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Friendly Letter




Heading: Writer’s address Date

534 Lake Lane
Lake Wylie, SC 29710 October 28, 2013







Dear Aunt Rita,

Greeting:
A way to begin the letter




I had a wonderful time visiting you this summer. Swimming in your pool was a lot of fun. I liked your slide and playing Marco Polo with my cousins.





Body: Personal

Thank you for taking me to the museum too. That message was so thoughtful. I learned so much about the
Revolutionary War. I wonder if I would be a Patriot or Loyalist?


I will never forget my visit with you. I hope to come back next summer! Will you be able to come see us soon? I miss you!


Closing:
A way to end the letter.


Signature:
The Writer signs his/her name


Love,


Joanie


©P.Olivieri (Rockin Resources), 2013



Friendly Letter534 Lake Lane
October 28, 2013
month. Comma af
and year.
Dear Aunt Rita,
Each
and proper
at the end
of every


Capitalize all words in
Indent	street, city, state, ter	Lake Wylie, SC 29710 Paragraph	city and between day                                Capitalize in body                                                                            each
Capitalize Dear and name	sentence Comma after name	nouns.
I had a wonderful time visiting you this summer. Punctuation Swimming in your pool was a lot of fun. I liked your
slide and playing Marco Polo with my cousins.	sentence.

Thank you for taking me to the museum too. That was so thoughtful. I learned so much about the Revolutionary War. I wonder if I would be a Patriot or Loyalist?


I will never forget my visit with you. I hope to come back next summer! Will you be able to come see us soon? I miss you!


Capitalize first letter only Comma after closing


Capitalize name


Sincerely yours,


Joanie
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Body Signature Greeting Closing Heading
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Proofread Marks__
__
/
/








Needs a capital	lake wylie ____	____
____	____
Needs to be lowercase	cLover


Add punctuation	May 15 , 2013



Need to delete	Dear, Hillary,



Indent







©P.Olivieri (Rockin Resources), 2013

Fill in the blanks with the correct part of the
Name __________	friendly letter. Then use proofreading marks to correct the letter.



Friendly Letter

278 nike drive charlotte, nc 28278 december 23, 2013



dear uncle dean



i had a wonderful time visiting you this summer. going

into new york city was a lot of fun my favorite part

was seeing the statue of liberty.



Thank you for taking me to see the declaration of

independence too. that was really interesting do you

get to tour the city all the time



I will never forget that trip. will you be able to come

visit me soon I miss you



sincerely Yours


kelly



©P.Olivieri (Rockin Resources), 2013

Fill in the blanks with the correct part of the,
n


Closing


signature

__	_
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____	____
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___	____	____
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_
____
____
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Name __________	friendly letter. Then use proofreading marks to correct the letter.



Friendly Letter




Heading




_dear uncle d_ean , ____	____
____	____	____

278 nike_d_rive charlotte___c 28278 december_ 23, 2013
____ ____

Gree.ng


i had a wonderful time visiting you this summer. going ____
into new york city was a lot of fun _ my favorite _ part ____	____	____	____
was _ seeing the statue of liberty. ____
____                                   ____ ____                                   ____

Thank you for taking me to see the declaration of ____
_ independence too. that was really interesting do you ____	____
___get to tour the city all the time	 ____ Body

I will never forget that trip_. will you be able to come ____
visit me soon I miss you ____



sincerely Yours ____
____
kelly ____ ____

©P.Olivieri (Rockin Resources), 2013
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