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EMPLOYEE WARNING NOTICE
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	EMPLOYERS STATEMENT OF PROBLEM:
	Date:

	
	
	
	

	EMPLOYEE:
	
	
	
	
	

	Type of Violation:
	AttendanceLate / Early QuitInsubordinationOther


SOLUTION:ViolationofCompany Policies
Unsatisfactory Work / Work Habits

ACTION TAKEN

	Verbal Warning
	Written Warning
	Dismissal

	
	
	
	
	
	

	VIOLATION TYPE
	
	ORAL
	WRITTEN
	DATE
	BY WHOM

	
	
	
	
	
	


Consequence for Reoccurrence:

EMPLOYEE STATEMENT:

I have read the Employers Statement and understand it.

	I agree with Employers Statement
	I disagree with Employers Statement

	Employee Signature:
	
	
	Date:

	Supervisor Signature:
	
	
	Date:

	Human Resources:
	
	
	Date:
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