prohibit access to particular agents, servants, or employees of Contractor. The foregoing reserved right or authority shall in no way impose any obligation or liability on the GBA for the negligent or wrongful hiring or discharge by Contractor of any of Contractor’s subcontractors, agents, servants or employees, for which Contractor shall be and remain solely responsible and Contractor hereby agrees to indemnify and hold harmless GBA from any claim or assertion which is to the contrary.

c. Contractor will obtain the consent in writing of each of its employees to release to the GBA upon request, including, without limitation, any background investigation report or law enforcement agency report on file with Contractor, but excluding any such records kept for income, employment and unemployment tax purposes.

(5) ACCESS CARDS: Contractor shall ensure that every new employee under the contract has a Georgia Building Authority building access cards with photograph before the employee enters on duty. The GBA Parking Services Department shall furnish these cards. Access cards will be valid for one year. Should the work exceed one year, Contractor shall be required to renew badges. The fee to renew an Access Card after the one year expiration shall be twenty dollars ($20.00). The Contractor shall ensure that all cards are returned to the GBA within 48 hours of the dismissal or termination of Contractor’s employees, or when the contract expires. The Contractor shall be assessed damages of $50.00 per access card for those access cards that are not returned as required and within the specified time period.
a. Contractor shall ensure that all employees wear building access card on their body in a readily visible manner during duty hours. Employees shall show and present said access cards upon request. GBA reserves the right to periodically verify and reconcile access cards of contract employees against their personal government issued identification. Any employee without the proper identification will be denied entrance to the building or worksite and requested to leave the premises.

b. Contractor shall make his employees available for building access cards on a schedule to be negotiated with the GBA. The access cards will be prepared and confirmed by the Authority after the required security clearance has been received on the Contractor’s employee(s). Authority personnel will take the pictures and furnish the equipment and materials to produce the access cards. The Contractor will notify the Owner when employee access cards are lost. It will be the responsibility of the Contractor to pay for replacement access cards at the cost of $20 per card. (Please see table at the end of this Exhibit 2 for applicable charges applicable to this program.) To obtain a replacement or renew a building access card, the Contractor shall follow the same process as stated in paragraph 2(a) above.

(6) COORDINATION OF WORK: Contractor recognizes and agrees that portions of the building may be occupied by State employees performing essential tasks necessary for the efficient operation of State government. Consequently, Contractor agrees that he shall perform his work in such a manner as to provide the least possible disruption to the occupants of the building. The Contractor shall provide the GBA Project Manager work scheduling requests well in advance of the work to be performed. Contractors shall contact the Project Manager or his representative upon entering or leaving the facility or work site.
(7) WORKING HOURS. The Contractor shall perform all work, make all deliveries and have access to work areas as negotiated between the parties and, upon written permission of the GBA, may make deliveries and have access to work areas at any other hour of any day provided that normal customer access is not limited or hindered in any way. Contractor shall bear without any contribution from the GBA, any extra expense and responsibility for doing so, including, without limitation, its own overtime expense. Contractor’s promise to perform the work under the contract within the maximum time stated is
Page 24 of 51

V:\900‐18‐783\RFQC DOC.HANDYMAN SERVICES.2‐900‐18‐783.PALMA EDITS.doc

RFQC 900‐18‐783

HANDYMAN SERVICES ON A TASK ORDER BASIS

not dependent on the availability of the working area for hours other than identified hereinabove. If necessary, weekend hours will be allowed upon review and approval of the GBA.

(8) FIRST AID: In the event of injuries requiring assistance, our security department shall be immediately notified for assistance. While working in the building, security can be reached by dialing 404‐624‐7281. Security can also be reached by our internal radio system available from most GBA staff.
(9) SMOKE FREE BUILDING: All GBA buildings are smoke free buildings. Smoking is not allowed in the buildings but is permissible in designated areas outside the buildings.
THIS SPACE LEFT BLANK
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EXHIBIT 3: TASK ORDER CONTRACTOR ASSIGNMENTS


The successful proposers or Proposers may be offered a Task Order Contract for General Contractor Services in much the same format as provided within this solicitation document. For the contract’s duration, the Task Order Contractor shall ensure and maintain the General Contractor’s (GC’s) eligibility for the required services. No actual work shall be guaranteed between the General Contractor (GC) and the Owner, unless a project‐specific “Assignment Order” is issued by the Owner as mutually negotiated and executed by the parties. A copy of the Assignment Order format is attached to the Sample Agreement included herein.

1.0 Stipulations

1.01
The assigned GC will be under contract to supply all the required services agreed to between the parties.

1.02
Unless otherwise directed, the assigned GC will complete all projects in a “turn‐key manner.

1.03
The GBA’s decision shall be final with respect to the acceptance of any work.

1.04
GC’s may work during hours of tenant operations and as such will be required to provide unobtrusive and safety conscious construction services.

1.05
Once an Assignment Order is executed between the Owner and the GC, the GC is responsible for completion of all work as set forth in the Assignment Order in a timely and professional manner.

1.06
Full and total adherence to the negotiated project price, schedule, and all other terms and conditions is expected.

1.07
The GC may hold appropriate trade contracts and trade supplier contracts needed to properly complete the work. Tradesmen or any other person/company assigned to the work shall be subject to all stipulations affecting the General Contractor and shall be pre‐approved by the GBA.

1.08
On occasion and during some planning periods, the GC may be tasked with providing limited cost estimates and cost evaluations to the GBA. Based on the complexity of the work, the GC may have input on value engineering recommendations and technical input on methods of construction, materials considered for use, and other project details.

1.09
Subject to Owner approval, the GC shall as necessary be asked to develop and maintain a master project completion schedule.

1.10
GC may be required to provide electronic as‐built drawings or hard copy versions at the material completion of projects.

1.11
GC will be solely responsible for methods of construction, safety programs, compliance with the general conditions, determination of the suitability of potential subcontractors and proper bidding of all materials and work needed for proper project implementation.

1.12
The GC shall provide certification of work in place with his monthly payment requests.

1.13
Coordination and scheduling of all work of all construction contracts and miscellaneous contracts required for the completion of the project within the predetermined budget and schedule shall be the responsibility of the GC.

1.14
GC will assist Owner in management and administration of the project except that the Owner shall retain complete contractual control of all prime GC contracts, project funds, and disbursements.

1.15
The GC shall retain all customary responsibilities for construction administration consistent with industry standards.

