Manager
48 Any St.
Small Town, ST 12345
2/16/2014
Jane Salesperson
48 Main St.
Big Town, ST, 12345
Dear Ms. Salesperson:
[Body]………………………………………………………………………………
………………………………………………………………………………………
………………………………………………………………………………………
………………………………………………………………………………………
………………………………………………………………………………………
Sincerely,
[signature]
 Manager, Manager of OEM Sales

 




