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PRO-TEC FIRE SERVICES, LTD.

EMPLOYEE WARNING NOTICE
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Employee’s Name:
Location:
Date of Warning:

Company Statement: (Use reverse side if necessary).

Violation of Company Rules# Group#

Employee Statement: (Use reverse side if necessary)

	Action:
	
	
	
	
	
	
	
	

	Warning
	Suspension of
	Days
	Final Warning
	Discharge

	
	
	
	
	
	
	
	
	
	
	

	Prior Warnings:
	
	
	
	
	
	
	
	

	1.    Date:
	
	
	
	
	2.  Date:
	
	
	3.  Date: ______________

	
	
	
	
	
	
	
	
	
	
	

	Reason:
	
	
	
	
	Reason:
	
	
	Reason: ____________

	Action:
	
	
	
	Action:
	
	
	Action: _____________

	
	
	
	
	
	
	
	
	
	
	



I certify that a copy of this form was given to the employee:


Supervisor Signature
Date

I have read the action to be taken, and understand it. My signature does not necessarily mean I agree with the action.


Employee Signature
Date

If employee refuses to sign: “This is to certify that the employee named in this report was warned by his/her supervisor in my presence concerning the subject matter contained herein”.


Witness Signature
Date

PROVIDE COPIES TO: Employee - Supervisor for Personnel File - Corporate Office
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