2.0 Administrative Responsibilities

The following is a sample list of some of the administrative responsibilities envisioned to be provided by the Task Order GC:

2.01
Construction Phase

Maintain adequate on‐site superintendent and staff for work to be completed Establish and maintain project coordinating procedures

Develop and maintain a detailed schedule including delivery, commissioning and occupancy

Conduct, record and publish job progress meetings and reports and also of other critical meetings Prepare and submit change order documentation for approval of the Owner

Maintain records and submit bi‐weekly reports and formal monthly reports to the Owner in the manner prescribed by the Owner

Maintain quality control and ensure conformity to plans, specifications, and all rules, laws and regulations applicable to the work

Provide cost control through progress payment review and verifications according to the approved schedule and contract amounts
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2.02
Warranty Phase

Coordinate and monitor the resolution of “punch‐list” items

Address any warranty matters during the one year warranty period as prescribed Provide start‐up and commissioning support as needed

Maintain all proper and necessary communications with the appropriate GBA representative

3.0 Procurement Guidelines

3.01
Task Order Contract is an indefinite quantity‐indefinite delivery contract. As such, the Task Order Contractor(s) are not guaranteed any specific work, but are required to submit proposals on an “as needed” basis upon request by the Owner.

3.02
The Owner may use a rotation method for assignment of the work. Rotations shall be solely and indiscriminately determined by the Owner to serve its best interest.

3.03
Should the Owner select more than one Contractor for the Task Order Contract, available work may be rotated among the

Contractors. If this option is used, GBA will perform the rotation as follows:

· Based on workload/contractor availability or ability to meet schedules (many projects are of an expedited nature)
· Contractor expertise as measured by quality of previous work performed for the GBA.
· If all things are equal, the contractor least being used as measured by number of Assignment Orders issued to them
· If all things are equal as determined by blind draw
3.04
Contractor will be contacted by GBA Representative. Providing quotes out of sequence or without procurement’s knowledge may result in forfeiture of opportunity and/or removal from task order process.

3.05
Contractor(s) deemed non‐responsive or that in the opinion of the Owner fail to perform, may have their Task Order Contract terminated. The Owner is not obligated to formally terminate a contract but may simply elect to not offer further work to a Contractor.

3.06
Contractor(s) will provide a cost proposal for each project offered based on the Scope of Work submitted to the Contractor(s) by the Owner. Contractor proposal must include break‐out of costs that will allow the project manager to ascertain if the contractor accurately interpreted the scope and if the pricing is reasonable. Quotes must be received within a specified time frame, typically 5‐7 days. Failure to provide a proposal shall result in a “missed” opportunity for the Contractor and they may forfeit that turn. Forfeiture of a turn will not allow the Contractor to be automatically considered for the next available project.

3.07
If a proposal is deemed by the Owner to be excessive and/or exceeds the amount allocated by the Owner for the project, the Owner can at its option:

· negotiate the price with the proposer;
· withdraw the proposal request; and/or
· allow another Task Order Contractor(s) the opportunity to submit proposal(s) for the project.
3.08
The Owner retains the exclusive right to competitively bid any project between the existing task order contractors or solicit public bids, at any time, regardless of projected cost.

3.09
Upon acceptance of a cost proposal, the Owner shall issue an assignment order, which must be executed by the Contractor and Owner, and shall consist of a defined scope of work, a contract sum, a time for completion, and general conditions.

3.10
After assignment has been fully executed, a pre‐construction meeting may be scheduled and a notice to proceed will be issued. Work shall typically begin within 10 days of the effective date of the notice to proceed.

3.11
Payment and Performance Bonds are required on all projects valued at $100,000 or more.

3.12
The Owner reserves the right to require payment and/or performance bonds on projects less than $100,000.

3.13
The Owner reserves the right to consider performance on Task Order projects as an evaluation factor in future procurements. Failure to properly perform or terminations due to performance shall be grounds for disqualification of contractors in future solicitations.
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EXHIBIT 4: SAMPLE W9 FORM
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EXHIBIT 5: CERTIFICATE OF INSURANCE (COI – SAMPLE)
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EXHIBIT 6: CAPITOL HILL VICINITY MAP
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	PRODUCT
	
	MANUFACTURER
	PRODUCT
	PRODUCT
	
	SIZE
	
	COLOR/FINISH
	INFO
	
	CUTSHEET/WEBSITE/MISC

	
	
	
	
	NAME
	NUMBER
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Ceiling Grid
	
	USG Donn
	15/16”
	Intermediate
	
	4’ Len 1‐
	
	Standard Flat
	
	
	http://www.usg.com/rc/data‐submittal‐
	

	
	
	
	Dx/DXL System
	Tee System
	Duty
	
	1/2” Height
	
	White
	
	
	sheets/suspension‐ systems/donn/donn‐dx‐

	
	
	
	
	
	Cross Tee
	
	
	
	
	
	
	dxl‐
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Ceiling Grid
	
	USG Donn
	15/16”
	Intermediate
	
	12’ Len
	
	Standard Flat
	
	
	http://www.usg.com/rc/data‐ submittal‐

	
	
	
	Dx/DXL System
	Tee System
	Duty
	
	7/8”x 7/8”
	
	White
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	sheets/suspension‐ systems/donn/donn‐

	
	
	
	
	Molding
	Wall Angle
	
	
	
	
	
	
	dx‐dxl‐
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Floor Wall Base
	
	Roppe
	Pinnacle
	110
	
	4” & 6” Height
	
	Brown
	
	
	http://www.roppe.com/

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Metal Studs/
	
	Scafco Steel Stud
	
	
	
	5/8”x 10’
	
	
	
	
	http://www.scafco.com/steel

	
	Metal Track
	
	Manufacturing
	
	
	
	25 Gauge
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Drywall
	
	Georgia Pacific
	Regular &
	
	
	4’x 9’x ¼”,
	
	Regular & Type X
	
	
	http://www.gp.com/build/Georg ia‐Pacific‐

	
	
	
	
	Firewall
	
	
	½” & 5/8”
	
	
	
	
	Gypsum
	
	
	

	
	
	
	
	Resistant
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Interior Primary
	
	Sherwin Williams
	ProMar 200
	Acrylic Latex
	
	
	
	8752W
	
	
	http://www.sherwin‐
	

	
	Wall Paint
	
	
	Zero VOC
	Egg Shell
	
	
	
	Stonehenge
	
	
	williams.com/search/?siteSectio
	

	
	
	
	
	
	
	
	
	
	Shadow
	
	
	n=&Ntt=Promar+200

	
	
	
	
	
	
	
	
	
	OC‐13 Soft
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	Chamois
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Interior
	
	Sherwin Williams
	ProMar 200
	Acrylic Latex
	
	
	
