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) (
FORM:
) (
Background Check Authorization
) (
ABOUT:
) (
Certain positions require a successful background check as condition of employment.
) (
AUDIENCE:
) (
UC
 
Davis
) (
SEND TO:
) (
Hiring Manager
) (
Last updated: Dec. 2017
)

 (
:
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U
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C
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AVIS
) (
F
OR 
H
UMAN 
R
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) (
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) (
HR Notes:
) (
7
) (
R
ESCAN 
R
EQUIRED
:
F
OLLOW 
U
P
:
DOJ
 
R
EJECT
/R
ESUBMISSION
:
FBI
 
R
EJECT
/R
ESUBMISSION
:
DOJ
 
R
EC
’
D
:
FBI
 
R
EC
’
D
:
R
EFERRED
 
D
ATE
:
[ 
C 
/
 
NC]
O
RIGINAL 
– L
IVE
S
CAN AGENCY 
(C
ENTRAL 
HR)
) (
E
MPLOYMENT 
P
ROGRAM
) (
3a
) (
A
CTION 
T
YPE
:
) (
3b
) (
APPLICANT’S NAME: (
LAST
, 
FIRST
, 
MIDDLE 
I
NITIAL
)
) (
1
) (
V
OLUNTEER
*
S
TART
 
D
ATE
:
 E
ND
 
D
ATE
:
 
 
 
PSS
 
\S
TAFF
*
MSP* 
A
CADEMIC
* 
S
R
. 
MGMT
.* S
TUDENT
 
**
S
TUDENT 
T
ITLE 
C
ODES
:
4919, 4920, 4921, 4329, 4923, 4924,
4925(
UNDERGRADUATE STUDENTS
)
* 
REQUIRES BOTH 
DOJ & FBI 
CHECKS
** U
NDERGRADUATE 
S
TUDENT 
EMPLOYEES REQUIRE ONLY A 
DOJ 
CHECK 
U
NLESS INDICATED BY HIRING DEPT
.
) (
N
EW 
H
IRE 
P
ROMOTION 
D
EMOTION 
T
RANSFER 
R
E
-
CLASS 
PD U
PDATE 
C
ONTRACT
C
ONTROLLED 
S
UBSTANCE
N
OTE
: 
YOU MAY WISH TO 
CONTACT 
HR 
TO CONFIRM IF APPLICANT HAS EXISTING CHECK
) (
C
URRENT 
E
MPLOYEE
:    Y
 
/ 
 
N
E
MPLOYEE 
ID
 
: 
 
 
) (
CAREER HIRE/PROMOTION/TRANSFER:
) (
2a
) (
D
O NOT LIST 
S
TUDENT HIRE HERE
C
IRCLE
 
L
OCATION
:
UCD
 
C
AMPUS
UCD M
ED 
C
TR 
R
ECRUITER
’
S
 
N
AME
E
-
MAIL ADDRESS
R
EQUISITION
 
N
O
.
 
T
ITLE
 
C
OD
E
:
) (
S
TUDENT 
H
IRE
:
) (
2b
) (
T
ITLE
 
C
ODE
:
VL
 
N
UMBER
) (
R
ECHARGE 
I
NFORMATION
) (
4a
) (
D
A
FIS:
) (
4b
) (
5
) (
H
IRING 
D
EPARTMENT 
N
AME
:
D
EPT
. C
ONTACT
 
N
AME
:
 
 
NOTE: I
NFORMATION REGARDING BACKGROUND CHECKS IS CONFIDENTIAL
, 
INTENDED ONLY FOR THE INDIVIDUAL LISTED TO RECEIVE 
“
YES
/
NO
” 
RESULTS
.
E-
MAIL
:
 
P
HONE
:
 A
LTERNATE
 
C
ONTACT
 
N
AME
:
 
 
                                                               
E-
MAIL
:
 
 
) (
6 
DIGIT 
D
EP
’
T 
C
ODE
E
XPENSE 
A
UTHORIZED 
B
Y
:
D
ATE
:
 
) (
C
HART OF 
A
CCOUNTS 
7 D
IGIT 
D
A
FIS A
CCT 
#
D
O NOT SPLIT 
FEES
HR R
ECHARGE BY
:
[I
NITIALS
]
) (
D
EPARTMENT 
C
OMMENT
:
) (
6
)

 (
DO NOT MODIFY THIS FORM 
U
NIVERSITY OF 
C
ALIFORNIA
, D
AVIS
) (
A
UTHORIZATION TO 
R
ELEASE 
I
NFORMATION 
F
ORM
N
OTE
: S
UBMITTING AN INCOMPLETE OR ILLEGIBLE FORM MAY DELAY THE LIVESCAN BACKGROUND CHECK RESULTS
; 
IF BEING SCANNED
 
