Concept of Contract termination letter:

A contract Termination Letter is a legal letter binding by law. It is written when either party no longer desires to continue the terms of the contract. In this case, they approach the other party and proposes them to end the contract.

Example 1:

[Your Name]

[Address]

15th July 2019

To,

[Recipients Name]

[Organization’s Name]

[Address]

Subject: Termination of Current Contract.

Dear Mr. {recipient’s name]

I am regretted to inform you that we have decided to terminate your contract after much thoughts and considerations. This termination of the contract shall be effective from 25th July 2019.

{Recipient’s Business Name] enjoys a very good reputation in the market among the other competitors. When we entered a contract, We had some expectations from you but you failed to fulfill your promises. Due to this unfulfillment of promises, we had to incur several losses.

So, for the sake of both the parties, It’s beneficial if we end our current contract. Feel free to contact us anytime if you have any doubts.

Sincerely,

[Your Name]

[Designation]