	*8375 Ruby
	
	
	http://www.sherwin‐
	

	
	Accent Wall Paint
	
	
	Zero VOC
	Egg Shell
	
	
	
	River *8754D
	
	
	williams.com/search/?siteSectio
	

	
	
	
	
	
	
	
	
	
	Tomorrow
	
	
	n=&Ntt=Promar+200

	
	
	
	
	
	
	
	
	
	Taupe *GBA
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	Custom Cavalier
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Interior
	
	Sherwin Williams
	ProMar 200
	Acrylic Latex
	
	
	
	GBA Custom
	
	
	http://www.sherwin‐
	

	
	Floyd Towers
	
	
	Zero VOC
	Semi‐ Gloss
	
	
	
	Match
	
	
	williams.com/search/?siteSectio
	

	
	Paint Doors &
	
	
	
	
	
	
	
	Bronze
	
	
	n=&Ntt=Promar+200

	
	Frames
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Interior/ Exterior
	
	Sherwin Williams
	IND MAINT Part
	DTM Acrylic
	
	
	
	GBA Custom
	
	
	http://www.sherwin‐
	

	
	Floyd Towers Paint
	
	
	1
	Gloss
	
	
	
	Match
	
	
	williams.com/search/?siteSectio
	

	
	Convector Heaters
	
	
	
	
	
	
	
	Bronze
	
	
	n=&Ntt=DTM+Acylic

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Interior Primary
	
	Sherwin Williams
	ProMar 200
	Acrylic Latex
	
	
	
	*GBA Custom
	
	
	http://www.sherwin‐
	

	
	Existing Wall Paint
	
	
	Zero VOC
	Semi‐ Gloss
	
	
	
	Match Peanut
	
	
	williams.com/search/?siteSectio
	

	
	
	
	
	
	
	
	
	
	Shell
	
	
	n=&Ntt=Promar+200

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Interior Primary
	
	Sherwin Williams
	ProMar 200
	Interior Latex
	
	
	
	
	
	
	http://www.sherwin‐
	

	
	Wall Primer
	
	
	Zero VOC
	Primer
	
	
	
	
	
	
	williams.com/search/?siteSectio
	

	
	
	
	
	
	
	
	
	
	
	
	
	n=&Ntt=ProMar+200+Primer
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Door Frames
	
	Steelcraft
	F16 & F14
	Knock Down (KD)
	
	Standard 3’x7’
	
	primed
	
	
	http://products.construction.co
	

	
	
	
	
	Flush Frames
	or Welded (SUA)
	
	& 3’x7’x2’
	
	
	
	
	m/Manufacturer/Ingersoll‐Rand‐ Security‐

	
	
	
	
	
	
	
	transom
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	Technologies‐ NST37464/products/Steelcraft‐

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	Metal‐Doors‐and‐Frames‐ NST51023‐F

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Doors Hinges
	
	PBB, Inc. World
	
	
	
	
	
	US10A
	
	
	http://www.pbbinc.com/

	
	
	
	Class Hinges (PBB)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Door Stops
	Hager Hinge
	
	
	
	
	
	US10B
	
	
	http://www.hagerco.com/

	
	
	
	Company (HHC)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	
	PRODUCT
	
	MANUFACTURER
	PRODUCT
	PRODUCT
	
	SIZE
	
	COLOR/FINISH
	
	INFO
	
	CUTSHEET/WEBSITE/MISC
	

	
	
	
	
	NAME
	NUMBER
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Doors
	American Door
	Standard
	
	
	
	
	Paint Grade
	
	
	
	http://www.doormerica.com/

	
	
	
	Supply
	Construction
	
	
	3’x7’x 1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Millennium
	Specifications
	
	
	3/4”
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Door Hardware
	Stanley BEST
	Cylindrical
	9K
	Door
	613 & 626
	
	7‐pin Best
	
	http://www.bestaccess.com/

	
	
	
	System
	Lock
	
	
	Thickness 1
	
	Finishes
	
	Cores only with
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	3/4”
	
	
	
	Lever Handle
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Fire Sprinkler
	
	Flexhead piping
	Flexible Sprinkler
	Flexhead 2024,
	
	Match
	
	Match Surrounding
	
	Install head &
	
	http://www.flexhead.com/pdf/p roduct‐

	
	Head & Pipe
	
	
	Pipe and Head
	2036, 2048,
	
	Surrounding
	
	Heads
	
	Flex Pipe and
	
	data‐sheet.pdf
	
	
	

	
	Installation
	
	
	Install
	2060 & 2072
	
	Heads
	
	
	
	support bracket
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	pipe
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Fire Alarm Strobe
	
	Honeywell‐Notifier
	E70 /E90 Series
	E70‐24MCW or
	
	See Website
	
	Off‐White or Red
	
	Install, Database,
	
	http://www.notifier.com/salesan
	

	
	
	
	
	Strobe
	E90‐24MCC
	
	
	
	match existing
	
	program & Test
	
	dsupport/documentation/Datash

	
	
	
	
	
	
	
	
	
	
	
	
	
	eets/DN_5741.pdf
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Fire Alarm
	
	Honeywell‐Notifier
	E70 /E90 Series
	E70‐W or E90‐W
	
	See Website
	
	Off‐White or Red
	
	Install,Database,
	
	http://www.notifier.com/salesan
	

	
	Speaker
	
	
	Speaker
	
	
	
	
	match existing
	
	program & Test
	
	dsupport/documentation/Datash

	
	
	
	
	
	
	
	
	
	
	
	
	
	eets/DN_5741.pdf
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Fire Strobe /
	
	Honeywell‐Notifier
	E70 /E90 Series
	E70‐24MCW or
	
	See Website
	
	Off‐White or Red
	
	Install, Database,
	
	http://www.notifier.com/salesan
	

	
	Speaker
	
	
	Speaker/Strobe
	E90‐24MCC
	
	
	
	match existing
	
	program & Test
	
	dsupport/documentation/Datash

	
	
	
	
	Combination
	
	
	
	
	
	
	
	
	eets/DN_5741.pdf
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Fire Alarm Smoke
	
	Honeywell‐Notifier
	Smoke and
	FAPT‐851(A)
	
	See Website
	
	Off‐White
	
	Install, Database,
	
	http://www.notifier.com/salesan
	

	
	head
	
	
	Thermal
	Detector
	
	
	
	
	
	program & Test
	
	dsupport/documentation/Datash

	
	
	
	
	Detector
	
	
	
	
	
	
	
	
	eets/DN_6937.pdf
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Fire Alarm Pull
	
	Honeywell‐Notifier
	Manual Pull
	NBG‐12LX
	
	See Website
	
	Red
	
	Install, Database,
	
	http://www.notifier.com/salesan
	

	
	Station
	
	
	Station
	
	
	
	
	
	
	program & Test
	
	dsupport/documentation/Datash

	
	
	
	
	
	
	
	
	
	
	
	
	
	eets/DN_6726.pdf
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Light Fixture
	Lithonia Lighting
	2'x4' Fluorescent
	Catalogue # PT3
	
	2’x4’, fitted
	
	N/A
	
	
	
	http://www.acuitybrandslighting.
	

