Farewell email sample

To:

Cc:

Bcc:

Subject:

Message Subject
It is with great sadness that as of July 1, 2009, I will be leaving my current position as partner at Silvestri & Carangelo Dental Associates. I will be relocating with my family to the Greater Rochester, New York area.

I want to let you know how much I have enjoyed being your dentist for the past 11 years, as well as my close association with Dr. Mario Silvestri.

Please rest assured that Dr. Silvestri will remain available to treat your dental needs as well as the needs of your family members and friends. For those of you who have not yet met Dr. Silvestri, you will find him to be a very gentle, capable, kind person, and I'm certain that you will be exceptionally pleased with him.

I'm also pleased to inform you that Dr. Arnold Loew will be providing dental care this summer in my absence, with hours in the late afternoon as well as Friday mornings. Dental hygiene appointments will also be available Friday mornings with hygienist Roseanne O'Hara.

I wish you and all of your loved ones the very best of health and happiness in the future. Thank you again for the time we have spent together. I leave you in the very best of hands.

Sincerely,

Dr. Joel A. Carangelo

