Corrective Action Plan (CAP)

[image: image1]
LEA must address all the areas not in compliance noted in the “Corrective Action Plan Notification” letter. Use the following template to present the corrective action(s) the LEA will implement to     reach compliance. Use a separate template for each non-compliance area. If a non-compliance area requires several corrective actions, place the tasks in a logical order and describe how these actions  are implemented.
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School Year:
County #:
School District:
District #:
Implementation Supervisor Name: Implementation Supervisor Title:
Indicate the deadline of the corrective action implementation:
March
December
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Non-compliance Area
Describe the non-compliance area noted in the “Corrective Action Plan Notification” letter in the box below.
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Corrective Action(s)
Describe in the box below what action steps the LEA will implement to reach compliance.
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Activities to Support the Corrective Action(s)
Describe in the box below how the proposed corrective actions will be supported. For example, through written policies and procedures, Professional Development (PD), workshops, trainings, etc. which will provide school personnel the skills or competencies to implement the action steps.
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Resources and Materials
Describe in the box below the instructional resources or materials that will assist personnel in im- plementing the corrective action.

[image: image7]
SDE USE ONLY
Date Received:
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Reviewer’s Signature
Supervisor’s Signature