	
	
	
	
	Parabolic 3‐tube
	2MV
	
	with 28 watt
	
	
	
	
	
	com/library/ll/documents/other
	

	
	
	
	
	fixture
	120‐277volt
	
	tubes and
	
	
	
	
	
	documents/cs_catalog_web%20

	
	
	
	
	
	
	
	hi‐ efficient
	
	
	
	
	
	PB.PDF
	

	
	
	
	
	
	
	
	ballast
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Light Fixture
	Lithonia Lighting
	2'x2' Fluorescent
	Catalogue #
	
	2’x2’, fitted
	
	N/A
	
	
	
	http://www.acuitybrandslighting.
	

	
	
	
	
	Parabolic 2‐
	PT2U ML
	
	with 28 watt
	
	
	
	
	
	com/library/ll/documents/other
	

	
	
	
	
	Utube fixture
	120‐277 volt
	
	tubes and
	
	
	
	
	
	documents/cs_catalog_web%20

	
	
	
	
	
	
	
	hi‐ efficiency
	
	
	
	
	
	PB.PDF
	

	
	
	
	
	
	
	
	ballast
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Light Fixture
	
	Cree
	6" LED
	Light Module
	
	6" Recessed
	
	White
	
	
	
	http://www.cree.com/lighting/pr
	

	
	Recessed 6" 277
	
	
	Downlight
	LR6‐1000‐277v‐
	
	
	
	
	
	
	
	oducts/indoor/downlights‐us/lr6‐ dr1000‐

	
	Volt
	
	
	Module and
	2700K
	
	
	
	
	
	
	
	277v
	
	
	

	
	
	
	
	Housing
	Housing
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	H6‐277V
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Light Fixture
	
	Cree
	6" LED
	Light Module
	
	6" Recessed
	
	White
	
	
	
	http://www.cree.com/lighting/products/ind
	

	
	Recessed 6" 120
	
	
	Downlight
	LR6‐10L‐27K‐
	
	
	
	
	
	
	
	oor/downlights‐us/lr6‐
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	PRODUCT
	MANUFACTURER
	PRODUCT
	PRODUCT
	
	SIZE
	COLOR/FINISH
	
	INFO
	
	CUTSHEET/WEBSITE/MISC

	
	
	
	NAME
	NUMBER
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Volt‐Dimmable
	
	Module and
	120‐DR‐GU24
	
	
	
	
	
	
	10l

	
	
	
	Housing
	Housing
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	RC6‐12W‐GU24
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	SensorSwitch
	Power Pack
	PP20
	
	Plenm
	N/A
	
	Used with low
	
	http://www.sensorswitch.com/DataSheets/

	
	Low Voltage Motion
	
	Relay PP‐20
	
	
	Rated
	
	
	voltage Occ
	
	PP‐20.pdf
	

	
	Sensor Power Pack
	
	Multi Volt
	
	
	
	
	
	Sensors
	
	
	
	
	
	
	
	
	

	
	Relay
	
	120/240/277
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Ceiling Mounted
	SensorSwitch
	Low Voltage PIR
	CM‐9‐R
	
	See Website
	White
	
	Use
	
	http://www.sensorswitch.com/DataSheets/

	
	Motion Sensor ‐
	
	Ceiling Sensor w‐
	
	
	
	
	
	Determined by
	
	CM‐9.pdf
	

	
	Infrared (PIR) &
	
	Relay
	
	
	
	
	
	Space Layout
	
	
	
	
	
	
	
	
	

	
	Relay
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Ceiling Mounted
	SensorSwitch
	Low Voltage PDT
	CM‐PDT‐9‐R
	
	See Website
	White
	
	Use
	
	http://www.sensorswitch.com/DataSheets/

	
	Motion Sensor ‐ Dual
	
	Ceiling Sensor w‐
	
	
	
	
	
	Determined by
	
	CM‐PDT‐9.pdf
	

	
	Tech (PDT)
	
	Relay
	
	
	
	
	
	Space Layout
	
	
	
	
	
	
	
	
	

	
	& Relay
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Ceiling Motion
	SensorSwitch
	Low Voltage PIR or
	CM‐9‐R or CM‐
	
	See Website
	White
	
	Use
	
	SEE ABOVE WEB LINKS

	
	Sensor HVAC PIR
	
	PDT Ceiling Sensor
	PDT‐9‐R
	
	
	
	
	Determined by
	
	
	
	
	
	
	
	
	

	
	or PDT & Relay
	
	w‐Relay
	
	
	
	
	
	Space Layout
	
	
	
	
	
	
	
	
	

	
	Wall Mounted
	SensorSwitch
	Line Voltage PIR
	WSD (PIR or PDT
	
	N/A
	White
	
	Use
	
	http://www.sensorswitch.com/D
	

	
	Motion Sensor ‐
	
	Wall Mounted
	as Needed)
	
	
	
	
	Determined by
	
	ataSheets/WSD.pdf

	
	Infrared (PIR) &
	
	Sensor
	
	
	
	
	
	Space Layout
	
	
	
	
	
	
	
	
	

	
	Relay
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EXHIBIT 8: GBA BID ROOM LOCATOR


Room 426A, JAMES H. “SLOPPY” FLOYD BUILDING (WEST TOWER), BALCONY LEVEL
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THE FOLLOWING ATTACHMENTS MUST BE RETURNED WITH YOUR RESPONSE IN THE MANNER PRESCRIBED
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PROPOSER’S SUBMITTAL CHECKLIST


Bidders are responsible for completing A FULL response to this RFQC document in the manner prescribed herein. The checklist below is a tool you may use to ensure that you have addressed all the pertinent parts of this document HOWEVER it does not relieve you from fully completing the required forms and providing the necessary information in narrative form as requested.]

	DESCRIPTION
	COMMENT
	
	COMPLY

	
	
	
	YES
	
	NO

	
	Includes items
	that require written responses
	
	
	

	Attended Pre‐Solicitation Conference
	Informational.
	
	
	

	Submitted Questions in a Timely Manner
	No questions will be entertained after the designated date and time.
	
