Date…………..
To,

The Claims Manager

…………………….

…………………….

Bangalore.

Dear Sir,

Sub: Claim Intimation in respect of my…………….covered under Policy No…………………

I regret to inform you that my ………. Has met with an accident on ………… I request you to kindly register my claim and issue set of claim forms. Please also advise me about the procedure to be followed.

Thanking you,

Yours truly,

Name and signature.

