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305 E. WALNUT STREET

P.O. BOX 23600

GREEN BAY, WI 54305-3600


PHONE (920) 448-4071
FAX (920) 448-6277
WEB: www.co.brown.wi.us
Dear Brown County Retiree,

Congratulations on your retirement. Here is some information that may prove helpful to you.

Process for Notifying Brown County of your Retirement:

1. Employees wishing to leave County employment are requested to submit a resignation in writing to their Supervisor at least two weeks in advance of their planned departure. Department Heads and supervisory employees should submit their resignation in writing at least four weeks in advance of their planned departure. This letter must cite your intent to retire and the effective date.

2. It’s important to remember, you must physically work your last day, you cannot supplement any vacation, personal, casual, or sick days for your last day.

3. Please remember to return any Brown County items, such as your work laptop, tools, keys and badges.

4. In order to qualify for retiree status, Brown County employees must be age 55 and over with ten plus years at Brown County to carry retiree benefit plan offerings. Employees with WRS protective status (Sheriff Supervisory and Non-Supervisory) age 50 and over with ten plus years at Brown County can carry retiree benefit plan offerings.

Payroll Information:

1. Contact the payroll department preferably by e-mail to determine what accrued benefits will be paid out to you such as vacation and casual days, on the day you resign. If over utilized, it is possible you will have to reimburse the County time used in excess

of what was earned.

o Vacation time is earned by number of years worked, and is prorated at the time of resignation.

o Personal Days are prorated and any time that is not used is lost. o Casual days are prorated.

Benefits Information:

1. WISCONSIN RETIREMENT SYSTEM (WRS/ETF)
It’s important that you contact WRS/ETF regarding your pension & retirement benefits. If you have life insurance, this would also be the contact to discuss if you want to

continue on with coverage. If you have not already contacted WRS/ETF, you should do so ASAP; contact WRS/ETF at 877-383-1888.

If an employee retires in good standing, they may be eligible for re-employment with Brown County assuming they meet the requirements for competitive selection and complete the appropriate break-in-service as required by the Wisconsin Retirement System (WRS). Please contact ETF at the number listed above for more information regarding the break-in-service process for WRS annuitants.

2. DEFERRED COMPENSATION
If you participate in deferred compensation with Nationwide, you may visit their website at www.nrsforu.com or contact Nationwide at 877-677-3678 for information regarding options available to you upon separation. If you participate in the Wisconsin Deferred Compensation Program, you can call 877-457-9327 for information on options available with your account.

3. UNITED HEALTHCARE VOLUNTARY CRITICAL ILLNESS AND ACCIDENT INSURANCE
If the insurance of a covered person who is an employee ends because his employment with the employer ends; or a spouse ends due to the employee’s death; such covered person may choose to continue coverage under a group portability policy, provided he/she has been insured under the policy for at least 6 months. To apply for portability insurance, within 31 days, the covered person must; submit a written application and pay the first month’s premium. Please Note-The application must be received by United HealthCare Specialty Benefits within 31 days of date of termination.

For questions contact United Healthcare directly at 888-299-2070.

4. Employee Benefits Corporation-FSA / HRA
Your Employee Benefits Corporation debit card will be turned off and paper claims must be filed.

· FSA: Terminated employees with an FSA account will be able to submit claims for reimbursements that occurred while an active employee.
· HRA: You have 2 years from the last day of the month in which you resign to use your HRA dollars through Employee Benefits Corporation. Call their Customer Care Center at 800-346-2126 for HRA and FSA questions.
· VEBA: Funds in a VEBA account are available to you until depleted. Call 866-678-8322 for any VEBA account questions.
5. BOSTON LIFE
For continuation of coverage or more information contact Boston Life direct at 800-968-7491 x363.

6. All insurances will terminate on the last day of the month of your termination (for example, if your last day is 1/1/14, all of your insurances will term on 1/31/2014). Please note- you must physically work your last day.

7. BENEFIT ADVANTAGE/RETIREE
You will receive a RETIREMENT insurance packet directly from Benefit Advantage, Brown County’s 3rd party administrator for insurances. Watch for this packet to come in the mail and contact Benefit Advantage with any questions you may have; you will work exclusively with them for any health or dental insurance issues. Brown County will no longer be your point of contact. If you want the retiree insurance, you MUST submit the enrollment information and set up payment options with Benefit Advantage right away after retiring and work directly with Benefit Advantage. If you opt not to take the insurance right away, you will not have another option to take it as a retiree. Also, your dependents/spouse can remain on the retiree insurance only as long as you are on the insurance. If you select single coverage as a retiree, you will not be able to select family coverage in the future. For questions contact Benefit Advantage directly at 920-339-0351 x168.

Effective 1/1/2015

	PLAN
	Consumer Driven
	DELTA DENTAL
	DENTAL
	EyeMed

	
	Health Plan (CDHP)
	($1,250 Annual
	ASSOCIATES
	Vision

	
	
	Maximum)
	($2,500 Annual
	

	
	
	
	Maximum)
	

	COBRA
	
	
	
	

	Single
	$  529.76
	$ 39.22
	32.35
	$7.22

	Family
	$1,409.72
	$110.34
	98.29
	$18.39

	
	
	
	
	

	RETIREES
	ONLY UNTIL AGE  65
	ONLY UNTIL AGE 65
	ONLY UNTIL AGE 65
	

	Single
	$ 623.84
	$ 39.22
	32.35
	NA

	Family
	$1,660.06
	$110.34
	98.29
	NA



The Health Insurance is the same high deductible plan through UMR that is offered to employees ($2000 deductible for single and $4000 deductible for family). However, retirees do not receive HRA dollars from Brown County.

8. COBRA
You will receive a COBRA insurance packet directly from Employee Benefits Corporation, Brown County’s 3rd party administrator for insurances. Watch for this packet to come in the mail and contact Employee Benefits Corporation with any questions you may have; you will work exclusively with them for any health, vision, or dental insurance issues. Brown County will no longer be your point of

contact. If you want the COBRA insurance, you MUST submit the enrollment information and set up payment options with Employee Benefits Corporation after retirement.

If you opt not to take the insurance right away, you will not have another option to take it. If you select single coverage, you will not be able to select family coverage in the future. For questions contact Employee Benefits Corporation at 800-346-2126.

Please note: COBRA is offered for up to 18 months maximum.

Congratulations again and thank you for your service to Brown County.