	
	

	Submitted Response in a Timely Manner and as
	As determined by GBA Procurement Services
	
	
	

	Required
	
	
	
	

	Section 2.0 Proposer Qualification Requirements
	All requirements must be fully met or respondent will be found unqualified.
	
	
	

	Section 3.0 Work Assignment Process
	Describes how and what type of work will be contracted.
	
	
	

	Section 4.0 Proposal Submittal and Evaluation
	This section provides specific requirements and informational summaries of
	
	
	

	
	
	the evaluation process.
	
	
	

	Section 5.0 Proposal Stipulations
	Provides info about what is applicable legally and administratively.
	
	
	

	
	
	ATTACHMENTS
	
	
	

	
	
	To be returned with response
	
	

	(1)
	Proposal (RFQC ) Certification
	Confirms respondent’s responsibilities to GBA.
	
	
	

	(2)
	Sales and Tax Use Registration
	Proof that respondent is legally registered pertaining to all tax (IRS) and
	
	
	

	
	
	Georgia Revenue Dept. requirements.
	
	
	

	(3)
	Proposer Info
	Self‐explanatory.
	
	
	

	(4)
	Cost Proposal
	Self‐ Explanatory
	
	
	

	(5)
	E Verify Form
	Provides proof that all immigration laws are upheld.
	
	
	

	(6)
	Non‐Influence Affidavit
	Self‐Explanatory
	
	
	

	(7)
	Proposal Bond
	Provides assurances that proposal response will be honored by respondent.
	
	
	

	(8)
	Conflict of Interest Statement
	Provides confirmation that there are no vested interests by the parties that
	
	
	

	
	
	has not been disclosed and accepted.
	
	
	

	(9)
	Last Ten Similar Projects for Contractor
	Self‐explanatory
	
	
	

	(10) Project Manager References
	Self‐Explanatory
	
	
	

	(11) Litigation Disclosure
	Self‐Explanatory
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REQUEST FOR QUALIFIED CONTRACTORS (RFQC) 900‐18‐783

HANDYMAN TASK ORDER CONTRACTOR

ATTACHMENT 1: PROPOSAL (RFQC) CERTIFICATION


(Proposer to sign below and return with Proposal response)

We propose to furnish and deliver any and all of the deliverables and services named in this Request for Qualified Contractors (RFQC) for which prices have been set. The price or prices offered herein shall apply for the period of time stated in the RFQC. the Georgia Building Authority Procurement Policy and Procedures located at:

http://gba.georgia.gov/

(or) as modified by special terms and conditions, all of which are made a part hereof. Any exceptions to the bid are noted in writing and included with the Proposal response. It is understood and agreed that the Proposal is an offer to perform, which when accepted in writing by the Georgia Building Authority and subject to the terms and conditions of such acceptance, will constitute a valid and binding contract between the undersigned and GBA.

It is understood and agreed that the Proposer has read the specifications shown or referenced in the RFQC and that this Proposal is made in accordance with the provisions of such specifications. By written signature on this sheet, Proposer guarantees and certifies that all items included in the Proposal meet or exceed any and all specifications.

I certify that this Proposal is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a proposal for the same materials, supplies, equipment, or services and is in all respects fair and without collusion or fraud. I understand collusive bidding is a violation of state and federal law and can result in fines, prison sentences, and civil damage awards. I agree to abide by all conditions of the proposal and certify that I am authorized to sign this proposal for the Proposer. I further certify that the provisions of the Official Code of Georgia Annotated, Sections 45‐10‐20 et. seq. has not been violated and will not be violated in any respect. The Vendor further certifies that the Vendor and its Lobbyists have complied with the Lobbyist Registration Requirements in accordance with Georgia State Law.

Authorized Signature
___________________________________Date_______________________


Print/Type Name
______________________________________________________________

Company Name______________________________________________________________

Address:
______________________________________________________________

Phone Number: __________________________  Email: __________________________
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REQUEST FOR QUALIFIED CONTRACTORS (RFQC) 900‐18‐783

HANDYMAN TASK ORDER CONTRACTOR

ATTACHMENT 2: SALES AND TAX USE REGISTRATION


Section 50‐5‐82, of the Official Code Georgia Annotated (OCGA) prohibits the Georgia Building Authority from awarding a contract to a Proposer in violation of Section 48‐8‐59 of the OCGA. The following information is required prior to award:


OFFICIAL REGISTERED COMPANY NAME


Corporate Principal Name & Title (Parent Company)


Corporate FEIN/TIN

Affiliate Name (Distributor):


Affiliate FEIN/TIN:

Vendor Sales Tax Number:


Type of Product or Service:

Type of service your company will be performing?


Will your company sell any tangible personal

property?

COMPANY ADDRESS


BUSINESS ADDRESS IF DIFFERENT FROM COMPANY

ADDRESS
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REQUEST FOR QUALIFIED CONTRACTORS (RFQC) 900‐18‐783

HANDYMAN TASK ORDER CONTRACTOR


OFFICIAL REGISTERED COMPANY NAME


PHONE


FAX

E MAIL ADDRESS OF AUTHORIZED REPRESENTATIVE(s)


COMPANY WEBSITE (URL)

CONTRACTOR LICENSE (IF APPLICABLE)


OCCUPATIONAL LICENSE NUMBER

DUNS NUMBER


E VERIFY NUMBER – FEDERAL


	Authorized Signature
	___________________________________Date_______________________

	Print/Type Name
	______________________________________________________________

	Company Name
	______________________________________________________________

	Address:
	______________________________________________________________

	Phone Number:
	__________________________  Email:
	__________________________
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REQUEST FOR QUALIFIED CONTRACTORS (RFQC) 900‐18‐783

HANDYMAN TASK ORDER CONTRACTOR

ATTACHMENT 3: COST PROPOSAL


Rates of pay must include all cost to be charged. Please show rate as Dollar ($)/Hour


	TRADE
	REGULAR HOURLY
	OVERTIME HOURLY

	
	RATE
	RATE


Bricklayer

Cabinet maker

Carpenter

Carpet Layer

Cement Mason

Construction Worker

Cooper (profession)

Electrician

Glazier

HVAC & Refrigeration Mechanic

Journeyman

Landscaper

Laborer

Locksmith

Painter

Plasterer

Plumber

Roofer

Repairman

Solderer

Rough Carpentry

Steelworker

Stonemason

Tiler

Traditional Trades ‐ (known also as traditional building trades and preservation trades) is a loosely defined categorization of building trades who actively practice their craft in respect of historic preservation, heritage conservation, or the conserving and maintenance of the existing built environment. Though traditional trade practitioners may at times be involved in new construction, the emphasis of the categorization is toward work on existing structures, regardless of their age or their historic value, with a specific interest in replication or conservation of the original results and craft techniques.