AT THE 
UC D
AVIS 
P
OLICE 
D
EPARTMENT THESE FORMS 
MUST 
BE TAKEN TO THE APPOINTMENT
. T
HIS IS A CONFIDENTIAL FORM
. D
O NOT
 
SCAN AND
/
OR E
-
MAIL
. I
F BEING SCANNED AT AN OFF
-
CAMPUS LOCATION
, 
FAX ONLY TO OUR SECURE LINE 
530-752-3667.
) (
Completed by Applicant/Employee
) (
I hereby AUTHORIZE and request any law enforcement agency to furnish bearer with criminal history and identity check information in their possession regarding me in connection with my employment in a critical position. I am willing that a photocopy of this authorization be accepted with the same authority as the original. I understand this AUTHORIZATION is to be part of the written employment application which I sign. I understand that UCD positions that are designated critical require background checks 
for  
the purpose of evaluating me for employment, promotion, reassignment, reclassification, transfer, or retention as an
 
employee.
) (
P
RINT 
N
AME
:
) (
 
) (
Last
) (
First
) (
Middle
) (
O
THER 
N
AMES 
Y
OU 
H
AVE
 
U
SED
:   
 
 
) (
C
URRENT 
A
DDRESS
:
) (
 
) (
Street Number & Name
) (
City
B
USINESS 
P
HONE 
#: S
OCIAL 
S
ECURITY 
#:
) (
State
) (
Zip
) (
H
OME 
P
HONE
 
#:
D
ATE 
O
F
 
B
IRTH
:
) (
 
 
) (
 
 
) (
D
RIVER
'
S 
L
ICENSE 
I
NFORMATION
:
) (
 
) (
License number
) (
Expiration Date
) (
State of Issue
) (
S
INCE YOUR 
18
TH 
BIRTHDAY
, 
HAVE YOU BEEN CONVICTED OF A FELONY
, 
FELONY
-
REDUCED
-
TO MISDEMEANOR OR MISDEMEANOR BY ANY COURT
? 
MISDEMEANOR AND
/
OR FELONY CONVICTIONS RELATED TO THE FUNCTIONS OF THE POSITION WILL BE CONSIDERED FOR EMPLOYMENT
-
RELATED DECISIONS
. Y
OU MAY OMIT CONVICTION OF A MISDEMEANOR WHILE UNDER AGE 
18 
IF THE RECORD WAS SEALED UNDER 
P
ENAL 
C
ODE 
1203.45, 
MINOR TRAFFIC VIOLATIONS FOR WHICH THE FINE IMPOSED WAS 
$400.00 
OR LESS
, 
ANY OFFENSE THAT WAS FINALLY SETTLED IN JUVENILE COURT OR REFERRED TO THE YOUTH AUTHORITY
, 
OR ANY CONVICTION SPECIFIED IN 
H
EALTH AND 
S
AFETY 
C
ODE 
S
ECTION 
11361.5 
WHICH PERTAINS TO CERTAIN MARIJUANA OFFENSES
.
) (
Y
ES
) (
N
O
) (
If yes, please indicate date, location and explanation (continue on reverse side if necessary):
) (
1
) (
P
RIVACY 
N
OTICE
) (
I hereby certify that all statements on this application are true and correct to the best of my knowledge and belief. I understand that the University of California, Davis solicits this information so as to be informed of my previous record and character. I understand that my employment with the University of California depends upon successful completion of a criminal background investigation. If employed, I understand that any falsification, misrepresentation or omission of facts of this record may be considered grounds for disqualification, release or dismissal.
) (
A
PPLICANT
/E
MPLOYEE
 
S
IGNATURE
:
 
D
ATE
:
 
) (
Last Modified 3-10-2015
) (
The state of California, Information Practices Act of 1977 (effective July 1, 1978) requires the University to provide the following information to individuals who are asked to supply information about themselves.
The principal purpose for requesting the information on this form is to conduct background checks on individuals selected for critical positions. University policy  and federal statute authorize the maintenance of this
 
information.
Furnishing all information requested on this form is 
mandatory
. Failure to provide such information shall result in a determination that the applicant is ineligible for employment or not appropriate for reassignment.
The University official responsible for maintaining the information contained on this form is the Human Resources Department for all staff and Student Employment for students of the University of California, Davis.
) (
C
OPY 
– D
EPARTMENT 
F
ILE
)
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