	Your Name:

	Address:

	City:

	Phone Number:

	Postal Code:

	Email Address:


Date:
	Name of Recipient:

	Address:

	City:

	Phone Number:

	

	


Dear Sir/ Madam,
It was with a great sense of loss when we/I heard of (insert name) death.

We/I wanted to let you know that you have our/my greatest sympathy, and our/my heart(s) are/is truly saddened.

(insert name) was more than just a wonderful person; he/she was always so kind and considerate to us that we always welcomed seeing him/her at every opportunity.

And, we know that his/her passing will not only leave a void in our lives, but in the hearts of all those who knew him/her.

(insert name) will always remain within our hearts, and we have included (insert name) and you in our daily prayers. May God give you strength.
If there is anything that we can do to help you in anyway, please do not hesitate to call us at any time. You can phone either of us at (insert area code and phone number) even if it is only to talk.

Our sincere thoughts and prayers are with you.

Yours sincerely, / faithfully
Name
Signature