Welder

Window Cleaner

Mason

Timber Framing

Roofer
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REQUEST FOR QUALIFIED CONTRACTORS (RFQC) 900‐18‐783

HANDYMAN TASK ORDER CONTRACTOR


	TRADE
	REGULAR HOURLY
	OVERTIME HOURLY

	
	RATE
	RATE


Finish Carpentry and Joiner

Plasterer

Painter

Ornamental Metal Worker

Fencing/Metal

Fencing/Wood

Note: All subcontractor costs will be itemized on each invoice submitted for payment.

COMMON TASK BID SCHEDULE


Please show your pricing as the most common denominator for the work, e.g., “per square foot”, “per linear foot”, “per square yard”, “by squares” (roofing), “per hour”, etc.

ALL PRICING SHALL BE FIXED FOR ONE YEAR FROM THE DATE OF THIS RFP

PLEASE SHOW IN THE SPACE PROVIDED YOUR NORMAL ANNUAL ADJUSTMENT RATE

ALL PRICING IS NEGOTIABLE ON AN ANNUAL BASIS

PRICING OF MATERIALS ARE BASED ON THE ATTACHMENT F: GBA STANDARD BUILDING FINISH SCHEDULE

(Please describe the manner in which you wish to adjust your annual rate as a percentage of the unit price proposed.)

	
	CATEGORY
	DESCRIPTION
	UNIT PRICE PROPOSED
	ANNUAL ADJUSTMENT

	
	
	
	
	RATE

	
	Carpet
	Demo carpet per square yard –
	
	

	
	
	vacant space
	
	

	
	
	Demo carpet per square yard –
	
	

	
	
	occupied space (raise cubicles)
	
	

	
	
	Install owner provided new tile
	
	

	
	
	carpet
	
	

	
	
	Furnish/Install new tile carpet
	
	

	
	
	Furnish/Install rolled & pad carpet‐
	
	

	
	
	per square yard
	
	

	
	VCT
	Demo VCT
	
	

	
	
	Furnish/Install VCT
	
	

	
	
	Furnish/Install VCT – anti‐static
	
	

	
	
	dissipative
	
	

	
	Ceramic Tile – per
	Demo ceramic floor tile
	
	

	
	square foot
	
	
	

	
	
	
	
	

	
	
	Install owner provided new ceramic
	
	

	
	
	floor tile
	
	

	
	
	
	
	

	
	
	Furnish/Install new ceramic floor tile
	
	

	
	
	
	
	

	
	
	Demo Wall Tile
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REQUEST FOR QUALIFIED CONTRACTORS (RFQC) 900‐18‐783

HANDYMAN TASK ORDER CONTRACTOR

	
	CATEGORY
	DESCRIPTION
	UNIT PRICE PROPOSED
	ANNUAL ADJUSTMENT

	
	
	
	
	RATE

	
	
	Install owner provided new wall tile
	
	

	
	
	
	
	

	
	
	Furnish/Install new wall tile
	
	

	
	
	
	
	

	
	Walls – per linear
	Demo existing wall
	
	

	
	foot
	
	
	

	
	
	
	
	

	
	
	New wall build out (complete
	
	

	
	
	assembly, including 2 coats of paint
	
	

	
	
	& 4” cove base)
	
	

	
	Doors
	Demo existing door & frame
	
	

	
	
	Furnish/Install paint grade 3’0”‐7’0”
	
	

	
	
	door/frame (including paint,
	
	

	
	
	bumpers, Best lock & door stop)
	
	

	
	
	Furnish/Install pre‐finished 3’0”‐7’0”
	
	

	
	
	door/frame (including bumpers, Best
	
	

	
	
	lock & door stop)
	
	

	
	
	Furnish/Install storefront door/glass
	
	

	
	
	per square foot
	
	

	
	Patch & Paint
	Existing walls – per square foot
	
	

	
	(typical two coats)
	
	
	

	
	
	
	
	

	
	
	Existing convectors – per linear foot
	
	

	
	
	of convector (spray BTM)
	
	

	
	
	Door & Frames
	
	

	
	Cove Base – per
	Demo cove base
	
	

	
	linear foot
	Install 4” owner provided new cove
	
	

	
	
	base
	
	

	
	
	Furnish/Install 4” cove base
	
	

	
	
	Install 6” owner provided new cove
	
	

	
	
	base
	
	

	
	
	Furnish/Install 6” cove base
	
	

	
	Ceiling – per square
	Demo existing suspended ceiling
	
	

	
	foot
	system (temporarily suspend
	
	

	
	
	lights/plenum)
	
	

	
	
	Demo existing suspended ceiling tile
	
	

	
	
	Furnish/Install new ceiling system –
	
	

	
	
	including grid & tile
	
	

	
	
	Furnish/Install new ceiling tile
	
	

	
	Electrical
	Demo existing wall outlet – each
	
	

	
	
	Demo existing floor outlet ‐ each
	
	

	
	
	Furnish/Install new standard wall
	
	

	
	
	outlet – each per 10’ run
	
	

	
	
	Furnish/Install dedicated circuit –
	
	

	
	
	each per 10’ run
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HANDYMAN TASK ORDER CONTRACTOR

	
	CATEGORY
	DESCRIPTION
	UNIT PRICE PROPOSED
	ANNUAL ADJUSTMENT

	
	
	
	
	RATE

	
	
	Install electrical for cubicles: 2 power
	
	

	
	
	strips per cubicle, 6 strips per circuit
	
	

	
	
	with no common neutral – one
	
	

	
	
	circuit pulled, trough run, per 3
	
	

	
	
	cubicles (typical 50’)
	
	

	
	
	Provide data box & pull string – each
	
	

	
	Sprinkler
	Demo existing sprinkler – install
	
	

	
	
	owner provided ceiling tile
	
	

	
	
	Relocate existing sprinkler (6’ flex
	
	

	
	
	pipe) – install owner ceiling tile
	
	

	
	
	Furnish/Install new sprinkler (6’ flex
	
	

	
	
	pipe)
	
	

	
	Life/Safety (Notifier
	Demo existing fire strobe
	
	

	
	System)
	Relocate existing fire strobe
	
	

	
	
	Furnish/Install new fire strobe
	
	

	
	
	Demo existing speaker
	
	

	
	
	Relocate existing speaker
	
	

	
	
	Furnish/Install new speaker
	
	

	
	
	Demo existing smoke head
	
	

	
	
	Relocate existing smoke head
	
	

	
	
