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CASE STUDY TEMPLATE 

Note: The information in italics and brackets is a prompt and can be deleted as you complete the template. See the case study section of the live site to see how the material needs to be formatted. 
Revised: [date] [initials] [please also update the date in the file name each time you amend this form]
Theme  

[Choose from themes in drop down menu on submission form or add a new category]

Project Title 

[something brief and pithy which indicates where and what it is]

Location 

[village, town, region, county, country] (eg South Molten, Yorkshire, UK)

Project leader

[organization – single organization or partnership preferred]

Summary 

[why it is an interesting case study, what makes it special, what it demonstrates]

Process summary

[Key points from next section. The site editor will normally complete this later.]

	Year
	Month
	Activity
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Process 

[What happened when. Detailed sequence of activities. Add rows as necessary. Leave last column blank.]

	Year
	Month
	Activity
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Context  

[Introduction, background, issues, why the activity was necessary. Bullet points.]

Outcomes 

[Successes, failures, quantitative and qualitative. Bullet points.]
Parties involved 

[Roles and responsibilities. Add rows as necessary]

	Party (organization or individual, with website link to home page)
	Role

	
	

	
	

	
	

	
	


Funding and resources 

[Sources of funding and other resources. Bullet points]

Budgets 

[Income and expenditure details including in kind. Does not have to be comprehensive]

Special features 

[Anything important not covered elsewhere]

Photos

[high res jpgs preferred. Supply with caption, photographer’s name and contact details and any copyright complexities. It will be assumed that any photos supplied can be used freely providing the source is acknowledged.]

Videos

[supply digitally. Advice on format and size to be added.]

Documents 

[Flyers, reports, press cuttings. Supply as PDFs if possible.]

Quotes 

[notable soundbites from participants or others. Include name, organization, date and source as appropriate.]
Reviews/comments

 [Comments on the project by those involved or others. People can add to this section over time. Include name, organization, date and source as appropriate.]

Contacts and links 

[contacts for further info, project websites, etc]

Credit

[Organisation/s or individual/s who should be credited for supplying information on this case study and funding it’s construction on this site.]
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