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	{Text about the first item goes on this page. Could be background on a particular project, or information about a new venture or product. Introduce the item here, and explain what the rest of this report will entail.}
	


{Your report may include graphs. Make them look professional and make them stand out from the page, so that people notice them and take in the information}.

	{First Item}


	{Second Item}


{Text about your second item, or give more info on the first item. Maintain the same format you used for the first part, and keep that consistency on all remaining sections. Again, be sure to include any relevant pictures, graphs, data, etc. that will help to further your points.}1

_____________________
1{You might end up deciding you need footnotes. Place them at the bottom of the page, in a smaller font than the rest of the text on the page.}
	{Appendix}


{Use appendix pages for any additional information necessary for the report, including research, graphs, and pictures. Depending on the details in the report, you may need more than one appendix.}
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