	Furnish/Install new smoke head
	
	

	
	Lighting
	Demo existing fluorescent light
	
	

	
	
	fixture
	
	

	
	
	Relocate existing fluorescent light
	
	

	
	
	fixture
	
	

	
	
	Furnish/Install new fluorescent light
	
	

	
	
	fixture
	
	

	
	
	Demo existing ceiling mounted
	
	

	
	
	motion sensor (install owner
	
	

	
	
	supplied tile)
	
	

	
	
	Relocate existing ceiling mounted
	
	

	
	
	motion sensor (install owner
	
	

	
	
	supplied tile)
	
	

	
	
	Furnish/Install new ceiling mounted
	
	

	
	
	motion sensor (with low voltage
	
	

	
	
	power pack – PP20)
	
	

	
	
	Demo existing light switch
	
	

	
	
	Relocate existing light switch (typical
	
	

	
	
	25’ run)
	
	

	
	
	Furnish/Install new light switch
	
	

	
	
	(typical 25’ run)
	
	

	
	Concrete/Masonry
	Core holes through existing slab –
	
	

	
	
	per inch thickness
	
	

	
	
	Core holes through existing slab –
	
	

	
	
	per inch thickness (w/MagnaFlux)
	
	

	
	
	Demo existing concrete slab – per
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	CATEGORY
	DESCRIPTION
	UNIT PRICE PROPOSED
	ANNUAL ADJUSTMENT

	
	
	
	RATE

	
	square yard (4” typical)
	
	

	
	Furnish/Install 4”depth ‐4000 psi
	
	

	
	concrete slab – per square yard
	
	

	
	without rebar or metal wire mesh
	
	

	
	Furnish/Install 6”depth ‐4000 psi
	
	

	
	concrete slab – per square yard
	
	

	
	without rebar or metal wire mesh
	
	

	
	Furnish/Install 4”depth ‐4000 psi
	
	

	
	concrete slab – per square yard with
	
	

	
	rebar
	
	

	
	Furnish/Install 6”depth ‐4000 psi
	
	

	
	concrete slab – per square yard with
	
	

	
	metal wire mesh
	
	

	
	Demo existing masonry wall – per
	
	

	
	linear foot
	
	

	
	Furnish/Install new 6” solid masonry
	
	

	
	wall – per linear foot
	
	

	
	Furnish/Install new 8” masonry wall
	
	

	
	– per linear foot
	
	

	
	Furnish/Install new 8” block masonry
	
	

	
	wall – per linear foot
	
	

	Window Film
	Furnish/Install window film on glass
	
	

	
	per square foot
	
	

	General Conditions
	
	
	



Overhead & Profit
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ATTACHMENT 4: ILLEGAL IMMIGRATION REFORM AND ENFORCEMENT ACT OF 2011 AFFIDAVIT


Project/RFQ No. and Name:
______________________________________________

______________________________________________

STATE OF GEORGIA
COUNTY OF _______________________________

AFFIDAVIT

By executing this affidavit, the undersigned Contractor verifies:

1) Contractor is in compliance with the Illegal Immigration Reform and Enforcement Act of 2011 and specifically the provisions codified at O.C.G.A. §13‐10‐91;

2) Contractor is engaged in the physical performances of services on behalf of the Georgia Building Authority, and Contractor has registered with, is authorized to use, and uses the federal work authorization program commonly known as “E‐Verify”, or any subsequent replacement program in accordance with the provisions of O.C.G.A. § 13‐10‐91;

3) Contractor will continue to use the federal work authorization program throughout the contract period;

4) Contractor will contract for the physical performance of services in satisfaction of such contract only with subcontractors who present an affidavit to the Contractor with the same information required by O.C.G.A. § 13‐10‐91(b); and

5) If Contractor is not registered and participating in the E‐Verify Program, or any subsequent replacement program, Contractor affirms that he has no employees, does not intend to hire employees for purposes of satisfying the terms of the contract, and has provided a copy of a state issued driver’s license or state issued identification card issued by a state within the United States that verifies lawful immigration status prior to issuing a driver’s license or identification card.

	Federal Work Authorization/ E‐VerifyTM Number:
	Authorization Date:

	_______________________________________
	___________________________

	________________________________________
	___________________________

	Signature of Authorized Officer or Agent
	Date

	_________________________________________
	_____________________________

	Title of Authorized Officer or Agent of Contractor
	Driver’s License #

	
	(Applicable only if Contractor is not

	
	Participating in E‐Verify pursuant to

	_________________________________________
	paragraph 5 above)

	Printed Name of Authorized Officer or Agent
	

	_________________________________________
	

	Name of Contractor/Contracting Entity
	

	
	

	SUBSCRIBED AND SWORN BEFORE ME ON THIS THE…
	

	_____ DAY OF ______________________, 20__
	

	________________________________________
	[NOTARY SEAL]

	Notary Public
	

	My Commission Expires: ___________________
	


*any of the electronic verification of work authorization programs operated by the United States Department of Homeland Security or any equivalent federal work authorization program operated by the United States Department of Homeland Security to verify information of newly hired employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99‐603

(End of Form)
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ATTACHMENT 5: NON‐INFLUENCE AFFIDAVIT


COUNTY OF ________________________________

STATE OF ________________________________

I
do
solemnly
swear
on
my
oath
that
as
to
the
subject
solicitation
dated_________________________

20_________________, and titled RFQC 900‐18‐783, Task Order Contract for Work Less Than $10K, to result in a

contract  between  ____________________________________________________________________________(NAME

OF
CONTRACTOR)
and
the
Georgia
Building
Authority
(GBA)

I,_____________________________________________(NAME OF CONTRACTOR PRINCIPAL/SIGNEE) as the Owner have

no knowledge of the exertion of any influence or the attempted exertion of any influence on the firm on behalf of which this affidavit is made in any way, manner, or form in the purchase of materials, equipment, or other items involved in construction, manufacture, or employment of labor under the aforesaid contract by any employee, officer, or agent of the Owner, or any person connected with the State Government of Georgia in any way whatsoever.

This ________ day of __________________________, 20_______.

