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                                           SAMPLE BYLAWS

[Note: Substitute the name of your local chapter or state section appropriately in the italicized sections below.]

 [Local Chapter or State Section]

of the AMERICAN ASSOCIATION for WOMEN in COMMUNITY COLLEGES

ARTICLE 1. NAME
The name of this organization shall be the ______________ [chapter or section] of the American Association for Women in Community Colleges. It shall be recognized as such upon the approval of the Board of Directors of the American Association for Women in Community Colleges.

ARTICLE II. PURPOSE

The purposes of this organization shall be to


Encourage educational program development for women in community, junior, and technical colleges.


Support women in leadership roles.


Develop communications among women in community, junior, and technical colleges.


Promote and offer local and state workshops for women in community, junior, and technical colleges.


Disseminate information on courses, programs, and services for professional women.

ARTICLE III. MEMBERSHIP
Section 1. 
Active membership is open to any person employed by or enrolled in a community, junior, or technical college or who supports the purposes of the Association.

Section 2.
Membership shall become effective upon payment of AAWCC annual dues (and local chapter and/or Section dues if any) and shall remain in good standing with payment of all current year dues. The amount of dues shall be fixed by the national Board of Directors. (The additional amount for section and/or local dues shall be fixed by the Executive Committee or membership of the respective local chapter and/or State Section.)
Section 3.
The local Chapter is constituted of at least ten (10) national members in good standing as specified in Article III, Section 2 with all members holding national membership. 

or
Section 3.
The State Section is constituted of at least ten (10) additional national members in good standing as specified in Article III, Section 2.
Section 4.
Each individual member shall be entitled to the rights and privileges of this organization and shall be entitled to one vote on each matter submitted to a vote of the membership. A majority vote shall prevail.

ARTICLE IV. OFFICERS
Section 1.
The officers of this organization, each of whom must be national member in good standing, shall be [President President-Elect, Secretary, and Treasurer]. (NOTE- At least three (3) elected officers must be specified so that duties cover those noted in the positions above.)

Section 2.
Officers shall serve for a term of [one year] or until their successors have been duly elected and installed.

Section 3.
Officers shall be elected annually (biannually) by (during) [date]. Elections will be conducted by [procedure (mail? meeting?). [Nominations process]

Section 4.
In the event the office of President becomes vacant, the [President-Elect] shall succeed to the office. If a vacancy occurs in any other office, the President shall have the power to make an appointment to fill the remaining term.

Section 5.
The duties of the officers of the organization shall be as follows: [Be sure to assign all functions in this section.]


A.
The President shall:

(1) Serve as the presiding officer of the organization.

(2) Act as the representative of the organization to the public.

(3) Serve as liaison to the national association.

(4) Make appointments if necessary to fill vacancies in offices and on the Executive Committee.

(5) Call special Executive Committee meetings when necessary.

(6) Appoint committees as necessary.

B.
The President-Elect shall assist the President and shall:

(1) Preside at meetings in the absence of the President

(2) Perform other duties assigned by the President.

C.
The Secretary shall:

(1) Record and distribute the minutes for all meetings.

(2) Maintain all organizational records including a current roll of the membership.

D.
The Treasurer shall:

(1) Be responsible for the collection of membership dues.

(2) Be responsible for preparation and maintenance of the budget, including an annual report to the membership.

(3) Maintain proper financial records and file an annual financial report with the AAWCC Regional Director and the AAWCC Vice President for Finance.

(4) Verify current membership status for the annual report.

ARTICLE V. COMMITTEES

Section 1.
Executive Committee

The elected officers [and Institutional Representative (if different from officers)] are the members of the Executive Committee.

The Executive Committee has authority to conduct all executive and administrative functions of the Local Chapter/Section. Elective and referendum matters must go to the Local Chapter/Section as a whole.

Section 2.
Standing Committees

The Local Chapter/Section President appoints members to Standing Committees [and designates the committee chair.] (Option: Specify other procedures to determine committee chair.) (Suggested committees include Membership, Program, Nominating, Finances.)

Each committee reports to the officer in charge of that function. All committees are responsible to the President.

Section 3.
Special Committees

The Local Chapter/Section President will appoint members to special committees, provide the charge to the committee, and designate the reporting process.

ARTICLE VI. MEETINGS AND ACTIVITIES
The Local Chapter/Section shall conduct at least two (2) meetings or activities per year. (Optional: Guests may be included in activities, although there may be an increased fee for non-members.)

ARTICLE VII. REPORTS
Local Section officers will provide the appropriate American Association for Women in Community Colleges national officers with information, including at least:

· officer election [submit to Regional Director] assurance of membership (annually) [submit to Vice President for Membership]
· financial report (annually) (submit to Regional Director and Vice President for Finances]
· semi-annual activity report [submit to Regional Director]

PETITION FOR LOCAL CHAPTER OR STATE SECTION STATUS

College Affiliation:
______________________________________________


Address: 
______________________________________________




__________________________________________

Initial Contact:
__________________________________________


Phone:

____________________FAX: _________________

Date Submitted:
____________________


Region:
____________________

We, the undersigned, valuing and respecting the goals and aims Of the American Association for Women in Community Colleges, herein petition the Board of Directors of AAWCC to formally recognize our local/state association as a (Local Chapter or State Section) of AAWCC and to acknowledge the undersigned as charter members of said (chapter/section).

We agree to recognize and conform to all policies, procedures, and standards of the American Association for Women in Community Colleges.

Attached are bylaws approved by our association on (date). Officers of this association duly elected on (date) are:

President: 
_____________________________________________________

President-Elect:
_____________________________________________________

Secretary:
_____________________________________________________

Treasurer:
_____________________________________________________

We request that the [chapter/section] be designated as (name of chapter or section).

FOR REGIONAL DIRECTOR USE:


Endorse
_____________________________


Forward only
_____________________________
Signature  ________________


Recommendation attached



Date
__________________

LIST OF ALL NATIONAL MEMBERS. (Attach additional sheets as necessary).


A minimum of ten (10) national members are required to be recognized as a chapter state section. ALL MEMBERS MUST BE NATIONAL MEMBERS.

Name

Address

Phone

Membership Expires

CHAPTER OFFICERS

Chapter Name

Address(es)

(List multiple campuses if appropriate)





Phone 
FAX

President ____________________________________________________________

President-Elect  _______________________________________________________

VP-Membership  ______________________________________________________

Secretary  ____________________________________________________________

Treasurer  ____________________________________________________________

Program  _____________________________________________________________

Other  _______________________________________________________________

Key Contact Person  ____________________________________________________

Number of Members  ________________

Are there chapter dues?   
Yes   
No

If so, what amount  __________ how often collected  ______________________

Do you collect National AAWCC dues at the same time you collect chapter dues?





Yes
No
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