[image: image1.jpg]



	Company Contact Name

Company Name

Company Address


	Southfield Road, Loughborough, Leicestershire. LE11 2TN

Department

Contact name

Tel no

Fax no

Email



	20 June 2018
	


Dear 

Notification of Intention to Award the Contract for (Name of contract and REF No.)
Thank you for your submission in respect of the Council's Quotation/Tender for the provision of the above contract opportunity. Charnwood Borough Council has now completed the evaluation of all tenders for the provision of the above Contract.
I regret to inform you that on this occasion your bid has been unsuccessful.

It is Charnwood Borough Council’s intention, subject to the ‘standstill period’ requirement below, to award the contract to (insert name of successful tenderer).  
In accordance with our obligation pursuant to Regulations 85 to 87 of the Public Contracts Regulations 2015 and procurement best practice, Charnwood Borough Council must allow a minimum 10 (insert 15 if sent by post) day standstill period between the date of this communication and the award of the contract. This is to notify you of Charnwood Borough Council’s decision regarding the award of the contract. Therefore, Charnwood Borough Council will not award this contract until (insert date) (note to buyer: if the final 10th day of the standstill falls on a weekend day you must extend the standstill period to the next available working day).
The criterion for evaluation was as stated in the Invitation to tender.  You were ranked (insert ranking) overall. You scored (insert point score) points. The successful company were (insert successful bidders name) with (insert points score) points.
Debrief of your submission

The highest scoring submission obtained an overall score of [X%] out of a possible 100.

From the [X] submissions received your submission was ranked [X] with scores ranging from [X%] to [X%].

Price

Due to the commercial sensitivity, the council cannot provide detailed data-breakdown on prices of the successful tenderer. For information on pricing, your company ranked [X] with an overall score of [X%] with regard to pricing only. 
Qualitative Criteria

	Question / Element of Tender
	(Insert Name of Unsuccessful bidder)
Raw Score
	(Insert Name of successful bidder)
Raw Score
	Narrative to Explain Scores

(explain characteristics and relative advantages of winning tender compared to losing tender – explain any difference in score or reasons for non-compliance)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Charnwood Borough Council does not intend to make any public announcement before the end of the standstill period and requires that you do not make any such announcements in accordance with the tender confidentiality conditions.  
I would like to thank you on behalf of Charnwood Borough Council for your interest in the contract and the obvious work and time taken in the preparation of your tender submission.
We hope that your company will consider applying for future contract opportunities that your company may be interested in.
I would refer your company to Contracts Finder https://www.gov.uk/contracts-finder where you will be able to find current contract opportunities with the government and its agencies. I would also like to refer you to Source Leicestershire website http://www.sourceleicestershire.co.uk where you will find links to County Source sites providing details of current and future tenders for Public Sector contracts in this region.
Yours sincerely
(name of officer
job title
department)
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Telephone: 01509 263151  
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Email: information@charnwood.gov.uk

Visit us at www.charnwood.gov.uk

For information about how & why we may process your personal data, your data protection rights or how to contact our data protection officer, please view our Privacy Notice www.charnwood.gov.uk/privacynotice