______________________________________________(L.S.)

Signature

______________________________________________

Title

______________________________________________

Firm

	SUBSCRIBED AND SWORN BEFORE ME ON THIS THE…
	

	_____ DAY OF ______________________, 20__
	

	________________________________________
	[NOTARY SEAL]

	Notary Public
	

	My Commission Expires: ___________________
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ATTACHMENT 6: PROPOSAL BOND


KNOW ALL MEN BY THESE PRESENTS, that we,

___________________________________________________________________________, hereinafter called the Principal, a

(Check one)  Corporation  Partnership or  Individual duly authorized by law to do business as a

________________________________________________________________________________________

in the State of Georgia, and

______________________________________________________________________________________

a corporation duly authorized and licensed to do business in the State of Georgia as a surety and compliant with all Proposal requirements as set forth in the corresponding Request for Qualified Contractors (RFQC), hereinafter called the Surety, are held and firmly bound unto the Georgia Building Authority, hereinafter called the Obligee in the sum of:

_Five Hundred US Dollars and no Cents_______________________________Dollars or $_500.00________________________

for the payment of which sum well and truly be made, the said Principal and Surety bind ourselves, our heirs, executors, administrators, successors and assigns jointly and severally, firmly by these presents.

WHEREAS, the Principal has submitted a Proposal for the project titled:


NOW, THEREFORE, The conditions of this Bond are such that if the Obligee accepts the Proposal of the Principal within the time specified in the Proposal documents, or within such time period as may be agreed by the Obligee and the Principal, and the Principal either: enters into a Contract with the Obligee in accordance with the terms of said Proposal, and give such bonds as may be specified in the Proposal and contract documents with good and sufficient surety for the faithful performance of such Contract and for the prompt payment of labor and material furnished in the prosecution thereof; or pays to the Obligee the difference, not to exceed the amount of this Bond, between the amount specified in said Proposal and such larger amount for which the Obligee may in good faith contract with another party to perform the Work addressed by said Proposal, then this obligation shall be null and void, otherwise to remain in full force and effect. The Surety waives any notice of an agreement between the Principal and Obligee to extend the time in which the Obligee may accept the Proposal; however, such waiver shall not apply to any extension which may exceed thirty‐five (35) days in the aggregate beyond the time for acceptance of Proposals specified in the Proposal documents.

Signed and sealed this ______________ day of ________________________ 20 _____________

Principal: _____________________________________

Witness: _____________________________
Signature: _____________________________________

Print Name Above: ______________________________

Title: _________________________________________

Witness: _____________________________
Surety __________________________________________

(Seal)

Signature: _____________________________________

Print Name Above: ______________________________
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	ATTACHMENT 7: CONFLICT OF INTEREST STATEMENT

	STATE OF ________________)
	COUNTY OF ______________)


Before me the undersigned authority personally appeared ___________________, who was duly sworn, deposes and states:

· I am the ____________ [OFFICIAL TITLE] of _______________ [COMPANY/ENTITY NAME] with a local office in _______________ [CITY AND STATE] and principal office in ____________ [CITY AND STATE].
· Said entity is submitting this response to RFQC 900‐15‐677, Task Order Contract for Work Less Than $10K.
· The PROPOSER has made diligent inquiry and provided the information in this statement affidavit based upon his full knowledge.
· The PROPOSER states that only one submittal for this solicitation has been submitted and tendered by the appropriate date and time and that said above stated entity has no financial interest in other entities submitting a proposal for the work contemplated hereby.
· Neither the PROPOSER nor the above named entity has directly or indirectly entered into any agreement, participated in any collusion or collusion activity, or otherwise taken any action which in any way restrict or restraint the competitive nature of this solicitation including but not limited to the prior discussion of terms, conditions, pricing or other offer parameters required by this solicitation.
· Neither the entity nor its affiliates nor anyone associated with the Proposer is presently suspended or otherwise prohibited from participation in this solicitation or any contracting to follow thereafter by any government.
· Neither the entity nor its affiliates nor anyone associated with them have any potential conflict of interest because and due to any other clients, contracts, or property interests in this solicitation or the resulting project.
· It is agreed that this affidavit is an attestation that no any conflict of interest or potential conflict of interest as defined i.e., whereby any action, decision, or recommendation by a person acting in a capacity as a public official, the effect of which is or could be to the private monetary or financial benefit or detriment of the person, the person’s relative, or any business with which the person or a relative of the person is associated has been violated.
· I hereby also certify that no member of the entity’s ownership or management or staff has a vested interest in any State Agency, Division, Department or Office.
· I certify that no member of the entity’s ownership or management is presently applying, actively seeking or has been selected for an elected position within Georgia State Government.
· In the event that a conflict of interest is identified in the provision of services, I, the undersigned will immediately notify the GBA in writing.
· If applicable we have attached on company letterhead the description of any business transactions outside the normal course of business occurring within the prior two years between our firm and GBA.
· If applicable we have provided on company letterhead the description of any gift, hospitality, or benefit of any sort that our firm has provided to GBA.
· If applicable we have provided on company letterhead statements declaring any conflict of interest or potential conflict of interest that our firm has with GBA as it relates to this solicitation.

SIGNATURE OF AUTHORIZED PROPOSER REPRESENTATIVE:


TITLE OF PROPOSER REPRESENTATIVE



DATE

	SUBSCRIBED AND SWORN BEFORE ME ON THIS THE…
	

	_____ DAY OF ______________________, 20__
	

	________________________________________
	[NOTARY SEAL]

	Notary Public
	

	My Commission Expires: ___________________
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ATTACHMENT 8: LAST TEN SIMILAR PROJECTS FOR CONTRACTOR


	Client Name & Address
	Project Title – Facility
	Total Cost of Project
	Current Status
	Client/Owner

	
	Name and Location
	
	
	Representative – Name, E

	
	
	
	
	Mail & Phone

	1
	
	
	
	

	
	
	
	
	

	2
	
	
	
	

	
	
	
	
	

	3
	
	
	
	

	
	
	
	
	

	4
	
	
	
	

	
	
	
	
	

	5
	
	
	
	

	
	
	
	
	

	6
	
	
	
	

	
	
	
	
	

	7
	
	
	
	

	
	
	
	
	

	8
	
	
	
	

	
	
	
	
	

	9
	
	
	
	

	
	
	
	
	

	10
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ATTACHMENT 9: PROJECT MANAGER REFERENCES


	Client Name & Address
	Project Title – Facility
	Total Cost of Project
	Current Status
	Client/Owner

	
	Name and Location
	
	
	Representative – Name, E

	
	
	
	
	Mail & Phone



1


2

3


4

5


6

7


8

9


10
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ATTACHMENT 10: BUSINESS LITIGATION FORM


Disclose any involvement by the organization or any officer or principal in any material business litigation within the last three (3) years.

Include an explanation, as well as the status and/or disposition of the litigation. Please use company letterhead to respond if the space provided for response is insufficient.


Client Name & Address





Explanation





Current Status or Disposition


Company Name

Signature of Authorized Representative


Printed Name and Title of Authorized Representative Signing the Form





Date

Page 51 of 51

