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Modern Business Associates




Client Name: ___________________________________

Client #/Div: _____________

E m p l o y e e  W a r n i n g  N o t i c e

Employee Name:_________________________________________________________________________

Social Security Number:____________-__________-____________ Warning Date:__________________

Violation(s)

	Attendance
	
	
	
	Personal Work

	Breach of Company Policy
	
	Safety

	Carelessness
	
	
	Tardiness

	Conduct
	
	
	
	Unauthorized Absence

	Creating a Disturbance
	
	Work Quality / Accuracy

	Failure to Follow Instructions
	Work Quantity / Output

	Insubordination
	
	
	Willful Damage to Company Property

	Performance
	
	
	Other ____________________________________


Description of Violation(s):

Further misconduct or violation(s) will result in disciplinary action, up to and including immediate termination.

I have read this Warning Notice and understand it.

Employee

Signature: _______________________________________ Date: _________________________

Manager/ Supervisor

Name: ___________________________________________ Title: _________________________

Signature: _______________________________________ Date: _________________________

Please fax to 727-563-1502 or 866-896-2528 or email to your Payroll Representative
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