CLAIM LETTER

Date :
(Month)
,
(Day), 200_

(상대방 상호 기입)

(주소 기입)

Dear Sir or Madam:

We, ABC Company hereby request and demand the Buyer Inc. to make the payment of the contract price for the goods as described below or to return the goods to us;

1 .
Delivery of the Goods

	Description
	Quantity
	Amount
	Shipment
	Delivery
	Due
	Payment

	
	
	(USD)
	Date(from
	Date
	Date
	Status

	
	
	
	Korea)
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	Not  Paid

	
	
	
	
	
	
	yet

	
	
	
	
	
	
	


*Contract No. :

*Bill of Lading No. & Container No. :

*Payment Terms:

*Original shipping documents were presented by ______ ( )and the Goods were delivered to ______ at the Buyer Inc. _____ 

· DHL no. of document and delivery date :

· Receiver of DHL document :

2. The Buyer Inc. took possession of the Goods on _______, 200_ without making payment and without taking necessary banking process despite the payment condition of ____

1

3 You, the Buyer Inc., are strongly requested to make payment for the Goods as described above or to immediately return the Goods, at your costs and expenses.

4. We are enclosing herewith the following documents:

a. Copies of Shipping Documents

	- Commercial Invoice
	_______ copy

	- Packing List
	_______ copy

	- Bill of Lading
	_______ copy

	- D/A Contract
	_______ copy


b. A copy of Purchase Order

This letter shall not be construed or deemed as a waive of any right, claims for damages or remedies of ABC Company.

Your prompt actions on the above matters will be highly appreciated.

Sincerely yours,


(Name)

(Title)

ABC Company
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